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MANUAL LETTER NO. 84 


The attached material is to be entered in your copy of the Manual 
of Policies and Procedures as an additional portion of the AMOUNT OF GRANT 
Chapter and as Revisions 19 and 20 to the Glossary. 


The sections present in manual form policies and procedures for 
determining the amount of the grant in the Aid to Needy Children program. 


Special attention is called to the following sections which con- 
tain new or revised policies or rulings: 


158-10 - I = Rulings and Regulations Governing Family Budget Unit Cases 


D. Budgeting Rules and policies 

1. Insurance 

2. Debts 

5. Tuition 

5. Budgetary items appearing on Form Gen M45, the 

Budgetary Summary, or approved substitute. 

8. Income from earnings of unemancipated minor. 
10. Income of parent receiving OAS, ANB, or APSB. 
12. Income in kind. 

13. Income designated for child/children eligible 
for Federal participation. 


158-20 - Determination of the Amount of the Grant for Child in Home of 
Relatives on board and care basis. 


158-30 - Determination of the Amount of the Grant for Children in Board= 
ing Homes and Institutions. 


B. Parent's responsibility for support. 
1. Governing policy relating to parent's contribution. 
2. Determination of the amount of contribution from parent. 


Issuance of this material renders obsolete the following bulletins: 


209-A, 240,and 209 except Item V, Adjustments in Grants, on pages 17 thru 19. 


STATEMENTS . CONTAINED IN THE MANUAL TAKE PRECEDENCE 
OVER SAME MATERIAL PREVIOUSLY RELEASED IN BULLETINS 


a netomat 
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158-00 (Continued) 158-00 


The State and Federal laws envision a program which will provide grants 
in aid and services to assure children of opportunities for growing up in a set- 
ting of their own family relationships if possible, and which will enable par- 
ents to continue in full responsibility for a scheme of living to which each 
child naturally belongs. 


Living plans for eligible children vary from case to case. . the amount 
of the grant to meet different degrees of need must, therefore, be determined on 
an individual basis. 


In general, the county has the responsibility for: 


1. Determining the social and economic needs of children who qualify 
under the law. 


2. Meeting their total needs insofar as possible within the limitations 
of the law and governing rulings and volicies. 


3. Using the budget schedule standard as a guide in evaluating each 
situation and relating the individual family needs to adequate care 
standards. 


4. Exercising discretion in applying governing policies and rulings. 


5. Interpreting the program to applicants and recipients and inférming 
them of their rights and responsibilities. 


The manual sections which follow set forth: general standards for chil- 
dren living in their own homes, with relatives, and in boarding homes and insti- 
tutions; rules and regulations governing the determination of need and amount 


of the grant; and methods and procedures for making these determinations. CWSIC 

1560) 

158-05 STANDARDS OF ADEQUATE CARE 158-05 
ANC 


GENKRAL STATEMENT OF ADBQUATE STANDARDS 
A satisfactory standard of living includes: 
1. An adequate budget which will insure: 


a, Clothing and. food of adequate “quantity anid quality, including 
special diets when ordered by a physician. 


b. Housing which allows adequate sleeping space, reasonable privacy, 


and complies with sanitary and housing regulations. 


(Section Continued on Next Page) 
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158-00 LEGAL PROVISIONS AND GENERAL STATEMENT RELATING TO DETERMINATION 158-00 
OF NEED AND THE AMOUNT OF THE GRANT 
"ANC 


LEGAL PROVISIONS 


The object and purpose as set forth in the WIC relating to ANC is to 
keep children in their own homes wherever possible, and to provide the best sub- 
stitute for their own homes for those children who must be given foster care. 
The Federal statutes provide grants in aid for dependent children under the age 
of 16 years, and for children between 16 and 18 regularly attending school who 
qualify under the State law if they are living with relatives of specified degree 
and if the payment is a cash warrant and made directly to the sligible payee 
who signed the application or whose signature appears in the county record. Such 
eligible relatives include: Father, adoptive father, mother, adoptive mother, 
grandfather, grandfather-in-law, great-grandfather, adoptive father of the child's 
natural parent, grandmother, grandmother-in-law, great-grandmother, adoptive 
mother of a child's natural parent, stepfather, stepmother, brother, brother-of- 
the-half=-blood, brother-in-law, half-brother-in-law, adoptive brother, sister, 
sister-of-the-half-blocd, sister-in-law, half-sister-in-law, adoptive sister, 
stepbrother, stepbrother-in-law, stepsister, stepsister-in-law, uncle of the 
half or whole blood, uncle-in-law, aunt, aunt-in-law, great uncle, great aunt. 


The State law provides a maximum of %22.50 per month for each elirible 
child. In addition, to children who qualify under the Social Security Act, 
Federal funds are available up to $9 for the first child in a family, and 36 each 
for the other children. If more than this total ($31.50 for the first child and 
$28.50 for each additional child) is required to provide adequate care, the 
county is authorized by law to supplement additional amounts from its own funds 
to meet this need. 


The State law requires the SDSW to establish minimum standards of ad- 
equate care by rules and regulations which have the approval of the SSWB and 
which are binding upon the counties. (WAIC 1518, 1522, 1§2h, 1860) 


GENERAL STATEMENT 


In ANC, the determination of need and the amount of the grant involves 
processes derived from the law which require an understanding of the purpose of 
the program, the functional responsibilities of the Federal, State and county 
units of government, and a clear knowledge of policies and regulations that have 
been developed to carry out these functions, as well as an understanding of the 
principles of casework practice. Children who meet conditions set forth in the 
law, rules, and regulations are entitled to grants in aid. The county serves 
the applicant and the children throughout the process of relating the individual 

- gircumstances to these provisions. 


(Section Continued on Next Page) 
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158-10 (Continued) 158-10 
Total requirements shall includes 


1. Basic recurring needs as priced in the quantity cost schedule, 
food, clothing, and personal needs of each person in the family 
budget unit, and family allowances for housing, utilities, 
household operation, education and incidentals. 


2. Requirements in addition to usual recurring needs, when indicated 
in the individual case, that is: 


a. Special diets on recommendation of a physician, clinic, or 
public health department. 


b. Unusual repairs or replacements,or equipment. For instance, 
lumber for extensive repairs not included in normal items of 
upkeep; payment on needed furniture. 


c. Salary of housekeeper or caretaker, when necessary and desir- 
able for the best interests of the child, and an additional 
amount for food when the housekeeper lives with the family. 


de For the unemancipated employed minor, allowances for (1) 
meals away from home; (2) dental and medical care unless 
available without cost; (3) transportation; (4) clothing, 
and incidental expenses in addition to the amounts given 
in the basic budget schedule, (5) carrying out an educational 
or other plan which has the approval of the county worker; 
unless the county follows the method of deducting these items 
from minor's earnings in determining the net income to the 
family budget unit from this source. (See Section D 8, MéTHOD 2 IN 
THIS SECTIONe) 


e. Other special needs indicated in the individual case. (See 0 
OF THIS SECTION.) 


C. Relating Monthly Requirements to the Budget Schedule 


The requirements of the family budget unit shall be estimated on a 
monthly basis. 


In computing the budget for the family budget unit the county worker 
shall: 


Explain to the applicant/recipient the composition of the budget 
schedule, its limitations and reason for such limitations. 


Record the initial discussion and all subsequent discussions of 
the family's circumstances, including a statement of any special 
needs, how they were determined, and whether they will be in- 
cluded in the budget or met in some other way, or cannot be met 
under the plan. 


(Section Continued on Next Page) 
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c. Attendance at school during legal school age for every child who 
is capable of benefiting by formal education; vocational train- 
ing, or an opportunity to obtain a higher education, when in- 
dicated. 


d. Normal recreational activities and participation in community 
life. 


e. Proper supervision in the absence of the mother or caretaker» 


2. Provision for adequate health care. This includes physical exam- 
jnations, preventive measures, correction of defects, hospital and 
out-patient service, periodic examinations of contacts with tuber- 
dulosis and other infectious diseases. 


3. For the child receiving foster care, a boarding home or institution 
meeting approved standards. 


4. Case work service which insures to each family and child the highest 
possible morale and security and the best adjustment to family and 
community life, and which will obtain for them the maximum benefit 
from community resources for their health, education, recreation, 
and general welfare. (W&IC i5ib, 0560) 


158-10 DETERMINATION OF NEED AND THE AMOUNT OF GRANT FOR CHILDREN IN 158-10 
“FAMILY GROUPS 
ANC 


I. RULINGS AND REGULATIONS GOVERNING FAMILY BUDGET CASES 


A. Standard of Adequacy 


Counties shall use as a standard of economic adequacy for basic re- 
curring needs, the current quantity cost ANC budget schedule, or a 
comparable adequate schedule which is commensurate with current 
prices and which has the approval of the SDSW. 


Be: Total Requirements 


Within the limitations of the law and controlling rulings, total re- 
quirements of the family budget unit and its individual members shall 
be taken into consideration in computing the budget for the family 
budget unit and need not be confined to the immediate requirements 
of the family but may include long-time needs for which the family 
has developed a plan. 


(Section Continued on Next Page) 
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158-10 (Continued ) 158-10 
ae Food 

Items in the food budget schedule, as determined by current 

prices, shall be used in determining minimum food allowances 


for each member of the family budget unit. 


Special diets, on the recommendation of a physician or public 
health clinic, shall be included in the budget. 


Households of two persons only should be allowed an addi- 
tional 10% for food. 


A reasonable evaluation may be made for home-grown food. 

b. Clothing 
Items in the clothing budget schedule, as determined by 
current pricing, shall be used in determining minimum allow~ 


ances for clothing. A reasonable evaluation may be made for 
free clothing. 


Q 
. 


Personal Needs 
Personal needs shell te ineluded in accordance with the 
current schedule, 


ad. Recreation 


As a guide, monthly allowances for recreation may be allowed 
S 


as follow 


’ 
© 
* 


Grade school children . « +» « +» «2 #© © © «© © « *& $ .50 
Junior High school children . . «++ +s «+e s $ 75 
Senior High school children... see ee ees # 1.00 
Mtg oe VN eri aire 2628S eK a ae 8 OO 


Qe. Housing 
Rental 


The budget summary shows the county stendards for rent, based 
on size of family, and serves as a guide in average cases. 
If, however, the rent actually paid exceeds the maximum 
rental stendard and, for valid reasons the family continues 
to live in this house, the larger rental mey be allowed. 


(Section Continued on Next Page) 
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158-10 (Continued ) 158-10 


D. Budgeting Rules and Policies 


lo 


Insurance 


Premiums, if paid on insurance policies carried on the parent 
and/ar a child or children under the age of 18 years, not in 
excess of a total of $4 a month, shall be included in the budget 
for the family unit. 


Exception: If premiums are in excess of $4.00 and a downward 
adjustment of the policy and premium is pending, the excess 
amount may be included in the budget pending such adjustment. 


If the premiums are in excess of $4.00 on policies carried by 
permanently incapacitated or tuberculous parents, or on a parent 
committed to an institution, the excess amount may be included 
in the budget until or unless adjustment ismade by the insurance 

company, or payment of premiums, in part or in full, is assumed 


‘by an agency or a person other than the parent. 


Debts 


When obligations incurred by family before applying for ANC, rep- 
resent current requirements or involve continuity of home main- 
tenance, payments on such debts may be included in the budget. 
When obligations incurred before applying for ANC have no re- 
lationship to the current needs, payments on such debts shall 
not be included in the budget. 


Tuition 


In general, school tuition shall not be included in the budget. 
However, where free schooling is not available, or does not in- 
clude supervision which may be required in a particular case, or 
where a minor has. special educational needs and his plan for 
specialized training requires tuition, the item of tuition may 
be included in the budget. 


' Medical and Dental Care 


Medical and dental care including appliances and dentures, when 
not available without cost through local facilities or otherwise, 
may be allowed in the budget. 


Budgetary Items Appearing on Form Gen M45, The Budget Summar 


or approved substitute. (The Budget Summary is a budget schedule 
separately computed for and supplied to each county by the SDSW. ) 


(Section Continued on Next Page) 
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ane Transportation 


Transportation, that is, necessary bus fare, carfare at 
local rates, or estimated cost of upkeep on automobile when 
needed for transportation, shall be included in the budget. 


j- Insurance 


See I - D - 1 in this Section. 


6. Small Intermittent Earnings 


Small intermittent earnings of parents or minors’ shall not be 
considered income in computing the budget for the family budget 
unit. \ 


7. Income From Earnings of Parent Living in the Home 


If the father or mother of the children for whom aid is being 
granted, is working out of the home, the earnings of the parent 
(except small intermittent earnings) less involuntary deductions 
made by the employer or the U. S. Government, shall be consid- 
ered income to the family budget unit. 


8. Income from Earnings of Unemancipated Minor 


There are two alternate general methods for determining income to 
the family budget unit from earnings of the unemancipated minor: 
(1) to consider gross earnings, less involuntary deductions made 
by the employer or the U. S. Government, as income, and to budget 
the minor for his total needs, or (2) to consider net earnings 
as income and to budget the minor for food, clcthing, and per- 
sonal needs, in accord with the basic budget schedule. Net earn- 
ings in this second method are gross earnings less involuntary 
deductions, and expenses incidental to employment, plus other 
special needs. Specific requirements under the two methods are: 


Under Method l. 
Income from earnings (except small intermittent earnings) is 


the gross earnings less involuntary deductions made by the 
employer or the U. S. Government, and the 


(Section Continued on Next Page) 


el 


SDSW-CALI FORNIA=MANUAL Issue JULY 28, 1945 


caer 


PUBLIC ASSISTANCE PROGRAM AMOUNT CF GRANT 158-10 
a et 








158-10 (Continued) 158-10 
Unencumbered homes 


Minimum monthly allowances on the unencumbered homes shall 
include: 


Average taxes, as paid 
Average fire insurance, as paid 
- Upkeep and minor repairs, based on the assessed valuation as 


follows: 
Assessed Valuation Minimum Allowances 
——per Month ___ 
$1000 and under $2.00 
$1000 - $2000 $2.50 
#2000 = $3000 $3.00 
Major repairs should be shown in the budget as a special 
item. 
Encumbered homes 


Property payments on the encumbered home include; 


Interest, principal, average taxes, and insurance which are 
allowed as paid and should approximate the equivalent of the 
rental standard for a family of the same size. Allowance is 
made for upkeep and minor repairs based on assessed valuation 
as shown in the previous paragraph. 


f. Utilities 


Utilities may be either the amount set as average in the 
budget summary or actual amounts paid. 


&« Household Operation 


Allowances for household operation as given on the budget 
summary shall be included, except that consideration may be 
given to surplus linens or other articles listed under this 
heading for which the family has no expense. Household op» 
eration does not cover major replacements of furniture but 
only small allowance for replacement of light globes, china, 
household linens and necessary articles of cleaning. Major 
replacements of furniture should be shown in the budget as a 
special item. 


h. Education and Incidentals 
The amounts as shown on the current schedule shall be used. 


(Section Continued on Next Page) 
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9, Income from Contribution of t the Emancipated Minor or Adult Child 


ae If living in the home - 


Net contribution from the emancipated minor or the adult 
child shall be considered as income to the family budget 
unit. "Net contribution" is actual contribution minus food 
per budget schedule and child's prorated share of rent, utili- 
ties, and household operation. 


(The emancipated minor under 18 is included in the grant if 
his earnings do not cover his budgetary needs. ) 


be If living out of the home - 


Actual contribution of the emancipated minor, or the adult 
child not living in the home, shalt be considered income to 
the family budget unit. 


10. Income from Parent Receiving OAS, ANB or APSB 


ao If an OAS, ANB, or APSB recipient is a parent of the child 
receiving ANC, whether cr not his assistance grant is pooled 
with the family, he shall not be included in the family bud- 
get unit. However, he assumes his prorated share of the 
housing, utilities, and household operations. 


b. If the parent receiving OAS, ANE, or APSB is making a pay- 
ment to the family budget unit from his grant for room and 
board, the net income to the family unit is determined by 
deducting food per OAS budget schedule and the individual's 
prorated share of rent, utilities, and household operation, 
from his actual payment. 


ll. Income from Members of Household not Included in _ the 1¢ Family I Bud= 
get get Unit 


Net income to the family unit from members of the household who 
are receiving OAS, ANB, or APSB, other than the parent, is their 
actual contribution, minus food per budget schedule, and the in- 
dividual's prorated share of rent, utilities, and household 
operation. 


Dale Income in Kind 


A resource in kind, which is received with sufficient regularity 
to be counted on for meeting basic continuing needs, may be con- 
sidered income to the family budget unit when a reasonable evalu- 
ation of such resource has been determined on a monetary basis. 
Home produced foods for use of the family only and the value of 


(Section Continued on Next Page) 
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Minor is budgeted for food, clothing, and personal inciden- 
tals (in accord with the basic budget schedule) plus expenses 
which are incidental to employment, including, when indicated 
in the individual case, allowances for (1) meals away from 
home ; (2) dental and medical care if not available without 
cost; (3) transportation; (4) clothing, and incidentals in 
addition to items shown in the basic budget schedule; and (5) 
estimated expenses for an approved educational or other plan, 
or special need, or (minor is budgeted in accord with a com- 
parable budgetary schedule for basic and special allowances 
which has the approval of the SDSif). 


OR 
Under Method 2. 


Income from minor's earnings, except small intermittent 
earnings, is his net earnings, and minor is budgeted for 
food, clothing, and personal needs in accord with the basic 
budget schedule, or. (in accord with an approved substitute 
schedule). 


Net earnings are gross earnings, less involuntary deductions 
made by the employer or the U. S. Government, less 


1. Allowances determined on an actual basis for (a) meals 
away from home; (b) dental and medical care, when not 
available without cost; (c) transportation; (d) cloth- 
ing and incidental needs, in addition to items shown in 
the basic budget schedule; and (e) estimated expenses 
for an approved educational or other plan, or special 
need. 


OR 
2. Monthly allowances as listed below: 


Moais away. from home 9s <2 s nos 8s 00 os o- 910,00 
Dental and medical care .. 2... soe eee eo $ 3.00 
TramepovuaGlen .« «as Gs eee wt ht we Ha 
Clothing needs, in addition to amount given ; 

on basic budget schedule .... ++... $5.00 
Incidentals - 15% of gross earnings less 

involuntary deductions « . t4:. +e se oss § 
Estimated expenses for an approved educa~ 

tional, or other plan, or special need .... $ 


OR 


3. Amounts determined by the combined adaptation of 1 and 
2, that is, by an actual expenditure basis for some items 
as provided in 1, and specific allowances for others as 
shown in 2. 


(Section Continued on Next Page) 
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be In current cases, if the actual amount for Federal participa- 
tion for the eligible children is smaller than the maximum 
basis, ($18 for one child, $12 for each additional child) 
such amount shall be reported on the Notice of Change (Form 
CA 232) under "Reason for Change”. (See Sece 158-10, ITEM IC AND 
MANUAL SECTION 627=20, APPORTIONMENT OF GRANTS ON PAYROLLS OR CLAIMS.) 


EXAMPLE $ 


"BaSiS FOR FEDERAL PARTICIPATION $35.00" 


II. THE FAMILY BUDGET METEOD 


A. 


GENERAL GOVERNING PRINCIPLES 


In order to conform to the requirements governing the budget method 
for determining the amount of the grant to which each family group 
is entitled, it is the responsibility of the county worker to know 
the situation of each applicant; to discover how adequately the family 
can meet their problems for themselves; to determine the extent of 
their financial need and to what extent that need can be met within 
the provisions of ANC. 


When essential information about the family situation is secured, the 
worker is in position to relate the case to the ANC economic standard. 


The county worker should have a thorough understanding of the com=- 
pesition of the budget schedule and the sources of its standards. 
(See GLOSSARY = SOURCE OF STANDARDS FOR BUDGET SCHEDULE, ANCe) 


The budget summary schedule, which is used as a guide in determining 
the needs of families, sets forth cost of certain items based on an 
individual minimum quantity standard. It does not necessarily include 
all items required by each family and the individual members. The 
adaptation of the budget should be a flexible individualized process. 
It is reasonable to expect that a family may, at some time, have 
needs in addition to the common factors that apply to all. HEduca~ 
tional needs, beyond those covered by the small allowances included 
in the budget schedule, should be considered on a broad individual 
basis. 


FAMILY BUDGET UNIT 

All individuals living in the home have an economic relationship to 
the family budget unit which must be taken into consideration in 
arriving at the amount of the grant. 

A family budget unit comprises all persons in the home who are to be 
included in the budget. It is used to describe any combination of 


the following: 


(Section Continued on Next Page) 
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free clothing and household linens, etc., need not be considered 
income. When income in kind is a total budgetary item, such as 
free rent and free board,no evaluation need be placed on them as 
such items do not appear in the budget for this family. 


13. Income Designated for Children Eligible for 
Federal Participation 


Basis for Participation 


Federal participation for ANC is limited to payments made to 
cover the overhead expenses for the household and the individual 
needs of children eligible to Federal participation, and person 
essential to their well-being, such as parents or relatives acting 
in the place of parents. 


If children ineligible to Federal participation are included in 
the budget for the family budget unit, and there is income desig- 
nated for the eligible children, Federal participation for the 
eligible children is based on actual Federal matching basis for 
such eligible children. 


The actual basis for Federal participation would be determined 
by deducting the income designated for children eligible to 
Federal from the budget for the family budget unit,.from which 
the needs of the ineligible children have been deducted. 
"Needs" refer to food, clothing, personal and special needs of 
the ineligible children. (See 11 "C" IN THIS SECTION, INSTRUCTIONS FOR USE OF 
FORM GEN M¥8=ComPLETION OF "M''.) 


Reporting 


a. in new cases, if the actual amount which was determined as 
the basis for Federal participation’for the eligible children, 
is smaller than the maximum basis for Federal participation, 
($18 for one child, $12 for each additional child), such 
amount shall be reported under Item 11B on the Certificate 
of Eligibility (Form CA 201.) (See Seco 158-10, ITEM TIC AND MaNuAL SECTION 
627-20, APPORTIONMENT OF GRANTS ON PAYROLLS OR CLAIMSe) 


EXAMPLES 

New CaSES = CERTIFICATE OF ELIGIBILITY, CA 203 is 

|1A ASSISTANCE PLAN = BUDGETARY BASIS FOR (iB VERIFICATION AND EXPLANATION 
DETERMINING NEEDS OF ASSISTANCE PLAN 


GEN MUS 9-10-44 
LETe Je5=4 OAS! BUR. 


1) TOTAL BUDGET FOR THE FAMILY UNIT 
2) TOTAL INCOME TO FAMILY UNITe ¢ e 
e DEFICIENCY « oe oc ee ee 8 
) ANC GRANT. oo we wee ence 


BASIS FOR FEDe PART. $35 
(SEE SECe 158"10 = JIC) 





(Section Continued on Next Page) 
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In addition to meeting his own needs, it is expected that the 
stepparent, if able, will support the parent of the children and 
his contribution shall be considered income to the family budget 
unit. If the stepparent refuses to support, the parent may be 
included pending receipt of support from the spouse. When such 
a stepparent maintains a standard of living beyond the ANC budget 
standards, it is expected that the stepparent will be responsible 
for the amount by which the actual cost of housing, utilities, 
and household operation exceed the prorated allowance computed 
in accordance with the Budget Summary. 


C. INSTRUCTIONS FOR THE USE OF FORM GENERAL M48, BUDGET WORK SHEET 


The Budget Work Sheet (Form Gen M48) is used for computing the amount 
of ANC to be granted in individual cases. Its use is not compulsory, 
provided a county has an acceptable substitute form in use. 


Consult the Budgetary Summary, Form Gen M45, or approved substitute, 
for current individual and family allowances in your county. 


Complete the top of the Form Gen M48 with the case information re- 
quested. The page is divided into sections designated A, B, etc. 
The following instructions and explanations refer to the sections so 
lettered. 


Under "A" list by name, sex,and age, the members of the family budget 
unit. From Form Gen M45, enter for each person the appropriate 
amounts in the columns, Food, Clothing, and Personal Needs. 


Special Items: Enter the cost of any individual allowances of a 
special nature granted monthly. 


Total vertically the colums for Food, Clothing, Personal Needs, 
Special Items, and Recreation, and carry these totals to the appro- 
priate spaces under "F", 


Under “B" list all other persons living in the household but who are 


not included in the "Family Budget Unit". 


Amount and Source of Income: Typical entries in this column might be 


"Pension *40", or "OAS - $50". 


Actual contribution to Family Budget Units “In this column enter the 
total amount the person pays to the family each month - that which 
he pays for his own room and board, plus any additional assistance 
to the members of the Family Budget Unit. 





(Section Continued on Next Page) 
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158-10 (Continued ) 158-10 


1. All minor children (under 21 years) not emancipated, provideds 
where ineligible minors are included in the family budget unit, 
the total budgetary deficiency is met and the record clearly so 
indicates. : 


2. Emancipated minors under 18 years, whose earnings do not cover 
own budgetary needs. 


3. The parent, or parents, if living at home, except an OAS, ANB, 
or APSB recipient. 


Any housekeeper caring for the children as a member of the family 
unit when she is included in the budget for food, rent, utilities, 
and household operation. (Her wages are included in the budget 
as a special item.) 


4. Any person or persons (except OAS, ANB, or APSB recipients) who 
act as caretaker in place of the parents, but who is not caring 
for the children on a board and care basis, and whose income is 
not adequate for his support. 


EXAMPLE: While Mr. and Mrs. Doe are hospitalized for tuberculo- 
sis, Mrs. Doe's sister agrees to live in the home to supervise 
the children. Her only income amounts to $10 per month. There- 
fore, she is included in the family budget unit for all items 
and the $10 appears in the budget as income. 


EXAMPLE: ‘The father of the Doe children is deceased and their 
mother is unable to assume responsibility for them. For seven 
years the Doe children, who are receiving ANC, have made their 
home with their widowed grandmother. Her only income was $50 a 
month from a trust fund which was exhausted August 1, 1941. The 
grandmother always has been willing to care for the children for 
the actual cost thereof. Therefore, the budget was estimated on 
a prorated basis with the children for rent, utilities, and house- 
hold operation until August 1, 1941, when the grandmother was 
included in the family budget unit and budgeted for all items. 


5. The stepparent, who is willing to support the entire family, but 
whose earnings are inadequate to the undertaking. (Full consider- 
ation should be given to the stepfather's plans and obligations 
in estimating his budgetary needs. } 


EXCEPTION: When a stepparent declines any financial responsibil 
ity for the children eligible to ANC, such a stepparent is not 
included in the budget. The children in this case are budgeted 
for clothing, food, personal needs, any special items, and for 
their prorated share of housing, utilities, and household operation. 


(Section Continued on Next Page) 
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158-10 (Continued) 158-10 


Under "G", record the total family outgo, or the sum of the amounts 
under "D", "EB", and "F", Carry this total forward to the space 
indicated on the line below. 


Under “H", enter the sources and amounts of income to the Family 
Budget Unit (except ANC which is shown under "L"), Note that the 
total "Net contribution to Family Budget Unit" under "B" is carried 
forward here. 


Under "I", indicate if net returns accrue from home produced foods 
and value of commodities received regularly by family. 


Under "J", enter the total income which is the sum of the amounts 
entered under "H", and "i". Carry this amount forward to the space 
indicated under total outgo below, and subtract. 


Under "K", enter the budget deficiency, i.e., the result of “outgo" 
"G" minus "Income" "J", 


Under "L", enter actual grant for ANC. 


Completion of nM. If children ineligible to Federal participation 
ae uw 


are included in "A", and there is income designated for the eligible 
children, "M" should be completed. 
EXAMPLES 


NUMBER CHILOREN ELIGIBLE TO FEDERAL _3 INELIGIBLE TO FEDERAL _2_ 


to TOTAL BUDGET FOR FAMILY BUDGET UNIT (G)e oe poe co ees eevnsevcessee Sie 
2e NEEDS SHOWN IN A FOR CHILD INELIGIBLE TO FEDERAL «2 we eo wo we we eee eevee 
e BUDGET LESS NEEDS OF CHILD INELIGIBLE TO FEDERAL (1 MINUS 2) 0 o ew ow we eo oe eo 
e INCOME DESIGNATED FOR CHILDREN ELIGIGLE TO FEDERAL eo eo oe we se wa te eo eee i 
be BASIS FOR FEDERAL PARTICIPATION (3 MINUS 4). ees>s7e ee oe Oe eee eee oO 35 


IF THE AMOUNT UNDER "5! {5 SMALLER THAN THE MAXIMUM BASIS FOR FEDERAL PARTICIPATION FOR 
THE ELIGIBLE CHILDREN, ($18 FOR ONE CHILD, $12 FOR EACH ADDITIONAL CHILD) REPORT THE AMOUNT 
INDICATED UNDER "5" aS THE ACTUAL FEDERAL MATCHING BASIS FOR THE ELIGIBLE CHILDRENe (SEE 
t-Deoi3 IN THIS SECTION®) (WAIC 1511, 1560) 


(Section Continued on Next Page) 
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158-10 (Continued) 158-10 * 


Net Contribution to the Family Budget Unit: Enter here the portion 
of the above amount which is considered over and above the cost of 
this person's share of food and household expenses. The total for 
this colum is income and, accordingly, is carried forward as an item 


under "H", 
(Column headed "Food" to be used when computing net income. ) 


EXAMPLE: A grandfather in the home, receiving a government pension 
$40, might pay the mother $25 a month for his room and board. Net 
income would be actual payment minus food per budget schedule and 
prorated share of housing, utilities, and household operation. 


Exception: If grandfather were receiving OAS or ANB, the OAS food 
budget shall be used. (SEE SECo t=DeRE IN THIS SECTION) 


Enter the total number of persons living in the household, including 
members of the "Family Budget Unit" and any other persons living with 
them. This number will equal the sum of persons listed under "A" 
and "B", 


Under "C" check housing plan and amounts determined for housing, 
utilities, and household operation. (SEE SECe i=De5E iN THIS SECTION) 


Utilities: Enter the amount set as average in budget summary or 
actual amount paid. 


Under "D", to compute the share of housing, utilities, and household 
operation expenses to be budgeted for the members of the Family Budg= 
et Unit, use the fraction indicated on the Work Sheet. 


EXAMPLE: A Family Budget Unit includes 3 persons. (Listed under 
WAT.) Other persons living in the household; 2 (listed under "B"), 
Total in the household: 5. The share of expenses allocable to the 
Family Budget Unit is, in this case 3/5. If the total expenses under 
"C" were $20, or #12. Accordingly $12 will be entered under "D". 


Under "E", Education and Incidentals, enter the amount given on the 
budget summary for the number of persons in the Family Budget Unit 
and any special items which may be needed in the individual case. 


Transportation. Enter amount required for transportation. (SEE SECo 
4—-f=28- IN THIS SECTION) 
i-D- $2 Pct 


Insurance. Enter amount allowed for insurance. (SEE +-Be?c IN THIS SECTION) 


Under "FP", enter totals carried forward from "A", 


(Section Continued on Next Page) 
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158-10 (Continued) 


FORM GEN Mie (CONTINUED) 


ec 


NOs PERSONS IN HOUSEHOLD WHO SHARE ITEMS LISTED UNDER C3 
(TOTAL A PLUS Boe e@ooe e@ @ 


Ce HOUSING (CHECK WHICH) 


Cl. rent on [_] Property PAYMENTS « « 


[] Upkeep & REPAIRS INCLUDING TAXES. 


UTILITIESS ELECTRICITY « « «6 0 © 


GAS: ie- 0. & 0. 'e we e-6 

HEATc ec eo oo oO ee 

WATER © e@o0@60 86 8 e 

GARBAGE REMOVAL o o o 

HOUSEHOLD OPERATIONS: 2 « © © © e 

Co bo SPECIAL NEED (FAMILY GROUP)o o 


° 


TOTAL TCO) Sue Soe elev 
Ds COMPUTE SHARE OF Pores soe ALLOCABLE TO 


AS FOLLOWSS 


MEMBERS 


0 PERSONS ag 
NO». OF ararne Cc 
COMPUTE FRACTION OF TOTAL (C) AND RECORD ANSWER 


Es ADDS 


e 


OF FAMILY UNIT 


HERE 


EDUCATION AND JNCIDENTALS © 0 © © © © 0 © © 


TRANSPORTATION® 0 © 0 eo eo oo Oo ooo oe 
INSURANCE 5» © eo oo oo eo oo ee ee oo 


OR Eire ees an ee 


Fe ADD ALLOWANCE TOTALS UNDER (A): 
FOOD. ae O80 Oy Or 7 |. 1S 


CLOTHING. O€  & £0. 8 .8)-6 
PERSONAL NEEDS. o o «© 0 © 
SPECIAL ITEMS . 2» o oe © © 


Go TOTAL BUDGET FOR FAMILY UNITS «© o 


TOTAL BUDGET FOR FAMILY UNIT (C). 
INCOME TO FAMILY UNIT (J) « © 0 


Ke BUDGETARY DEFICIENCY. 0 eo © 0 0 © 


Le AMOUNT OF GRANT « co eo o © ew eo 
Mo TO BE COMPLETED IF CHILC/CHILDREN 


® 


e 


ose 8 09 8 


INELIGIGLE 10 
INCOME DESIGNATED FOR ELIGIBLE CHILDREN 


° 


eae 


oe 6 





e 


FEDERAL PARTICIPATION | 


. 
NUMBER CHILDREN ELIGIBLE TO FEDERAL INELIGIBLE TC FEDERAL 


io TOTAL BUDGET FOR FAMILY BUDGET UNIT (G) 2 0 eo oe eo eo oe eo 


20 NEEDS SHOWN IN A FOR CHILD INELIGIBLE TO FEDERALe e « « » 2 e 


3. BUDGET LESS NEEDS OF CHILD INELIGIBLE TO FEDERAL ($ MINUS 2). 


4 INCOME DESIGNATED FOR CHILDREN ELIGISLE TO FEDERAL» » » » » 


Se BASIS FOR FEDERAL PARTICIPATION (3 MINUS 4) oo we we eo coe 


ForM GEN M48, REVISED MARCH, 1945 


BUDGET WORK SHEET = AID TO NEEDY CHILDREN 


e 


. 


TOTAL NET INCOME 
FROM (B)3 


158-10 


[]He INCONECGIVE SouRcE) | 
| He INCOME(GivE Source) AMOUNT 
| 


OTHER RESOURCES 





INCOMES 


oo 6 @ © $ 


eo 6 © © F 


DIN A AND THER 


i 
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158-10 (Continued ) 158-10 


FORM GEN Mig 
STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


SURNAME hs Sec abe ict poem mnie 


ADDRESS Reet rote A Es Se 


BUDGET COMPUTED BY. STATE NO 
DATE COUNTY NO 


As LIST THE MEMBERS OF THE “FAMILY UNIT" 


PERSONAL SPECIAL 
NAME CLOTHING ITEMS 


TOTALS (CARRY FORWARD TO Fo)osvvecdeocens 
Bo LIST OTHER PERSONS LIVING IN HOUSEHOLD 


FOOD 
RELATION TO AMOUNT AND (To BE USED ACTUAL CON~ 
HEAD OF SOURCE OF WHEN DETERMIN |LR!BUTION TO 


NAME 
INCOME ING NET jwcomeyPAMILY UNIT 


COMPUT HARE OF HOUSING: 1 ? 5 
wie NET CONTRIBUTION TO FAMILY UNIT Cae TUAL CONTRIBUTION MINUS SOTAL woot aND WD HOUSING) | 





(Form CONTINUED ON NEXT PAGE) 


(Section Continued on Next Page) 
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158-30 AMOUNT OF GRANT PUBLIC ASSISTANCE PROGRAM 
“158-30 (Continued) 158-30 


ANC shall be granted in an amount which is based on the parent's 
ability to contribute. 


If the parent fails to make payments in the amount agreed upon, 
and the county determines that such failure is due to the par- 
ent's financial circumstances, the county shall adjust the grant 
as indicated. The State will participate in the grant, in those 
cases where the county must continue to make payments for the 
care of the children, and the record shows that the county's 
diligent efforts have failed to secure the parent's contribution 
in an amount commensurate with his financial ability, or it is 
shown that the parent is out of jurisdiction of the California 
courts. 


oe Determining amount of contribution from parent. 


a. The parent shall be required to complete Form CA 245, July 
1945, (Affidavit of Parent of Child Receiving Foster Care), 
or similar form showing his budgetary needs. 


b. The amount of contribution to be requested from a parent 
should be the amount of parent's income (from earnings and 
other sources) remaining after deducting parent's budgetary 
needs. Income from earnings are gross earnings less involun- 
tary deductions by the employer or U. S. Government. 


c. Method of Payment 


The county worker interprets the basis of the charge for care 
to the foster parents and is responsible for determining the 
extent to which the parent can be expected to contribute 
toward the support of child and for the manner in which such 
contributions are collected and reported. 


Where the parent's contributions are made on a consistently 
regular basis, the amount of the grant (within legal limita- 
tions) is the difference between such contribution and the 
charge for care. 


Where the contribution is not made on a consistently regular 
basis, for example when the earnings fluctuate from month to 
month, the county may make the full reimbursement to the 
foster parent and report the parent's contribution as collec- 


tions. (WaIC 1511, 1560) 
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DETERM INATION OF AMOUNT OF GRANT FOR CHILD IN HOME OF RELATIVE 158-20 
ON BOARD AND CARE BASIS 


In order to determine the charge for board and care, it is the responsi-~ 
bility of the county worker to discuss the situation with the non-respon- 
sible relative with whom the child is living and to determine to what 
extent the non-responsible relative is able and willing to meet the 
requirements of the child. It must be kept in mind that the relative has 
no legal responsibility to provide for the child and has a right to the 
full ANC grant provided under the law. During the interview the county 
worker interprets to the relative the requirements and limitations of the 
ANC provisions and jointly they arrive at the amount of aid for which 
application is made. The county shall determine that the financial 
situation of the relative is such as to assure that the grant in aid will 
be entirely used for the care of the child. The financial standing of 
the non-responsible relative is not verified as is the personal property 
and income of the parent and child. 


The county worker has the responsibility for determining the extent to 


which the parent can be expected to meet his responsibility for support. 
(SEE SEC. 15830 FOR MEASUREMENT OF PARENT'S ABILITY TO CONTRISUTE TOWARD SUPPORT, AND SECo 
158240 FOR USE OF BUDGET METHOD WHEN RELATIVE WITHOUT ADEQUATE MEANS TO PROVIDE OWN SUPPORT, IN 
CARETAKER OF CHILD RECEIVING ANCe) (W&IC 8584, 1560) 


DETERMINATION OF THE AMOUNT OF GRANT FOR CHILDREN IN BOARDING 158-30 
HOMES OR INSTITUTIONS 
A. REQUIRED STANDARDS 


1. For the child receiving foster care, boarding homes shall meet 
the requirements for a licensed home. 


2. For the child receiving institutional care, the institution must 
be one licensed by or whose standards meet the approval of the 
SDSW. 
B. PARENT'S RESPONSIBILITY FOR SUPPORT 
1. Governing policy relating to parent's contribution. 
In cooperation with the parent, the county worker shall determine 


the amount of contribution to be expected from the parent toward 
the support of the child. 


(Section Continued on Next Page) 
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158-30 (Continued) 158=30 
Le Payments on debts: $ 
(SPECTFY) 
$ 83.00 





To Calne iene eteue ei keece fer ind lem ele er ale mele. wena ROO 
Me Total expenses (other than for children) « « - « « « « «© «© © © $ 83.00 


6. Difference between income and expenses (4 “C" minus 5 "M". . « « « $ 62.00 


ot ee 
Sa eee 


7e Statement of expenses for children for whom application is made. 


(Indicate if under court order to pay Xx § 
Yes No Amount 


1. Payments required for board and care $ 105-00 


os Others 
(Specify (clothing, dental, etc-) 
CLOTHING $ 10.00 
DENTAL he gean ae s~ "500 


Total $ 15.00 


If payment toward support of child(ren) is being currently made, 
give $47 200 and JULY 1, 1945 6 
AMOUNT DATE OF LAST PAYMENT 


=e Uhh oye core A cee 
a GNATURE OF PARENT OR GUARDIAN 
Subscribed and sworn to before me this 15th day of Ue __19_ 45 







Name yale ere 


Tr 


DEPUTY CO. CLERK 
SIGNATURE OF PERSON AU aia? ee 


TITLE | 





1ZED TO ACKNOWLEOGE AN AFFICAVIT 


FORM CA 245 - JULY, «9h5 


EY 
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158-30 (Continued) 158=30 
STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


AFFIDAVIT OF PARENT OF CHILD RECEIVING FOSTER CARE 
— ow he to Needy Chivdren. eas 


County 
z JOHN SMITH » living at 616 K STREBT, SACRAMENTO, CALIF., 
NAME OF PARENT ADDRESS OF PARENT 


hereby certify that, to the best of my knowledge and belief WILLIAM, MARY & ROGER 
i NAME OF CHILOREN 


living in home of MRES. NELLIE MONROE NONE 1415 CAPITOL AVE., SACTO. 
NAME RELATIONSHIP ADDRESS 
or institution » is/are eligible to AeNeCe. to wit: 





NAME OF INSTITUTION 


1. Child(ren) and/or parent(s) own real property with assessed valuation of ‘ NONE 
2. Child(ren)and/or parent(s) own cash and/or securities totalings « « » « $ 300 
A. Cash (including savings)+ « « « «© © «© ©» © © § 200 


Be Insurance (cash surrender value)» « « « « » § 100 


Ce Other negotiable securities « « »« « « « « « § NONE 
3e Child(ren) have monthly income of $ NONE from cus oh 
SOURCE - OTHER THAN FROM PARENT A 





4, I have a monthly income of: 
Ae Earnings « « « « «© « « $ 145 CAPITOL MACHINE SHOP 
(Gross earnings less involuntary) NAME OF EMPLOYER 
(deductions by employer or UeSeG0Ve) 
Be Other income « e » « « NONE 





SOURCE 
Co Model S1eAWiA 46 aw 8k 4 ek ee a a ee ee 8. eae 
5e My monthly expenses and obligations are: 


(If parent pays board and room, leave blank all items above "EY ,) 
é 
® ? 

















Ke Food oe 68 8 © * © © © .@ 6 oe 8 ee 4) Se Ue Oe he 
Be Rent @ @ ® © e @ @ @ ®@ @ ® ® @ e e e e @ e @ e & ® e 2 425 
Co Utilities. ¢¢'e¢-e © .¢@ €© £0 @ © © e B64: O86 3S 10 e oo 
De Household operations « «ee eee eer erence ¥ (Oe 
Ee Payments on property: “ 

Principle & interest $ Assessments $ 

Taxes (monthly avere)} | Upkeep ¢ 

Tous l of uy eo ¢ @ © &® @ oe eoeoee eee & © @ @ § 
Fe Board and room (for self). oeeee © @ © © © © @ @ $50.00 
Ge Clothing (for self). o #2) 6 ee 6 £66 & © ©, 6. * is 7°50 
He Incidentals and personal needs « « « « » » ee © © @ % 10.00 
Io Transportation ee ee ee, a RS fr BO OS er OO) 858 & 12200 
Je Insurance premiums ee. © © ee ey ee 4 ee & 6 2 ee 8 $ 5050 
Ke Qther 8 





SPECIFY 


(Form Continued on Next Page) 
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361-25 CONTINUING SERVICES . PUBLIC ASSISTANCE PROGRAM 
361-25 (Continued) 361-25 


7. When in a transferred case, the second county fails to begin aid on 
the date due. This is necessary to avoid interruption in receipt of 
aid, (SEE SEC~e 122-50, REMOVAL FROM COUNTY OF RES} PENCE) 


8. In ANC, when eid is continuous but due to a change of payee the war- 
rant is issued in the month subsequent to that for which aid is 
granted. (WIC 155205, 1560, 2140, 2220, 3075, 3078.5, 3460; AGO NSK670; FssB) 


861-30 SUSPENSION PROCEDURE 361-30 
OAS, ANB, APSB, ANC 


The board of supervisors may for cause, and upon instructions to do so 
by the SDSW, shall cancel, suspend, or revoke aid. (WalC 2220, 3078.5, 3460) The re- 
cipient shall be immediately notified of the countys action,the reason therefor, 
‘and the rignt of appeal therefrom. (SEE SEC. 36-80, NOTIFICATION TO RECIPJENT OF CHANGE IN 
GRANT.) (W&IC 2220.5) 

&id shall be suspended by the county when there is neither proof of con~ 
tinued eligibility nor proof of ineligibility. Suspension is the process whereby 
delivery of a warrant for a particular month for a current case is withheld be- 
yond the month for which the warrant is issued while circumstances which raise 
question regarding the recipient's continued eligibility are investigated. Upon 
completion of the investigation suspended warrants are either released to the 
recipient or canceled. Discontinuance of aid differs from suspension in that aid 
is discontinued only when the information establishes ineligibilityfor continued 
aid. (See Sec. 36650, DisconrinuANce of Ald.) Under no circumstances shall an initial 
payment be suspended, (See Sec. 61-60, INITIAL PAYMENTS.) 


Action authorizing the withholding of delivery of warrants under the 
suspension procedure shall be taken by the board of supervisors not later than 
the first meeting of the month following that in which delivery of a warrant is 
withheld. 


When eligibility is established and the warrant is delivered on orbefore 
the last day of the month for which it is issued suspension action is not neces-— 
sary. 


In ANB and APSB, aid shall not be discontinued or suspended upon receipt 
of a Physician's Report of Eye Examination (Form Bl 227) which raises question 
as to the degree of blindness. Such a report shall be considered as conflicting 
evidence of eligibility in that one or more Forms Bl 227 indicating eligibility 
were previously obtained. The procedure outlined in Sec. 361-40, Continued #ligi- 
pility Questioned on Basis of Physician's Report of Hye Hxamination, shall be 
followed. 


When information which raises question regarding continued eligibility 
makes it advisable to withhold delivery of the warrant for a particular month 


(Section Continued on Next Page) 
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361-25 RETROACTIVE AID PAYMENTS BY COUNTY 36 1-25 ° 


OAS, ANB, APSB, ANC 


Retroactive aid means aid paid in a subsequent month fer some preceding 
month or months, All payments of aid shall be made within the month for which 
aid is granted (SEE SEC. 611-50, BEGINNING DaTe of Alp) except that retroactive aid may be 
paid by the county in the following types of situations (See Sec. ee eee a 
AID CLAIMS): 


1. When retroactive aid is granted upon appeal to the SSWB(See Sec. 325-75, 
RETROACTIVE AID.) 

2. When retroactive initial payments are made because the investigation 
exceeded the period allowed by law for the particular category of 
aid as described in Sec. 611-70, Retroactive Initial Payments. 


3. When a payment has been made for a given amount in conformity with 
the currently authorized award in effect at the time the payment was 
made, and it is feund that the need for the month had increased. 
Retroactive aid may be paid provided the increase is appreved by the 
board of supervisors and the supplementary warrant in the amount of 
the increase is issued and delivered before the end of the first 
month following that for which the retroactive payment is made. (Aid 
may not be restored retroactively under this provision. ) 


EXAMPLE As AN OAS RECIPIENT RECEIVES $40 IN AUGUST, A $10 DEDUCTION BEING MADE BECAUSE OF 
A SON'S CONTRIBUTION. ON SEPTEMBER 5, COUNTY LEARNS THAT SON CEASED HIS CONTRIBUTION 
IN JULY, AND THAT RECIPIENT HAS HAD NO OTHER INCOME.’ HE WAS, THEREFORE, ELIGIBLE TO 
RECEIVE $50 FOR AUGUST. THE BOARD OF SUPERVISORS MAY GRANT $10 RETROACTIVE AID FOR 
AUGUST PROYSDED SUCH ACTION 1!S TAKEN IN SEPTEMBER AND THE WARRANT 1S DELIVERED NOT 
LATER THAN SEPTEMBER 306 


EXAMPLE B; ANC IN THE AMOUNT OF $85 WAS PAID FOR JANUARY TO MEET THE BUDGETARY DEFICIENCY 
FOR A FAMILY OF MOTHER AND FOUR CHILDRENe ON FEBRUARY J0, COUNTY LEARNED THAT FAMILY 
HAD MOVED TO MORE ADEQUATE LIVING QUARTERS AND RENT FOR JANUARY INCREASED B¥ $7. THE 
BOARD OF SUPERVISORS MAY GRANT $7 RETROACTIVE AID FOR JANUARY PROVIDED SUCH ACTION IS 
TAKEN IN FEBRUARY AND THE WARRANT IS DELIVERED NOT LATER THAN FEBRUARY 286 


4, When a payment ina particular month is made for less than the 
authorized award for that month and the erroneous payment is correct- 
ed within a three-month period, including the month in which the 
erroneous payment is made. No action by the board of supervisors is 
necessary. (In case of an erroneous discontinuance aid cannot be 
restored retroactively under this provision for the reason that 
there was no authorized award in effect for the month for which pay- 
ment was due, ) 


EXAMPLE: THE AUTHORIZED AWARD FOR A RECIPIENT OF ANB FOR JANUARY 1S $50. DUE TO AN ERROR, 


THE RECIPIENT WAS PAID $40 FOR JANUARYe COUNTY MAY PAY RECIPSENT ADDITIONAL $10 DUE 
FOR JANUARY IN FEBRUARY AND NOT LATER THAN MARCH 3le 


5. When an award has been made and remains in effect, but payment of aid 
is suspended as provided in Sec. 361-30, Suspension Procedure. 


6. When a warrant is returned to the county auditor's office because of 
a change inaddress of the recipient such warrant may be held and re- 
transmitted in the subsequent month to the recipient's new address. 


(Section Continued on Next Page) 
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SECURITIES GLOSSARY SECURITIES 


’ SECURITIES (Continued) 


Unlisted securities--Not listed; as specifically used with reference to 
the New York Stock Exchange--admitted to quotation in the unlisted department, 
that is, admitted to be dealt in on the floor, but not the "regular list." 


Unlisted securities are dealt in by many dealers and distributors but 
satisfactory markets are maintained for but a small percentage of the total num- 
ber of such securities. There is no official record of unlisted security prices 
although the better dealers supply newspapers and statistical organizations with 
quotations on issues in which they are interested. This does not guarantee that 
they will actually find a buyer or seller at the price quoted. Owners of un- 
listed securities have little protection in the matter of prices and no fixed 
standards for the price at which they sell or buy. Frequently, they must sacri- 
fice value when they sell and pay premium prices when they buy. 


Stock exchange is a market place for the buying and selling of stocks 
and bonds. Each exchange establishes rules and regulations both as to the types 
of securities for wnich it will provide a market and the specific securities it 
will admit. The prices of listed securities are recorded on the stock-exchange 
quotation sheets which are summarized in the daily papers and financial periodi- 
cals. Quotations in newspapers do not attempt to include all listed stocks, se- 
lected lists only being published ordinarily. 


Credit of especially designated types is available to security buyers. 
A purchaser who finances his operations at a bank usually makes a "collateral 
loan." If a broker is called upon for financing, the broker borrows from a bank, 
or through the bank from a corporation and individual. This is also a collateral 
loan, but is generally known as a "broker's loan." Most broker's loans, are call- 
able at the option of the lender, and are therefore spoken of as "Call loans." 
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GLOSSARY SECURITIES 


RESIDUE--The part of a testator's estate, or of any part thereof, remain- 
ing after satisfaction of all debts and previous devises and bequests. 


RESTORATION--Formal action granting aid to former recipient of that aid, 
or on behalf of same child or children, after discontinuance of award for less 
than 12 months. 


REVERSION--The residue of an estate left by operation of law in the 
grantor or his successors, or in the successors of the testator, commencing in 
possession on the determination of a particular estate granted or devised. The 
grant of a life estate or of a term of years, leaves a reversion or right to 
have the estate revert back to the grantor, upon the termination of the particu- 
lar estate. The person entitled to the reversion is called the reversioner, 


ROYALTY--A share in the profit or profits paid to the owner by one who 
develops or uses the property. Oil or gas royalties are a percentage (or share) 
of the oil and gas produced. Thus, a landowner who gives an oil or gas lease may 
reserve a landowner's royalty; i.e., a percentage of the oil and gas produced 
for himself. (See Reat Property.) 


SALARIES AND WAGES--Remmeration paid for personal services rendered 
either on full-time, part-time, daily or hourly basis. 


SATISFACTION--Settlement of a claim or demand; discharge of an obliga- 
tion, as, satisfaction of mortgage. 


A satisfaction or release of a mortgage is the instrument of release of 
the mortgage. 


SECTION--—Means a section of this Manual unless some law or code is spec-— 
ifically mentioned, and "subdivision" means a subdivision of a specific section 
of this Manual unless designated otherwise; e.g., Sec. 122-10, Subd. D. 


SECURITIES--Evidences of debt or of property, as a bond, stock certifi- 
cate, insurance policy, or other instrument, etc.; a document giving the holder 
the right to demand and receive property not in his possession. 


Listed securities are stocks or other securities entered in the list of 
those officially admitted to dealings on a stock exchange as naving furnished 
proof of legal existence, title to property, and other essentials of good stand- 
img. The same privileges in dealings are accorded to the securities (unlisted 
securities) not included in the list of an exchange. 


(Continued on Next Page) 
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SOCIAL SERVICE EXCHANGES GLOSSARY Socsat Service EXCHANGE 


“SOCIAL SERVICE EXCHANGES (Continued) 


identifying information regarding a family or individual, or providing informa- 
tion to supplement or revise or cancel data contained in previously recorded 
clearings. 


Identifying data is a term used to designate information with which the 
Social Service Exchange works. This information is composed of full names, in- 
cluding surnames and first names of all members of household, and wife's maiden 
name; addresses; birthplace; date of birth; race of color; occupation; aliases; 
present and previous marriages of the individual or family; Social Security num 
ber; sex; color of each individual; citizenship; disability; employability may 
also be included if desired. 


Inquiry is a communication from amember agency requesting to be in- 
formed as to what other agencies have case records concerning an individual or 
family in whom it is interested, with the understanding that the inquiring agen- 
cy has a case record of its own. 


Information Only is a communication from a member agency requesting to 
be informed as to what other agencies have case records concerning an individual 
or family in whom it is interested, with the understanding that the inquiring 
agency does not have a record of its own. 


Re-ingquiry is a subsequent inquiry from an agency concerning same indi- 
vidual or family. 


Relative inquiry is an inowiry concerning relatives of family in which 
inquiring agency is interested. The agency requests to be informed as to what 
agencies may have records concerning relatives. A relative inquiry may or may 
not be a part of the original inquiry. 


Additional information is a follow up from an agency giving more identi- 
fying data than was available at first, or informing the exchange of changes in 
identifying data which have occurred since original inquiry. 


Cancellation is a request from an agency to delete from the exchange 
ecard record of the fact that the agency has a case record concerning a given in-~ 
dividual or family. It is assumed that the agency has either destroyed its case 
record or decided that information contained therein is of no use to any other 
agency. 
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SEPARATE PROPERTY ‘GLOSSARY Social SERVICE EXCHANGE 
a 


SEPARATE PROPER?Y-~All property of the husband (or wife) owned by him 


(or her) before marriage and that acquired afterwards by gift, bequest, devise, 
or descent, with the rents, issues, and profits thereof, is his ae her) sepa- 
rate property. The wife may without the consent of her husband, convey her sep— 
arate property. 


Unless the husband has conveyed an interest in such property to the 


spouse e remains the separate property of the husband, (See CommuNITY AND SEPARATE 
PROPERTY, 


SHALL AND MAY--As used in this Manual, the word "shall" is mandatory and 
the word "may" is permissive, unless otherwise apparent from the context. 


SIGNATURE OR SUBSCRIPTION--Includes mark, when the person cannot write, 
his name being written near it by a person who writes his own name as a witness; 
provided, that when a signature is by mark it must, in order that the same may 
be acknowledged or may serve as the signature to any sworn statement, be wit- 
nessed by two persons who must subscribe their own names as witnesses thereto. 


SOCIAL SERVICE EXCHANGES——-Provide an index to case records of social 
agencies. Their primary object is to foster coordination in treatment, and plan~ 
ning for the welfare of families and individuals. For this purpose, they act as 
a confidential clearing bureau, maintaining card indices of names, addresses and 
pertinent identifying information with respect to case records of families or 
individuals applying for or receiving assistance or other service from the so- 
cial agencies or county offices of a community. 


Other names by which the exchange is known are Joint Registration Bu- 
reau, Registration Bureau, Central Clearing House, Confidential Exchange, and 
Central Index. 


Following are Social Service Exchange terminology definitions: 


Clearing is a search made through the exchange or index file following 
the receipt of a communication by mail or telephone from a member agency, giving 


(Continued on Next Pagd 
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SOURCE OF STANDARDS FOR BUDGET SCHEDULE-ANC GLOSSARY STHPR ASRLedES PROPERTY 


“SOURCE OF STANDARDS FOR BUDGET SCHEDULE - ANC { Continued) 
5. Utilities 


Utilities standards are based on allowances set up by various gas 
and electric companies over a twelve month period, denoting the nun 
ber of kilowatt hours of electricity used and cubic feet of gas used 
by families of various sizes. Other fuels such as wood, coal, fuel 
oil and stove oil, are priced in each local community and the amounts 
averaged, baséd on consumption data in that community. 


6. Household Operations 


Household operation standards are based on consumption data recorded 
by the Bureau of Home Hconomica and various other agencies through- 
out the country as to amounts of cleaning materials, household lin~ 
ens, and minor replacement articlea such as light bulbs, china, 
brooms, mops, and the like. 








(lak rance 


The allowance for insurance is based on the individual family's 
requirement, 


8. Transportation 


The allowance for transportation is based on the individual family's 
requirements, 


9, Major Furniture Replacement 


The allowance for major furniture replacements is based on the in- 
dividual family's requirements. 


10. Regreation 


The amounts are based on the recommendation of a number of private 
agencies. 


ll. Education and Incidentals 


This item is intended to provide for the small extra items needed in 
each family, It might include, if the family so desires, the cost 
of a newspaper, magazine, or similar material. 


STATE ASSESSED PROPERTY--All property required to be assessed by State 
Board of Equalization under Sec, 14 of Article XIII of the Constitution and 
which is subject to local taxation. 
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SOCIAL SERVICE EXCHANGE (Continued) 


Identification is a term used te dascribe those inquiries fwr which a 
card has been found in the exchange file indicating what agencies have records 
concerning an individual or family. 


Report is the answer the exchange makes to the agency's inquiry. 


Notification is an immediate routine notice sent to a member agency to 
inform it that another agency has inquired about a family or individual whom the 
exchange card indicates is known to the member agency. 


SOURCE OF STANDARDS FOR BUDGET SCHEDULE - ANC--Im arriving at a standard 


of adequate care at minimum cost, the basic essentials of a family consist of 
food, shelter, clothing, household operations, utilities, and certain other 
items. These are determined by the Home Economics Division of the SDSW, as 
follows: 


1. Food 


a, The source of the diat schedule now used is one computed by Dr. 
Okey of the Home Economics Department of the University of Cal- 
ifornia. Market conditions sometimes make changes necessary in 
the basic diet schedule, but at all times the diet as computed 
meets the recommended requirements of the National Research 
Council for an adequate diet at minimum cost. 


b. The base for the special diet is that of the California Dietetic 
Association Manual entitled, "Special Diets at Low Cost." The 
basic foods are priced in each county and the diets computed 
from the local prices. 


2. Clothing 


The clothing schedule is based on studies made by the Bureau of Home 
Economics and various consumption data studies made at different 
universities in the United States. From time to time the SDSW under-_ 
takes consumption data studies and surveys, from which survey chang- 
es are made in the basic clothing schedules. 


3. Personal Needs 


Personal needs are based on consumption data studies made by various 
agencies throughout the United States, and the items are also priced 
locally in each county. 


4, Housing 


The housing levels are obtained by a random sample check of each 
county's caseload, and are based on size of family and amount of 
rental, Standards for property payments, upkeep, and repair are 
based on Federal Housing Authority recommendations. 


(Continued on Next Page) 
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MANUAL LETTER NO. 85 


The attached manual revisions are to be entered in your copy of the 
Manual of fFolicies and fProvedures and the revision numbers cancelled on the 


separators for the revised chapters. Revision numbers are listed for the chap- 
ters as follows: 


Preface Keissued 
Amount of Grant Revision 23 
ddl Purpose and General Frovisions Revisions 28 and 29 
" ~ Income, Revisions 37 thru 39 
Continuing Services “™ Revisions 80 thru 95 
Statistical Procedures Nw + Revisions 43 thru 39 
Financial Procedures Revisions 117 thru 124 





Sec. 102-70 plications and Records (Shall be Confidential, now re- 
quires notification to the State Departmentof Social Welfare when a court orders 
the county welfare department to produce case records under certain circum- 
gtances. 


Sec. 1l02-//, Sale of Rules_and Repulations by the SDSW, has been added 
to cover a new legal provision that the Manual of Policies and Procedures shall 
be sold to the public. 


Secs. 361-90, 362-00, 362-05, 362-25, 362-30, 362-40, 362-45, and 
363-10 have been revised and Sec. 302-43 has been added to include instructions 
for preparation of the revised notices of change. Sec. 362-48 replaces Sec. 
462-10 which has been deleted. 


Secs. 563-42 thru 563-54 are new sections which have been added to in- 
sert instructions for completion of revised Forms Ag and Bl 237 (Revised, August 
1945). These forms have been revised to include the reporting of institutional 
care (medical, hospital, or infirmary care in a county institution) of former 
OAS and ANB recipients. Sections 563-40, 563-50, and 563-60 have been deleted. 


Sec. 565-00 has been changed to provide instructions for completion of 
the revised monthly report of reinvestigations on Form DPA 10 (Revised August, 


1945). 


Initial supplies of revised Forms Ag 237, Bl 237, Monthly Statistical 
Report, and BPA 10, Monthly Statistical Report of Public Assistance Reinvesti- 
gations, are being sent to the counties under separate cover. 


Secs. 627-40 and 627-45 have been revised to include examples of the 
new maximum grant of $60 in ANB and APSB and the basis for State participation 
in ANC allowing up to $15 for a partial month. 


Sec. 627-55 has been deleted and combined with revised Sec. 627-50. 
Under the revisions to this section and Sec. 627-85 a maximum of $15.00 State 
funds is allowable in partial months' payments in ANC. 


Revised forms with case examples to comply with revisions to Secs. 
627-40, 627-45,627-50, and 627-85 will be issued when received from the printer. 


The effective dates of additions, revisions, and deletions to the 
Manual which were acted upon by the State Social Welfare Board on August 23,1945, 
are listed as follows: 


Revisions; Additions: 

Sec. 102-70 Sept. 15, 1945 Sec. 102-77 Sept. 15, 1945 
151-30 Sept. 15, 1945 362-48 Sept. 15, 1945 

152-00 Sept. 15, 1945 563-42 Sept. 15, 1945 

153-10 Sept. 15, 1945 563-44 Sept. 15, 1945 

57-15 Sept. 15, 1945 563-46 Sept. 15, 1945 

361-90 Sept. 15, 1945 563-48 Sept. 15, 1945 
362-00 Sept. 15, 1945 563-52 Sept. 15, 1945 

362-05 Sept. 15, 1945 563-54 Sept. 15, 1945 


362-25 Sept. 15, 1945 
362-30 Sept. 15, 1945 
362-40 8=69Sept. 15, 1945 


362-45 Sept. 15, 1945 Deletions: 

363-10 Sept. 15, 1945 

565-00 Operative for Sec. 362-10 Sept. 15, 1945 
reports covering 563-40 Sept. 15, 1945 
October, 1945. 563-50 Sept. 15, 1945 

611-90 Sept. 15, 1945 563-60 Sept. 15, 1945 


611-95 Sept. 15, 1945 
627-40 =Sept. 15, 1945 
627-45 Sept. 15, 1945 
627-50 Sept. 15, 1945 
627-85 Sept. 15, 1945 


The issuance of this material renders obsolete the following bulletins: 


Bulletins 254 and 254-A. 


‘ STATEMENTS CONTAINED IN THE MANUAL TAKE PRECEDENCE 
OVER SAME MATERTAL PREVIOUSLY RELEASED IN BULLETINS 


102=70 PURPOSE AND GENERAL PROVISIONS PUBLIC ASSISTANCE PRoaRAM 


ann LLL St 


102-70 (Continued) 102-70 


In ANB and APSB, all papers and records pertaining to his case on file 
in the SDSW or in the county office shall be open to inspection at any time dur- 
ing business hours by the applicant or his attorney or agente 


County welfare departments may receive a subpoena or other order from a 
court requiring that given records be produceds Unless it is readily apparent 
that the Court order was issued for a purpose directly connected with the ad- 
ministration of aid, the county shall immediately upon receipt of such order 
telegraph or telephone such information to the SDSW in Sacramento. If necessary, 
the SDSW will then communicate further with the county to ascertain the purpose 
for which the records are required. 


Should it appear that the Court order requiring that given records be 
produced is for any purpose not directly connected with the administration of 
aid, the SDSW will immediately acquaint the Attorney General with all of the 
available facts in order that he may take appropriate action to safepuard the 
confidential nature of the categorical aid records mentioned in the Court order. 


In OAS see Sec. 102-73, Release of Information in Disputed Cases, for 
provisions regarding release of information in cases of dispute. 


Any violation of the provisions set forth in Sec. 118 of the W&IC con- 
stitutes a misdemeanor. (W&IC 118, 1560, 2140, 3075, 3460, 3079) 


102-738 RELEASE OF INFORMATION IN DISPUTED CASES 102-73 
OAS 


In case of dispute regarding OAS the application (Form Ag 200) and sup- 

porting documents pertaining to his case on file in the SDSW or in the county or 

“elsewhere shall be open to inspection at any time during business hours by the 

applicant or recipient or by his attorney or agent upon proof of his designation 
as such attorney or agent. (W&IC 2014) 


"Dispute" refers to any situation in which the applicant or recipient 
or his designated representative is in disagreement as to the grant of aid,as to 
reasons for denial of aid,as to the dates on the application or other documents, 
or any other facts relating to the application, grant or denial of aid. 


"Supporting documents" refers to documents necessary +o determine the 
grant or.denial of such grant, and include the following: 


1. Application (Form Ag 200) and Recipient's Affirmation of Eligibility 
(Form Ag 206). 

2- Verification of are, residence, citizenship. 

5e Verification of ownership of real or personal property, cash etc. 


4, Verification of income. 


5. Certificate of Eligibility (Form Ag 201) reporting the action of the 
board of supervisors on the application and Notices of Change (Form 
Ag 232) reporting increase, decrease, discontinuance, or restoration 
of an awards (W&IC 2tko) 
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PUBLIC ASSISTANCE PROGRAM PURPOSE AND GENZRAL PROVISIONS __ 102-70 








102+70 APPLICATIONS AND RECORDS SHALL BE CONFIDENTIAL “102 ~70 
OAS, ANB, APSB, ANC 


No person shall publish or disclose or permit or cause to be published or 
disclosed any list of persons receiving public assistance. 


Applications and records concerning any individual made or kept by any 
public office or agency shall be confidential and shall not be open to examina- 
tion for any purpose not directly connected with the administration of the OAS, 
ANB, APSB or ANC laws. Upon request of the applicant, recipient or appellant, or 
the designated agent of such person, information shall be released. 


The person requesting information as the authorized agent of the appli- 
cant,recipient or appellant shall have written authorization from such personfor: 
release of information from the record. The period of time for which an author- 
ization is effective is dependent upon its wording. An authorization reading in 
part, "application and/or, aid and/or appeal" is good until revoked, while an 
authorization reading "relating to my appeal" refers only to the appeal, and 
automatically expires at the time of disposition of the appeal. The materfal to 
be released to the agent depends likewise upon the content of the authorization. 


Information other than as above provided may be released: 


1, When it is requested by a public or private social welfare or health 
agency which fulfills the following conditions: 


a. The agency, as @ part of its usual duties, makes social investi- 
gations for the purpose of rendering social service. 


b. The agency maintains adequate standards for the protection of 
confidential information. 


c. The agency will use the information only for the purposes for 
which it is made available, such purposes to be reasonably re- 
latedto the purposes of the assistance program and the function- 
ing of the inquiring agencies. 


2. When the request is for research purposes provided that such research 
will not resultin the disclosure of the identity of the applicant or 
recipient. 


3. When it is requested by a selective service board provided there is 
assurance of reasonable precaution to protect the confidential nature 
of records by that board. 


An authorization may be made to an individual,corporation or association, 
Such authorization shall be honored provided the person presenting it is identi- 
fied, to the satisfaction of the county, as being the individual or a bona . fide 
representative of the corporation or association. 


When, in a verbal discussion, the applicant, recipient or appellant is 
present with the purported agent written permission authorizing release of in for- 
mation to the agent is not necessary. 


(Section Continued on Next Page) 
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102-80 PURPOSE AND GENERAL PROVISIONS PUBLIC ASSISTANCE PROGRAM 


102-80 TRANSPORTATION OF NEEDY CHILDREN OUTSIDE STATE 102-80 
ANC 


A county may transport children who are receiving or are eligible to re- 
ceive ANC to proper homes outside the State when such homes are offerede The 
State shall pay one-half of the total expense necessarily incurred in effecting 
such transportatione (SEE SEC. 235-95, INVESTIGATION OF TRANSPORTATION OF NEEDY CHILDREN OUTSIDE 
STATE.) (W&IC 1580) 


102-90 oo OF PROVISIONS OF OAS LAW 102-90 


Any person who knowingly violates any provision of the OAS Law for which 
no penalty is specifically provided is guilty of a misdemeanore (W&IC 2008) 
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PUBLIC ASSISTANCE PROGRAM PURPOSE AND GENERAL PROVISIONS 102-77 


102-75 RECORDS AVAILABLE FOR PUBLIC USE 102-75 
OAS 


The OAS law, and all regulations of the SDSW relating to OAS shall be 
available for inspectionby the general public in every county welfare department 
office (including district offices) and in such additional offices as the board 
of supervisors may designates (W&IC 2015) 


This file marked “For Public Use" shall contain the following material: 
l- Copy of the OAS law. 


2. Copy of Division 1, of the W&IC Administration of Welfare and Insti- 
tutions, Chapter 1, SDS. 


3. Manual of Policies and Procedures of the SDSW. 


4. Department Bulletins not superseded by rulings appearing in the 
Manual of Policies and Procedures. 


It is the responsibility of the county to keep the "For Public Use"file 
up to datee Inspection by the general public shall be made on the premises. (Wall 
2tho) 


102-77 SALE OF RULES AND REGULATIONS BY THE SDSW 102-77 
OAS, ANB, APSB, ANC 


The SDSW has available for sale to the public at cost copies of the 
rules and regulations relating to OAS, ANB, APSB, and ANC. Copies of these rules 
and regulations may be secured from the SDSW for (36.00, plus sales tax. The SDSW 
provides an annual subscription service to assure purchasers of the rules and 
reculations prompt receipt of additions and revisions to the rules and rerula- 
tions for an annual subscription price of $2.35, plus sales tax. Certified or 

Ty cn 


gashier's check or money order should be made payable to the SDSW and forwarded 
to the SDSW. (WaIC 114.5, 1560, 2tho, 3075, 3460) 
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151-30 DEFINITION OF EXEMPT INCOME IN APSB 151-30 
A PSB 


Exempt income means the combined net income from all sources (except 
that from general relief which is granted for any part of the period covered by 
the first APSB warrant) up to $800 a year which may be received without deduction 
from the grante Net income shall be determined by deducting from the gross in- 
come the expenses which are incident to its receipt. (SEE INCOME CHaPTER Secs. 150-00 
THRU 153-80, 610-90, DUPLICATION OF GR (ALSO KNOWN AS IN) AND PUBLIC ASSISTANCE PAYMENTS, AND 15/-85,METHuD 
FOR DETERMINING THE AMOUNT OF GRANT iN APSB.) (W&IC 3460, 3472) 


151-40 DEFINITION OF SMALL INTERMITTENT !NCOME IN ANC 151-40 
ANC 


Small, intermittent income is that income which is received in small 
amounts Without sufficient regularity to be counted in partially meeting the re- 
curring budgetary requirements as determined for the family. 


The grant shall not be decreased oesause of the receipt of small inter- 
mittent income. 


Such income may include: 


lo Income from parents! occasional employment; 

20 Occasional earnings of children in the fruit, and other odd jobs; 
3e Occasional rent of rooms; 

4. Small gifts in cash or in kind; 

5e Other similar types of irregular incomes (H&IC 1560) 
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PUBLIC ASSISTANCE PROGRAM INC OME 151-20 


151-00 DEFINITION OF INCOME "151-00 
OAS, ANB, APSB 


Income, other than casual income, is that which is actually available 
(not potential income) and which is received with sufficient regularity to form 
a basis on which the recipient may with security plan the necessary expenditures 
for his maintenancee Income means net income, ie@e, that amount which remains 
after allowing for all. normal items of expense incident to its receipt. Income 
may be in cash or it may be the value of a contribution in kind which materially 
assists the recipient in meeting his recurring basic needs, such o@ free rent, 
free board and room maintenance, etc. 


Current income is that which is received in the current month or during 
the two months immediately preceding the current monthe Regardless of the period 
over which it accrued it shall be considered income in the month received. 


(SEE Secs. 151-30, DEFINITION OF ExempT INCOME IN APSB, AND 150-403 DEFINITION OF CASUAL INCOME 
AND INCONSEQUENTIAL RESOURCES.) (WAIC 2140, 3075, 3460) 


151-10 DEFINITION OF INCOME IN ANC 151-10 
ANC 


Income is that which is actually available (not potential income). In- 
come means net income after allowing for all normal items of expense incident to 
its receipt. (See Sec. 151-40, DEFINITION OF SMALL INTERMITTENT INCOME IN ANC.) (WIC 1560) 


151-20 DEFINITION OF RESOURCE 151-20 
OAS, ANB, ANC . 


A resource is a holding of either real or personal property. The value 
of the “use of resources" means the net return from the resource and not the 
value of any capital portion of it. (SEE SEC. 150-40, DEFINITION OF CASUAL INCOME AND INCON~ 
SEQUENTIAL Resources.) (W&IC 1560, 2140, 3075) 
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152-00 (Continued) 152-00 


Principal payments on encumbrances are not deducted when determining net 
income from real property except as provided in Sec. 152-10. 


Net rental from property in which life estate is held shall be considered 
incomee Net rental paid by one who is a responsible relative of the ovmer or 
the life tenant is interpreted as rental from property ovmed rather than as a 
contribution from a responsible relative. (W&IC 1560, 2140, 3075, 3460) 


Under the ordinary life estate agreement the life tenant is assured oc- 
eupancy of the property, is entitled to all the income therefrom and is responsi- 
ble for payment of taxes, upkeep and other obligations to keep the property in 
good conditione In OAS, ANB, APSB, and ANC, when expense items for which the 
life tenant is responsible are paid by another, the amount thereof represents 
incomes. (W&IC 1511, 2020.01, 3084, 3472; Cc 318, sho) 


Payments made in accord with a life estate agreement which stipulates 
that the remainderman shall be responsible for the payment of certain expenses 
do not represent contributions to the life tenant. When property in which life 
estate is held was encumbered by the remaindermen either before or after the 
creation of the life estate, encumbrance payments made by the remainderman shall 
not represent income to the life tenant. 


When the existing life estate agreement is a verbal agreement only, it 
is advisable that it be confirmed in a notarized written statement signed by the 
remainderman and the life tenant and that a copy of such agreement be filed in 
the county welfare department record. (W4IC 1560, 2140, 3075, 3460) 


In OAS, ANB, and APSB, the value of the free use and occupancy of prop- 
erty during the statutory redemption period of one year following a foreclosure 
sale represents incomes (AGO NS$3033, NS3033A; W&IC 3472) 


That portion of payments from the sale of real property, sold under con- 
tract of sale, title not passing, which represents principal payments is con- 
sidered conversion of property from one form to another. (See Sec. 146-00, Conversion 
of Property.) Any interest included in such payments represents incomee Allowance 
shall be made for interest payments on prior encumbrances, in order to determine 
the amount of net income. (WA&IC 1560, 2140, 3075, 3460; AGO NS4943) 


Net income from real or personal community property shall be shared 


equally with the spouse, whether eligible or ineligible. This does not apply to 
income from separate property owned by either spouse. (W&IC 1560, 2140, 3075, 3460) 
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151-95 (Continued) 151-95 


When need in excess of $50 has been established and the recipient has 
income from agricultural labor, so much thereof as is necessary to reduce the 
grant to the July, 1943, amount represents deductible incomee The remaining in- 
come, if any, from agricultural labor is exempt. (WAIC 2020.25, 2140; US 78TH CONGRESS PUB 
L 45; FssB) 

ExaMPLe Es In Juty, 1943, THE OAS GRANT WAS $45 bUE To OCCUPANCY VALUE. IN SepTenpeR, 1943, 

TOTAL NEED WAS DETERMINED TO BE $60 AND THE GRANT WAS INCREASED TO $50 . SRP@OTIVE 
SEPTEMBER |, 1943. IN May, 1944, THE RECIPIENT BEGINS TO RECEIVE AGRICULTURAL INCOME 
oF $30 A MONTH. THE FIRST $10 OF THIS AMOUNT PLUS THE OCCUPANCY VALUE REPRESENTS IN~ 


COME TO BE CONSIDERED IN DETERMINING THE GRANT. THE GRANT 1S REDUCED TO $45 ($60 - 
$15) AND THE BALANCE OF THE AGRICULTURAL INCOME IS EXEMPT. 


The net income fromcrops or other farm products produced on property 
owned or on property rented or leased to a recipient constitutes income from 
agricultural labore When the land is the community property of a couple or the 
rented or leased property is operated by a couple as a joint enterprise each 
shall be considered to have a one-half share in the net income. 


If all or any part of the arricultural income of a recipient who is em- 
ployed by a third party is exempt so far as the earner is concerned it shall not 
affect the grant of the other spousee If the recipient who is the earner is not 
entitled to exempt agricultural income the degree to which the spouse benefits 
from such income shall be determined as provided in Sece 153-80, Allocation of 
Income to Spouse. 


The degree to which a recipient benefits from income of an ineligible 
spouse who is employed in agricultural labor by a third party shall be determirmd 
in exactly the same manner as when an ineligible spouse has earnings from any 
other type of employmente (SEE SEC. 172-00, INVESTIGATION OF RESPONSIBLE RELATIVE WITHIN STATE) 


(W&IC 2140) 


152-00 NET INCOME FROM REAL PROPERTY 152-00 
OAS, ANB, APSB, ANC 


Net income from real property, other than the net value of occupancy of 
homes ovmed by recipients of OAS, ANB and APSB is that income which is available 
for the support of the applicant or recipient, or in ANC, the child or children, 
after deducting any expense in obtaining it, such as taxes, interest, upkeep and 
assessments. (SEE SEC. 152-10, OCCUPANCY VALUE OF HOMES QWNED BY RECIPIENTS) 


Taxes, assessments, interest, etc.e, are a matter of record and are de-= 
ducted in the amount requirede The amount to be deducted for upkeep and repairs 
of each unit of rental property shall be determined in accordance with either of 
the following methods: 


1. Deduct the amount actually expended for upkeep and repairs for each 
unit or 


2. Deduct 15% of the cross monthly rental value plus $4.17 a month for 
each vnite Yhen this method is used, no additional allowance is 
made to cover actual expenditures for upkeep and repair. 


(Section Continued on Next Page) 
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153-40 (Continued) 153-40 


inclusive would indicate the receipt of a lesser amount than that awarded by the 
courts 


1. A showing that the court order is not enforceable because the person 
ordered to pay is unable to do so; 

2e The court granting the award no longer has jurisdiction; 

3 A showing that a request has been made of the court for enforcement 
of the ordere (WA&IC 1560, 2140, 3075, 3460) 


153-50 ALLOTMENTS FROM INMATES OF PENAL INSTITUTION 153-50 
OAS, ANB, APSB, ANC 


Allotments from inmates of penal institutions as provided in Secse 27638 
and 2780 of the Pens Co shall be considered as income in the month received and 
adjustment of the grant made according to the policy of the respective category 
of aide 


Sece 2763 of the Pen. C» requires that the State Department of Public 
Works shall pay the dependents on OAS, ANB, APSB or ANC of an inmate employed in 
a State prison road camp, a monthly sum from the net credit to each inmate's 
account as provided belowe The amount paid shall be that which the State Depart 
ment of Public Works estimates will equal, but not exceed, two-thirds of his 
total credit during, the period of his employments Immediately prior to, or upon 
the termination of, the employment of any inmate for any reason, any additional 
payment @ecessary to bring the total amounts paid to such dependents up to two- 
thirds of the inmate's net credits shall be madee No payment shall be made to 
dependents until there is a net credit to the inmate's account of at least $25. 
No payment shall be made to dependents which will reduce the net credit below 
the sum of $25. When an inmate's dependents are not receiving aid the inmate 
may voluntarily designate the persons to receive his allotment. 


Under the provisions of Sec. 2780 of the PeneC.,the Divisions of Forest- 
ry, Parke, and Fish and Game of the Department of Natural Resources and the 
Division of State Lands in the Department of Finance may use inmates of State 
penal institutions in campse Federal officials may also use inmates of State 
penal institutions to perform necessary and proper work in national forests and 
parks « 


When inmates are paid for their labor under Sece 2780 of the Pene Co, 
the Prison Board shall monthly pay two-thirds of the net credit to each inmate's 
account, to those dependents who are receiving OAS, ANB, APSB or ANC. When the 
dependents are not receiving one of these forms of aid such inmate may, by sign- 
ing a written order, direct the Prison Board to pay an amount, not exceeding two- 
thirds of his net credit to such dependents as he designates, according to Pen. 
Ce, Sece 2784. It further provides that when an inmate is discharged, while at 
a camp, al] sums due him shall be paid upon release. When an inmate is returned 
to a penal institution or released on parole, his net credits shall he paid to 
the warden of his penal institution and by him paid to the inmate, as prescribed 
by the Prison Boarde 


The California Institution for Men at Chino is the only penal institutia 
which has a forestry camp at presente Pending establishment of other camps, 
Folsom, San Quentin and the road camps connected with these institutions are 
assigning inmates to combat fires in emergencies on a day to day basis. 

(Section Continued on Next Pare 
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152-90 VALUE OF CONTRIBUTIONS IN KIND “ 152-90 
OAS, ANB, APSB 


The value placed upon rent, utilities, food or other items of support 
contributed in kind to an applicant may not be in excess of an amount which will 
permit the recipient to meet his other needs, such as incidentals, transporta=- 
tion, etce While due consideration shall be given to the value of the item of 
need which is received in kind the value so placed in non-budget OAS cases and 
in ANB and APSB cases shall not exceed $15 for rent and utilities, $17 for food, 
and $32 for room and boards These represent ceiling limits. When it is deter- 
mined that the value of the item is less, the lesser amount shall be used. (WIC 
2140, 3075, 3460) 


153-00 EVALUATION OF INCOME IN KIND IN ANC 153-00 
ANC 


When income in kind, representing a portion of a budgetary item, is re- 
ceived with sufficient regularity to be counted toward meeting continuing needs 
such income should be evaluated by the county and the estimated value determined 
on a monetary basise Income from home produced food, which is irregular and can 
not be depended upon, shall not be considered» When income in kind is a total 
budgetary item, such as free rent and free board, no evaluation shall. be placed 
on this income as the corresponding items would not appear in the budgete Medi- 
cal care is not considered aid in kinds (W&IC 1560) 


153-10 GIFTS AS INCOME 153-10 
OAS, ANB, APSB 


Gifts in cash or the value of items of support in kind such as board, 
room, Glothing, etce, received from others, including public or private agencies, 
fraternal, benevolent and non-profit organizations, or private institutions have 
ing no legal obligation for support, represent income. In OAS and ANB gifts 
which have no significance in meeting the continuing needs of the recipient and 
which have been determined to represent casual income shall not be considered in 
determining the grant of aide In APSB, when gifts are received the value there~ 
of is subject to the $800 exemption. . (See Secs. 150=50, Types oF Casual INCOME, AND 152-60, 
OFFER oF SupporT aS INCOME.) Gifts of items of personal property such as the gift of a 
oe refrigerator, chair, etcse, do not represent incomes (W&IC 2020, 2140, 3075, 3084, 
3u60. 3472) 


153-40 {INCOME FROM COURT ORDERS 153-40 
OAS, ANB, APSB, ANC 


When there is a court order for full or partial support of the applicant 
or recipient (or the child in ANC) he shall be presumed to have income in the 
amount awarded by the courte This presumption shall be considered to have been 
rebutted where the amount received as a result of the court order is less than 
the amount so ordered and only the amount received shall be considered income. 


The case record shall show the date and provisions of the court order. 
When a determination is made that no amount or a lesser amount than that awarded 
by the court is received, the case record shall show the facts upon which that 
determination is based. The following situations although not necessarily all- 


(Section Continued on Next Page) 
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157-15 METHOD FOR DETERMINING THE AMOUNT OF GRANT IN APSB 157-15 
APSB 


After- the exempt income exceeds $800 in a given year, an adjustment 
shall be made in the amount of aid and the totel net income including aid shall 
not exceed $60 per month (See Sec. 361<15, ADJUSTMENT IN AMOUNT OF GRANT) for the balance 
of the yeare Exception: If the recipient is making an allocation to a spouse, 
no adjustment shall be made until the support of the spouse has been met, but in 
no event shall the amount allocated to the support of the spouse exceed $800 in 
any given yeare Such allocation shall not be made until the recipient has had 
his full maximum of $800 exempt incomes (SEE SEC. 153-80, ALLOCATION OF INCOME TO SPOUSE.) 


An APSB recipient may have net income up to $800 from exempt sources 
without affecting the maximum monthly grant of aid, unless a smaller grant must 
be given because of general relief which is granted for any part of the period 
covered by the first APSB warrant. (See Sec. 610-90, DUPLICATION OF GR (ALSO KNOWN AS IN) AND 
PUBLIC ASSISTANCE PAYMENTS.) 


An applicant (including original applications, restorations, transfers 
from ANB, and reapplications) for APSB who has a regular monthly net income in 
excess of $126.67 a month ($800 yearly income-§66.67 a month plus $60 maximum 
monthly grant) is deemed to have income sufficient to provide a reasonable and 
decent standard of living and is ineligible to aid, even though he has a spouse 
without other means of supporte (Wa&IC 3460, 3472) 
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PUBLIC ASSISTANCE PROGRAM AMOUNT OF GRANT 157-05 
Se ahah aC gece a) Ae DS, 


157-95 PROVISIONS OF W. & 1. CODE REGARDING DETERMINATION OF AMOUNT 157-05 


OF GRANT IN APSB 
A PSB 


The amount of aid to which any applicant for APSB shall be entitled 
shall be, when added to the net income of the applicant from all other sources, 
$60 per monthe Net income from any of the following sources of a combined total 
value not exceeding $800 per annum shall not be considered for any purpose: 


le Income from applicant's labor or services; 


2e The value of foodstuffs produced by the applicant or his family for 
his use or that of his family; 


3e The value of firewood and/or water produced on the premises of the 
applicant or given to him by another for the applicant's use; 


4. The value of gifts; | 


Se The value of the use and occupancy of premises owned and occupied 
by the applicants; 


6« The net income from real and personal property owned by the appli- 
cante Income in addition to the above specified shall be computed 
on the basis of net incomes (WalC 3472) 


Free board and lodging supplied to an applicant for APSB because of his 
necessity therefor, by a friend or relative who is not responsible for his sup- 
port or who is financially unable to support him, shall not be a ground for re- 
fusing aide (W&IC 3hl9) 


The county board of supervisors shall investigate, annually or oftener, 
the qualifications of the blind persons receiving aid under the provisions of 
this chapter and may increase or decrease the allowance within the limits pre- 
scribed in this chapter, or, if the board is satisfied that eny person receiving 
such aid is not entitled thereto, it shall deny him further aid and shall forth- 
with notify the county auditor and the Chief of the Division for the Blind in 
the SDSW of such actione The person receiving aic, however, shall have the right 
of appeal to the SSWB from such actions (See Secs. 151-30, DeriniTION OF ExemPT INCOME IN 
APSB, AND 157-15, METHOD FOR DETERMINING THE AMOUNT OF GRANT IN APSB.) (W&IC 3089, 3460) 
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362-00 GENERAL INSTRUCTIONS, NOTICE OF CHANGE 362-00 
OAS, ANB, APSB 


The Notice of Change (Form Ag, Bl 232),except as it provides for identi- 
fying information, is divided into sections, which are designated as Sections I, 
II, III and IV. 


Section I is used to report information regarding: 


1. Type of change affecting the individual recipient. This includes 
decrease, increase,restoration or discontinuance of the individual's 
grant, and a change in the individual's need and/or income although 
such change requires no grant adjustment. On Bl 232, transfer from 
ANB to APSB or vice versa is reported in this sections (SE SEC. 362-20, 
REPORTING TRANSFER FROM ANB TO APSB OR VICE VERSA ON NOTICE OF CHANGE, SECTION |.) 


2 Reason for change. 
See Sece 362-30, Reporting Reason for Change on Notice of Change. 
The reason for discontinuance of aid to the individual is not re- 
corded here but shall be shomm in Section II of Form Ag, Bl 232. 
Instructions for completion of Section II of the Notice of Change 
are given in Sec» 362-40 for OAS and 362-45 for ANB and APSB. 








Section TII is used to request payment to the county for hospital or in- 
firmary care rendered to former recipients, and to request that such payment to 
the county be discontinued. (SEE SEC. 362-48, REPORTING PAYMENT TO COUNTY FOR INSTITUTIONAL CaRE 
ON NOTICE oF CHANGE, SecTION I11) 


Section IV is used to report action of the board of supervisors «(W&IC alko, 
30755 3460) 


862-05 INSTRUCTIONS FOR RECORDING ON NOTICE OF CHANGE, SECTION | 362-05 
OAS, ANB, APSB 


DECREASE, INCREASE, OR RESTORATION: 


Colum 1. The type of action is indicated by completing the information 
ealled for in the vertical columar headings (2, 3, 4, etc.) 
in the space provided ‘opposite "Decrease", "Increase", "Re- 
storation", etc. 


Colum 2+ Enter the date from which the change is effective, Cofos 
8/1/45. When retroactive aid is- paid as provided in Sec. 
561-25, Retroactive Aid Payments by County, the month for 
which the retroactive payment was made should be entered in 
Golumn 26 


Colum 3» Enter the monthly rate of aid granted from the effective date 
shovm in Colum 2. (When aid is restored effective from a 
day subsequent to the first day of the month, the monthly 
rate rather than the prorated amount shall be entered.) 


When retroactive aid is, paid as provided in Sec. 361-25, Re- 
troactive Aid Payments by County, enter the monthly rate of 
aid granted from the effective date shown in Colum 2. 


(Section Continued on Next Page) 
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361-90 NOTIFICATION TO SDSW OF CHANGE IN GRANT 361-90 
OAS, ANB, APSB, ANC 


The Notice of Change (Form Ag, Bl, CA 232) shall be forwarded to the 
SDSW as soon as possible but not later than 15 days after board of supervisor's 
actions The SDSW considers claims on the basis of information at hand at the 
time claims are audited and approved for paymente Delay in submission of Form 
Ag, Bl, CA 232 may result in loss of Federal and State participation. 


& separate Form Ag, Bl, CA 232 shall be used for each casee The fol- 


lowing chart shows the number of copies to be submitted. (W&iC 1560, 2140, 3075, 3085, 
3460) 





NUMBER OF COPIES OF NOTICE OF CHANGE (FORM AG, BL, CA 232) SENT TO SDSW 















Type of Change Number of Copies 


ons | ane | apse 
Discontinuances eft 


Restorations PTs 


Increases 


Decreases 


Changes in fens or income, no change in grant 
(See Secs 362-25) 


Payment to pong for institutional care 
(See Secs 362-10) 


Transfer from ANB to APSB or vice versa 
(See Sec. 362-20) 


ft 
i 


Change of Payee (See Secs. 363-20) 
Cancellation of Warrants under Special 
Suspension Procedure (See Sec. 361-30) 


Change in School Status* (See Sec. 235-20) 


Change in name of recipient* 
(See Sece 362-30) 


f 
{ e 


Change of guardianship status* 
(see Sec. 230-60) 





*#Action of board of supervisors on Notice of Change is not necessary. 
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362-05 (Continued) 362-05 


One Form Ag, Bl 232 may be used to report two actions of the board of 
supervisors on the same case provided both actions occur on the same day. 


EXAMPLE: IN ANB AID 1S INCREASED ON OCT. 15, EFFECTIVE NOV. |, DUE TO VERIFIED NEED IN EXCESS 
OF $60. ON THE SAME DATE, THE BOARD OF SUPERVISORS DECREASES AID EFFECTIVE DEC. |, AS THE 
EXCESS NEED EXISTS FOR ONLY ONE MONTH. 


When one Form Ag, Bl 232 is used to report two actions, the information 
reported in Columns 5 and 7 should refer to the first action. Report the neces-~ 
sary information to explain the second action under "Reason for Change." 


If aid is restored following release from the county hospital or infir- 
mary, restoration action of the board of supervisors is reported opposite "Re- 
storation". 


In OAS and ANB discontinuance of payment to the county for hospital or 
infirmary care and the restoration of aid may be reported on the same Form Ag, 
Bl 252 unless there is a delay in the restoration of aid to the former recipient, 
in which case separate forms are necessarye There shall be no overlapping of 
payment to the county for institutional care and payment of aid to the indivi- 
Guals (SEE SEC. 215-00, RESTORATION OF AlD-) (W&IC 2140, 3075, 3460) 


362-20 REPORTING TRANSFER FROM ANB TO APSB OR VICE VERSA ON 362-20 
NOTICE OF CHANGE, SECTION | 
ANB, APSB 


Colum 1. Indicate by check whether recipient is being transferred from 
ANB to APSB or from APSB to ANB. 


Colum 26 Enter the beginning date of aid under the program to which 
the recipient is being transferred. 


Columns 3, 4, 5, 8, and 7. See Sec. 352-05, Instructions for Recording 
on Notice of Change, Sece I. 


Discontinuance of aid under the program from which the recipient is be- 
ing transferred should be reported in Section II, Items A and D-17. (See Secs.351-57, 
TRANSFER PROCEDURE FROM ANB TO APSB OR VICE VERSA, AND 362-45, DiSCONTINUANCE OF PAYMENT, SECTION II OF THE 
NOTICE OF CHANGE) (W&IC 3075, 3460) 
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362-05 (Continued) 362-05 


Colum 4. Enter the total of all income received other than the OAS, 
ANB, or APSB grant. (When need in excess of $50 in OAS or 
$60 in ANB has not been established, the sum of Colum 8 and 
Column 4 shall total $50 in OAS and $60 in ANB. The total 
may not exceed or be less than these amounts.) 


Column 56 Enter sources from which income other than OAS, ANB, or APSB 
is received and amount received from each; eege, son John 
contributes $5.00 a monthe The total of amounts of income 
from individual sources, as shown in Column 5, should agree 
with the figure entered in Colum 4. 


Colum 6. No entry is made unless the total verified need exceeds $50 
a month in OAS or $60 in ANB in which case the total need 
per month is reported here; eege, if the total need of the 
recipient is established as being $65 a month this amount is 
entered in Colum 6. 


Colum 7. Zxcept when, in OAS, total need is established on a budget- 
ary basis, report in OAS and ANB the nature and total cost 
of each item which causes the total need to exceed the basic 
grant, and the method of verification, eese, new roof $80; 
payments $8.00 a month. Verified by contractor. When in 
OAS total need is established by use of the budgetary method, 
enter "Form Ag 241 on file". 

ernest Par ee Bree On eee aoe eo eee 


See Sece 562-20, Reporting Transfer From ANB to APSB or Vice Versa on 
Notice of Change, Section I. 


Discontinuance: 

Enter in Column 2 the effective date of the discontinuance. Other col-~ 
umns in Section I are left blanke Section II shall be completed for 
each discontinuance of aid to the individual. 

Change in Need or Incomee No Change in Grant: 

See Secs 362-25, Change in Need Or Income ~ No Change in Grant. 

Besson for Cheugey 


See Sece 362-30, Reporting Reason For Change on Notice of Change. 


(Section Continued on Next Page) 
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362-30 REPORTING REASON FOR CHANGE ON NOTICE OF CHANGE 362-30 
OAS, ANB, APSB 


When the reason for change (except discontinuance of aid to the indivi- 
dual) is clearly indicated by the entries in the vertical columns opposite the 
particular type of change which is effective it need not be repeated under this 
headings Report any additional information in this spacee When a recipient's 
aid is discontinued the reason shall be reported in Section II of Form Ag,Bl 232. 


Change of an OAS, ANB, recipient's name or APSB, due to marriage, court 
order, or for other reasons, shall be reported to the SDSW under "Reason for 
Change." \ 


Certain changes in guardianship status in OAS, ANB,and APSB shall be re- 
ported under "Reason for Change" in accordance with Sec. 230-60, Guardianship. 


The month or months for which suspended payment was cancelled as provid- 
ed in Sec. 361-33, Cancellation of Warrants for Months During Which Recipient 
was Ineligible Under Suspension of Grant Procedure, shall be reported under 
"Reason for Change". 


In reporting restoration following release from a public institution, 
the exact date of release shall be reported heree In reporting restorations for 
other reasons, information should be entered here as to the exact date and the 


reason the recipient became eligible subsequent to discontinuance of aid. (SEE Sec. 
215-00, RESTORATION OF AlD«) 


In OAS when reporting restoration of aid following a discontinuance be- 
cause of employment, report the date the recipient's request for restoration of 
aid was signede 


In ANB and APSB when reporting a change from ANB to APSB or vice versa, 
detailed information regerding the change in type of aid shall be given under 
"Reason for Change". In APSB this shall include information regarding plan for 
achieving self-support. (W&IC 2140, 3075, 3460) 


. 
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362-25 CHANGE IN NEED OR INCOME - NO CHANGE IN GRANT "362-25 
OAS, ANB 


When income is applied toward verified total need in excess of the 


statutory maximum, it shall be reported on the Notice of Change (Form Ag, Bl 
232) even though the computation of the grant on the basis of need in excess of 
$50 in OAS and $60 in ANB may result in no change in the amount of the aid pay- 
mente So long as the need continues to be in excess of these amounts it is not 
necessary to report subsequent changes in the total need or the income, or 
both, until such change requires adjustment of the aid payment. 


EXAMPLE At A RECIPIENT HERETOFORE WITHOUT INCOME 1S RECEIVING $50 OAS, IN FEBRUARY HE 
RECEIVES $10 NET INCOME FROM RENTAL. TOTAL NEED 1S VERIFIED AS $62. ALTHOUGH THE GRANT 
REMAINS THE SAME, FORM AG 232 REPORTING THE COMPUTATION OF THE GRANT ON THE BASIS OF NEED 
iN EXCESS OF $50 SHALL BE SUBMITTED. THE INFORMATION 1S RECORDED ON FORM AG 232 OPPOSITE 
“CHANGE {N NEED OR INCOME - NO CHANGE IN GRANT AND THE DATE SHOWN IN COLUMN 2, IS THE 
DATE FROM WHICH INCOME 1S APPLIED TOWARD NEED IN EXCESS OF $50. 


EXAMPLE Bg ON DECEMBER 1, A RECIPIENT OF ANB BEGINS TO RECEIVE INCOME OF $12 A MONTH AND HIS 
TOTAL NEED 1S ESTABLISHED AT $75, ALTHOUGH HE HAS RECEIVED $60 ato, FoRM BL 232 REPORTING 
COMPUTATION OF THE GRANT EFFECTIVE DECEMBER 1, ON THE GASIS OF NEED IN EXCESS OF $60 SHALL 
BE SUBMITTED. IN FEBRUARY THE INCOME INCREASES TO $16 A MONTH, BUT TOTAL NEED 1S ESTAB- 
LISHED AS $78 A MONTH, THE SUBMISSION OF FORM BL 232 TO REPORT A CHANGE IN THE INCOME AND 
THE NEED iS NOT NECESSARY AS THE GRANT REMAINS THE SAME, IN MARCH THE INCOME INCREASES 
TO $25 A MONTH, BUT TOTAL NEED REMAINS THE SAME» APPROPRIATE ADJUSTMENT IN THE GRANT SHALL 
BE REPORTED BY SUBMISSION OF FORM BL 232. 


When the grant has been computed on the basis of need in excess of $50 
in OAS and $360 in ANB and subsequently the rsrant is determined by deducting the 
income from the statutory maximum because need is no longer in excess of such 
amounts, or when the income has ceased, Form Ag, Bl 232 reporting the change in 
method of grant computation shall be submitted. (WIC 2140, 3075) 


EXAMPLE C3 AN OAS GRANT OF $50 HAS BEEN REPORTED,THIS BEING THE DIFFERENCE BETWEEN ESTABLISHED 
NEED OF $60 AND $10 INCOME, THE INCOME CEASES. ALTHOUGH THE GRANT REMAINS $50, INCOME 1S 
NO LONGER APPLIED TOWARD TOTAL NEED IN EXCESS OF $50. FORM AG 232 REPORTING THE CHANGE 
BASIS OF THE GRANT COMPUTATION SHALL BE SUBMITTED. 


SDSW-CALIFORNIA-MANUAL REVISION 84 REVISED AuGUST 23, 1945 








362-40 CONTINUING SERVIC ES PUBLIC ASSISTANCE PROGRAM 
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Item C6. Old age retirement benefits--Check if aid was discontinued be~ 
cause of payment of monthly “OAS to the recipient as a retired worker or as the 
wife (not widow) of an insured worker. 


Item C7. Survivors! benefits--Check if aid was discontinued because of 
the payment of monthly OASI to the recipient as survivor (widow or parent) of an 
insured worker » 


Item C8. Earnings of recipient--Check if aid was discontinued because 
of earnings of the recipient. 


Item CS. Earnings of spouse--Check if aid was discontinued because of 
the receipt of support from earnings of recipient's husband or wife whether or 
not the earnings were considered community property. 


Item C10. Other resources of spouse--Check if aid was discontinued be- 
cause of support from separate income of “of the spouse, ise., rental of spouse's 
separate property, or separate income from any source other than earnings of the 


Spouse e 


Item Cll. Contributions from adult ghe seren ia none. heck Item C1ll-A 

r Cll-D if aid was discontinued because of the receipt of support from adult 

children living in the home. Check Item Cll-A if such support was derived from 
earnings of adult children. Check Item Cll-b if it was derived from resources 
of adult children other than earnings; oege, rental of property, employee's 


pension, etc. 


Item C12. Contributions from other persons in home--Check Item C12-A or 
C12-B if aid was discontinued because of contributions from persons living in 
the home, other than the oe or adult childrene Check Item C12-A if such 
support was derived from earningss Check Item C12-B if it was derived from re- 
sources other than earnings; one, rental of property, employee's pension, etc. 





Do not check Item Cl2-A or C12-B if the income was derived from roomers 
and/or boarders in the household; discontinuance under these conditions should 
be entered under Item C8 if the recipient is responsible for management of the 
household, or under Item C9 if the spouse is responsible for management of the 
household. 


Item C13. Contributions from adult children outside of home--Check if 
aid was discontinued because of support from adult children not living in the 
homes Do not check Item C13 for discontinuance resulting from receipt of mili- 
tary allotments or allowances; such discontinuances should be reported in Item 
G15. 


Item C14. Contributions from other persons outside of home--Check if 
aid was discontinued because of support from persons ; not living in the home, 
other than the spouse-or adult children. Do not check Item C14 for discontin- 
uance resulting from receipt of military allotments or allowances; such discon- 
tinuances should be reported in Item Cl5-. 
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SDSW-CALIFORNIA=MANUAL REVISION 87 REVISED AUGUST 23, 1945 





PUBLIC ASSISTANCE PROGRAM CONTINUING SERVIC ES 362-40 


362-40 DISCONTINUANCE OF AID TO THE INDIVIDUAL RECIPIENT, SECTION II, 362-40 
OF NOTICE OF CHANGE 
OAS 


Item Ao Date ineligibility discovered-~inter the date on which the 


facts causing discontinuance of aid to the recipient came to the attention of 
the county. 





Item Be Date of last previous county investigation--Enter the date on 
which the county investigation preceding the one resulting in discontinuance of 
aid to the recipient was completed. 














Item Cs. Reason for discontinuance of aid to recipient--Only the prin- 
cipal reason for discontinuance shall be checked. When in doubt as to the prin- 
cipal reason for discontinuance, check the reason which first came to the atten- 
tion of the county and note the additional reasons under Remarkse For example, 
if the recipient died and it was subsequently discovered that he had been ineli- 
gible because of excess property, Item C1 should be checked and a notation re- 
garding the excess property made under Remarks (See Sec. 671-10, Discovery oF Excess PRoP- 
ERTY OR INCOME SUBSEQUENT TO RECIPIENT'S DEATH). When discontinuance is due to increased 
support from several sources, check the item indicating the source which was 
primarily responsible for ineligibility. 





Item Cl. Death--Check if aid was discontinued because of the death of 
the recipient. Write in the date of death; eege, 8/16/45 If death occurred in 
a county hospital or other public institution, enter the date of admission under 
Item-C2, C3, or C4, whichever is applicable. 


Item C2. In county hospital (medical care) more than two months--Check 
if aid was discontinued because the recipient received aid for two calendar 
months after admission to a county hospital for medical care. Enter the date of 
admission and check the appropriate sub-item indicating the determination of 
probable period of hospitalization from date of admission to the hospital. Com- 
pletion of this item is important since Federal reimbursement is allowed for aid 
paid during the second calendar month of confinement only when a determination 
has been made that hospitalization is for a temporary period. (See Sec. 164-10, ELici- 
BILITY DURING HOSPITALIZATION.) 





Item C3. Admitted to county infirmary (custodial care) --Check if aid 
was discontinued because recipient entered a county infirmary for custodial care, 
ices, shelter and maintenance only. Enter the date of admissione 














Item C4. Admitted to other public institution=heck if aid was dis- 
continued because the recipient entered a public institution other than a county 
hospital or county infirmarye Enter the date of admission and the name of the 
institution. 


Item C5. Subsequent information disproves eligibility originally es- 





tablished=--Check if aid was discontinued because subsequent information indi- 
cated that the recipient was not eligible for the original grant. Indicate under 
Remarks the specific grounds for ineligibility; eege, age, property, residence, 
etc. Explain briefly how and when ineligibility was discovered. 
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362-45 DISCONTINUANCE OF AID TO THE INDIVIDUAL RECIPIENT, SECTION IT, 362-45 
MF NOTICE OF CHANGE 
ANB, APSB 


Item Ae Date ineligibility discovered--Inter the date on which the 
facts causing discontinuance of aid to the recipient came to the attention of 
the countye 


Item Bo Date of last previous county investigation--Enter the date on 
which the county investigation preceding the one resulting in discontinuance of 
aid to the recipient was completed. 


Item Ce Reason for discontinuance of aid to the recipient--Only the 
principal reason for discontinuance shall be checkede When in doubt as to the 
principal reason for discontinuance, check the reason which first came to the 
attention of the county and note the additional reasons under Remarkse For ex- 
ample, if the recipient died and it was subsequently discovered that he had been 
ineligible because of excess property, Item Cl should be checked and a notation 
regarding the excess property made under Remarkse When discontinuance is due to 
increased support from several sources, check the item indicating the source 
which was primarily responsible for ineligibility. 


Item Cle Death=-Check if aid was discontinued because of the death of 
recipient. Write in the date of death; eeg., 8/16/45. If death occurred in a 
public institution, enter date of admission to the institution under Item C2,C3, 
or C4, whichever is applicable. 


Item C2. In county hospital (medical care) more than two months--Check 


if aid was discontinued because the recipient received aid for two calendar 
months after admission to a county hospital for medical cares Enter the date of 
admission and check the appropriate sub-item indicating the determination of 
probable period of hospitalization from date of admission to the hospital. Com- 
pletion of this item is important since Federal reimbursement is allowed for aid 
paid during the second calendar month of confinement only when a determination 


has been made that hospitalization is for a temporary periode (See Sec. 164-10, ELici- 
BILITY DURING HOSPITALI ZATION©) 


Item C3e Admitted to county infirmary (custodial care)--Check if aid 
was discontinued because recipient entered a county infirmary for custodial care; 
ieee, shelter end maintenance onlye Enter the date of admissione 





Item C4. Admitted to other public institution--Check if aid was dis- 
continued because the recipient entered a public institution other than a county 
hospital or county infirmarye Enter the date of admission and name of the in- 
stitution. 


Item C50 Subsequent information disproves eligibility originally estab- 
lished=--Check this item if aid was discontinued because subsequent information 
indicated that the recipient was not eligible for the original grante Indicate 
under Remarks the specific ground for ineligibility; eeg.s, age, property, degree 
of blindness, residence, etc.» Explain briefly how and when ineligibility was 
Gdiscoverede Do not check this item when the question of original eligibility 
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Item C15. Receipt of allotments or allowances by dependents of members 


of armed forces--Check if aid was discontinued because of support from allot= 
ments or allowances of members in the armed forces. 





Item C16. Income from property--Check if aid was discontinued because 
of receipt of income from real or personal propertye Write a brief description 
of the nature of this income; eege, rent from dwelling, interest on loan, etce 


If necessary, additional space may be used under Remarks 


Item C17. Income from other sources--Check if aid was discontinued be~ 
cause of the receipt of income from some source other than those listed under 
Items C6-Cl6. Write a brief description of such incomes eege, unemployment in- 
surance. If necessary, additional space may be used under Remarkse 


Item C18. Excess property--Check Item C18-A or C18-B if aid was dis- 
continued because the value of the recipient's real or personal property, or 
both, exceeds that permitted under the OAS Lawe Check Item C16-A if the increase 
in value was due to the acquisition of additional holdings; eeg., purchased a 
house, the assessed value of which together with the assessed value of the real 
property already owned caused ineligibilitye Check Item C1&-B if there was no 
change in holdings, but their value increased; oeg-, personal property inc luding 
7 shares of stock became excessive because the market value of the stock in- 
creased 


Item C19. Transfer of property--Check if aid was discontinued because 
of improper transfer of real or personal propertye 





Item C20. Accepted for ANB or APSB--Check if aid was discontinued be- 
cause the recipient was granted ANB or APSE. 


Item C21. Transferred towe--------- -<County=--Check if aid was discon- 
tinued because the recipient has moved to another county and the second county 
has become responsible for the payment of aide 


Item C226 Loss of State residences Moved out of State--Check if aid 
was discontinued because the recipient has moved out of the State and has estab- 
lished residence elsewheree 


Item C236 ther reason=--Check if aid was discontinued for some reason 


on ee 


other than those listed under Ltems Cl through C22. Describe the reasons or cir- 
cumstences for this discontinuance under Remarks o 





Particular care should be taken to give sufficient information under Remarks to 
identify closings which oceur for the following reasons: 


le Change in policy: ies, a change in legal or administrative policy which 
automatically makes the case ineligible at the time of the change although 
previously it was eligible. 


20 Refusal after acceptance to comply with established regulations: ieées, re- 


fusal to supply information, etce (wale 2140) 
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other than the spouse, parents or adult childrene Do not check Item C14 for 
discontinuance of aid resulting from receipt of military allotments or allow- 
ances; such discontinuances should be reported in Item C15. 


Item C15. Receipt of allotments or allowances by dependents of members 


of the armed forces--check if aid was discontinued because of support from allot- 
ments or allowances of members in the armed forcese 


Item C16s Income from property--Check if aid was discontinued because 
of receipt of income from real or personal property. Write a brief description 
of the nature of this income; eege, rent from dwelling, interest on loan, etce 
If necessary, additional space may.be used under Remarkse 


Item C17. Income from other sources~-Check if aid was discontinued be~ 
cause of the receipt of income from some source other than those listed under 
Items C6-C16. Write a brief description of such incomes; eege, unemployment in- 
surencee If necessary, additionel space may be used under Remarks e 


Item C18. Excess property--Check ItemCl8-A or C18-B if aid was dis- 
continued because the value of the recipient's real or personal property, or 
both, exceeds that permitted under the Aid to the Blind lawse Check Item C18-A 
if the increase in value was due to the acquisition of additional holdings; e.g., 
purchased a house, the assessed value of which together with the assessed value 
of the real property already owned caused ineligibilitye Check Item C18-B if 
there was no change in holdings, but their value increased; eeze, personal prop= 
erty including 7 shares of stock became excessive because the market value of 
the stock increasedo 











Item C19. Transfer of property--Check if aid was discontinued because 
of improper transfer of real or personal propertye 


Item C20. Accepted for APSB, ANB or OAS--Check the name of the program 
under which aid is to be granted from the date of the changee 


Item C21. Transferred to---------------=-- ~County--Check if aid was dis- 
continued because the recipient has moved to another county and the second county 
has become responsible for the payment of aide 


Item C22. Loss of State residencee Moved out of State--Check if aid 
was discontinued because the recipient has moved out of the State and has estab- 
lished residence elsewhere o_ 


Item C25. Present vision exceeds standard for blindness--Check if aid 
was discontinued because recipient is not blind within the prescribed degreee 
Yhen conclusive evidence established that recipient was not originally eligible 


as to degree of blindness, enter under Item C5e 


Item C24. Other reason=--Check if aid was discontinued for some reason 
other than those listed under Items Cl through C23e Describe the reasons or cir-~- 
cumstances for this discontinuance under Remarks. 
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relates to degree of blindness unless there is conclusive evidence that the re- 
cipient was not blind at the time aid was granted; when evidence is not conclu- 
sive, report under Item C23. 


Item C6. Old age retirement benefits--Check if aid was discontinued 


because of payment of monthly OASI to the recipient as a retired worker or as 
the wife (not widow) of an insured workere 


Item C7. Survivors’ benefits--Check if aid was discontinued because of 
the payment of monthly OASI to the recipient as survivor (widow, parent or or- 
phan) of an insured workere 


Item 08. Earnings of recipient--Check if aid was discontinued because 
of earnings “of the recipiente 





Item C95 Harnings of spouse--Check if aid was discontinued because of 
the receipt of susnart from earnings of recipient's husband or wife whether or 
not the earnings were considered community propertye 


Item ClO. Other Resources of Spouse~-Check if aid was discontinued be~ 
cause of support from separate income of the spouse, ieee, rental of spouse's 
separate property, or separate income from any source other than earnings of 
the spousée 





Item Clle Contributions from parents or adult children in home--Check 
Item C1I-A or Cll-B if aid was discontinued because of the receipt of support 
from a parent or adult child living in the homee Check Item Cll-A if such sup-~ 
port was derived from earningse Check Item Cll-B if it was derived from re- 
sources other than earnings; ¢ege, rental of property, employee's pension, etce 





Item C12. Contributions from other persons in home--Check Item C12-A 
or C12-B if aid was discontinued because of contributions from persons living 
in the home other than the spouse, parents, or adult childrene Check Item C12-A 
if such support was derived from earningse Check Item C12-B if it was derived 
from resources other than earnings; eege, rental of property, employee's pen- 


sion, etce 





Do not check Item Cl2=-A or C12-B if the income was derived from roomers and/or 
boarders in the household; discontinuagce of aid under these conditions shovld 
be entered under Item C8 if the recipient is responsible for management of the 
household, or under Item C9 if the spouse is responsible for management of the 
householde 


Item C136 Contributions from parents or adult children outs of 
home=-Check if aid was discontinued because of support from a parent adult 
child not living in the homes Do not check Item C13 for aisdorieceaes of aid 
resulting from receipt of military allotments or allowences; such discontinuances 


should be reported in Item C15. 


Item C14. Contributions from other persons outside of home--Check if 
aid was discontinued because of support from persons | not living in the home 


(Section Continued on Next Page) 
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363-00 (Continued) 363-00 
Bs. Reason for change and code for discontinuance reasonse 


Section II pives the codes for reporting reasons for discontinuance 


Section III is for reporting a change of school status of child/children 
16 to 18 who are otherwise eligible for Federal participatione 


Section IV is for: 
A. Signature, address and relationship of payee for child/children 
in home eligible for Federal participation. 


Be The county official's signature certifying that the county has on 
file the signature of payee for child/children in home ineligible 
for Federal participation or in an institution. 


Section V is for recording the action of the county board of supervisors. 
(WaIC 1560) 


363-05 RECORDING ON TOP O° FORM AND SECTION Ut OF NOTICE OF CHANGE, ANC 363 -05 
“2 ANE 


Under identifying information at the top of the Notice of Change (Form 
CA 232-Reve) record the name of county, State and county numbers, date form is 
prepared, and family namee 


Payee from Date of Chenges Record the name of the person to whom war- 
rants will be drawn for the care of child/children on and after the effective 
date of this Form CA 232-Rev. If there is more than one payee for children re- 
ceiving ANC under the same case number, record name of each payee followed by 
number in Colum 1 which corresponds to child's namee 


Complete Section I for increase, decrease, restoration, change of payee 
or discontinuancee (Reason for discontinuance is reported by code 
number under Colum 2.) 


Column 1. Record first name of each child receiving ANC under the case 
number shovm under identifying informatione 


Column 2-e Record opposite the name of each child for whom aid is being 
discontinued the code number from Sece II which represents 
the principal reason for discontinuance of aid for that childe 
Only one code number shall be entered for each childe 


Colum 3. Record effective date of increase, decrease, restoration, 
change of payee, or discontinuance. 


Colum 4. Record nature of change; ieee, increase, decrease, restoration, 
change of payee, or discontinuance opposite the name of each 
child affected by changes If all children are not affected 
by the change, enter "No Change” opposite the name of each 
child for whom no change is being made. 
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Particular care should be taken to give sufficient information under Remarks to 
identify closings which occur for the following reasons: 


le Change in policy; ise», a change in legal or administrative policy 
which automatically makes the case ineligible at the time of the change although 
previously it was eligible. 


2e Refusal after acceptance to comply with established refulations; iee., 
recipient's refusal to supply information soliciting almse (WAIC 3075, 3460) 


362-48 REPORTING PAYMENT TO COUNTY FOR INSTITUTIONAL CARE ON NOTICE OF 362-48 
CHANGE, SECTION III 
OAS, ANB 


Under "Type of Care" check the type of institution in which the care is 
rendered, ieee, county hospital (medical or surgical care) or county infirmary if 
shelter and maintenance (custodial care) is the only care ¢ivene 


Under "Begin Payment" report the date from which payment to the county 
for hospital or infirmary care is requested, and show the amount of the grant to 
the recipient for the month in which admitted to the institution. 


Use the space under "Discontinue Payment" to report discontinuance of 
payment to the county for hospital or infirmary caree Opposite "Effective Date" 
enter the date of the last day for which the subvention is requestede Check the 
reason for discontinuance, ieee, discharge from the hospital or infirmary, or 
death, and enter the date such event occurrede (W&IC 2140, 3075) 

(See SECS. 165-00, PAYMENT To THE COUNTY UNDER WIC, SECS. 216067 AND 3044.1, 165-05, DEFINITION 
OF COUNTY INSTITUTION UNDER WAC, SECS. 216007 AND 3044.1, 165-15, BASIS FOR STATE PAYMENT=-COUNTY INSTITU~ 


TIONAL CLAIM UNDER WAIC, SECSo 216007 AND 3044.1 AND 627-25, CouNTY INSTITUTIONAL CLAIM UNDER. WA&IC, SECS. 
216007 ANO 3044.1.) 


362-50 APPROVAL BY THE BOARD OF SUPERVISORS, SECTION III, NOTICE’ 0° 362-50 
CHANGE 
OAS, ANB, APSB 


Enter name of county and date of approval by the county board of super- 
visorse The Notice of Change (Form Ag, Bl 232) shall bear either the original or 
facsimile signature of the county clerk or deputy. A facsimile signature shall 
be affixed either by or under the special authority of the county officer whose 
signature is thus affixede  (W&lC 2140, 3075, 3460) 


363-00 GENERAL INSTRUCTIONS, NOTICE OF CHANGE, ANC 363-00 
ANC 


The Notice of Change (Form CA 232-Rev.) is divided into five numbered 
sections in order to facilitate referral to any particular section of the forme 
Section I is for.rceporting information regarding: 


A. Type of change except for change of school status of child/enil- 
dren 16 to 18 who are otherwise eligible for Federal participatione 
(SEE SECTION Jit.) 


(Section Continued on Next Page) 
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Increase; State reason for need of increased grant. 

Decreases State reason for decreased grant. If decrease ig due to 
income or increased income, give the source from which 
such income is being received. 

Restoration: In reporting restoration, information should be given 
in this space as to the reason that the child/children 
again became eligible subsequent to the discontinuance 
of ANC. 

Change of payee; mae the exact date of change of placement. (WalC 


363-10 DISCONTINUANCE OF AID, SECTION II OF NOTICE OF CHANGE 363-10 
ANC 


If ANC is discontinued for more than one child and the dates required 
under Items A, B, and C of Section II differ for the children, complete Items A, 
B,and C for one child and indicate to which child the dates apply. For the other 
child or children, record under Remarks,the dates required under Items A, B, and 
C, properly identified, and indicate to which child the dates apply. 


item A. Date ineligibility occurred. Record here the date on which in- 
eligibility occurred; i.e., the date on which eligibility ceased fur any one of 
the reasons enumerated below. When ineligibility is due to earnings, the date of 
ineligibility is not necessarily the date employment began, but rather the date 
when the earnings actually received plug other income fully meet the family's 
needs. 


item B. Date of discovery. Record the date on which the facts causing 
discontinuance of ANC for the child/children came to the attention of the county. 


Item C. Date ineligibility verified. Record the date on which ineligi- 


bility was verified by the county. 


item D. Classification. Check the symbol designating the classification 


under which ANC was being granted at the time of discontinuance. 


Code for discontinuance reasons. Enter in Section I, Colum 2, the code number 
for the principal reason for discontinuance of ANC for each child whose aid is 
being discontinued. Only the principal reason shall be checked for each child. 
When in doubt as to the principal reason, enter the one which first came to the 
attention of the county. When discontinuance is due to increased support from 
several sources, enter the item number indicating the source which was primarily 
responsible for ineligibility. 


The code for discontinuence reasons to be entered in Section I, Column 2: 
Item 1. Now Receiving adequate care due to; 


l(a). Chila*s own earnings. Enter this code number if the employment 
or increased earnings of a child receiving ANC increase the resources to such an 
extent that ANC is no longer necessary for the child.If such increased resources 
are sufficient to cause discontinuance of aid for other children in the family, 
enter code 1 (b) opposite the names of those children. 
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Column 5- 


Column 66 


et 


CONTINUING SERVICES 363-05 
363-05 


Record the full monthly rate on which the grant has been com- 
puted, that is, the monthly grant including all cash aid paid, 
to meet the budgetary deficiency, or the charge for care for 
the child or children. In other words, the figure reported 
in Colum 5 should not be limited to the maximum basis for 
State participation, if more than $31.50 for one child and 
$28.50 for each additional child eligible for Federal parti- 
cipation and $22.50 for each child ineligible for Tederal par- 
ticipation is actually being paid. If the change is effec- 
tive subsequent to the first day of the month, the monthly 
rate of the grant rather than the prorated amount actually 
paid for that month should be recorded. If there is more 
than one payee, show amount of grant to each payees 


This colum shall be completed for each child listed in Col- 
umn le Check "Yes" if child is under 16 and living with eli- 
gible payee, or, is over 16, and living with eligible payee 
and enrolled in schoole (See Secs. 628-00, PavEes ELIGIBLE UNDER SOCIAL 
SECURITY ACT, AND 235-20, SCHOOL ATTENDANCE AS REQUIREMENT FOR FEDERAL PARTICIPA~ 
TION») 


Check "No" if child is: 


le Living with payee who is a non-relative, or 

2. Living with payee of a degree of relationship other than 
those listed in Sec. 628-00, or 

3e Is in a boarding home or institution, or 

4e Is over 16 and not enrolled in schoole 


One Form CA 232-Rev. may be used to report more than one action of the 
board of supervisors on the same case provided all actions of the board of super- 
visors take place on the same days 


EXAMPLES ON MARCH 28, 1943, THE BOARD OF SUPERVISORS ACTS TO DISCONTINUE ANC EFFECTIVE FEBRU- 
ARY 28, 1943, FOR A CHILD WHO DIED FEBRUARY it, 1943, AND TO DISCONTINUE ANC FOR ANOTHER 
CHILD WHO BECAME 18 ON MARCH 24, 1943. ON THE SAME DATE, THE BOARD OF SUPERVISORS ACTS TO 
DECREASE ANC EFFECTIVE APRIL 1, $943, FOR TWO REMAINING CHILDREN. 


When one Form CA 232-Reve is used to report more than one action Columns 
1 through 5 shall be completed separately for each action. 


EXAMPLE? 
Cou. | 


JOHN 
GALE 
JOE 
ANN 


GALE 
Joe 
ANN 


Joe 
ANN 


Cor. 2 Cot. 3 Cot. 4 Cor. 5 Cor. 6 

5 2-28-43 Disc. (ENTER TOTAL GRANT YES , 

No CHANGE AFTER DISCONTI NUANCE x 

" " oF ANC FoR JOHN) x 

“ “ 

3 5231-43 Disc. (ENTER TOTAL GRANT x 

No CHANGE AFTER DISCONTINUANCE x 

“ " or ANC FoR Gate) x 

Yer 43 DECREASE (ENTER TOTAL onant x 

oS EFFECTIVE 4-41-43) x 


Reason for change: This section is for reporting reasons for change 
except discontinuances which are reported under Section II. 
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Item 2. Excess assets acquired subsequent to approvale Enter this code number 
if ANC is discontinued because the child, children and/or parents have come into 
possession of real property, cash and/or securities, in excess of that permitted 
under ANC law. See Sece 141-05, Types of Personal Property, for distinction 
between personal property and income. 


Item 3e Child reached 18th birthday. Enter this code number if ANC is discon- 
tinued because the child reached his 18th birthdaye 


Item 4. Child in county hospitals Enter this code number if ANC is discontinued 
either (1) because the child was admitted to a county hospital or (2) because 
the child has been in a county hospital for more than two months. In Section II, 
enter the date of admission and, for cases eligible to Federal participatio, 
check the appropriate sub-items indicating the determination of probable period 
of hospitalization from the date of admission to the hospital. (See Secs. 160-00, PrRo- 
VISHONS OF THE W. & 1, CODE REGARDING INSTITUTIONAL INMATES, 160-15, INSTITUTIONAL INMATES, ANC Lab, AND 


164-10, ELIGIBILITY DURING HOSPITALIZATION-) 


Item 56 Child admitted to other public institutione Enter this code number if 
ANC is discontinued because child was admitted to a public institution other than 
a county hospital, such as a State hospital, detention home, or Indian Schoole 
In Section II, enter the name of the institution in the space providede 


Item 66 Child joined armed forcese Enter this code number if ANC is discon- 
tinued for the child because he joined the armed forcese 


Item 7¢ Subsequent information disproves eligibility previously established. 
Enter this code number if ANC is discontinued because subsequent information in-~ 
dicates that the child/children have never been eligible for ANC. This item 
assumes that the information, either unintentionally or fraudulently concealed, 
was not knovm at the time the case was accepted, although the investigation is 
assumed to have been adequate. 


Item 8. Change in policye Inter this code number if ANC is discontinued because 
a change in legal or administrative policy makes the child/ehildren ineligible 
at the time of the change, although previously eligiblee Do not include here 
discontinuances because of refusal to comply with a requirement adopted or modi- 
fied after acceptance of the case; for such cases enter code number 14, and in- 
clude explanation under Remarks. 


Item 9. Parent discharged from institutione Enter this code number when the 
discharge of a parent from an institution renders the child/children ineligible 
for ANCe (See SEC, 193-30, CLASSIFICATION OF HALF-ORPHAN, PARENT COMMITTED TO INSTITUTION (P.C.1.)-) 


Item 10+ Father no longer incapacitated for gainful worke Enter this code num- 
ber if a child/children becomes ineligible because the CIF or TBF father is no 
longer incapacitated for gainful employment, according to physician's report, or 
is, in fact, gainfully employed. 


Item ll. Absent father returned. Enter this code number when tt absent father's 
return to the home makes the child/children ineligible to ANC. If the absent 
father does not return to the home but assumes full support, enter code number 


(Section Continued on Next Page) 
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1(b)» Earnings of child reported in l(a). If the employment or increased 
earnings of the child or children for whom code number 1(a) has been entered are 
sufficient to make aid no longer necessary for other children in the family, 
enter code number 1(b) opposite the names of those children. 





l(c). Barmings of father. Enter this code number if the employment or 
increased earnings of the father increase the resources to such an extent that 
ANC is no longer necessarye Do not enter this code number for TBF or CIF cases; 
for such cases enter code number 10, "Father no longer incapacitated for gainful 
worke" Do not use this code number for AF cases where the father has actually 
returned to the home; for such cases enter code 1l, "Absent father returned." 
Do not enter this code number for support by stepfather; for such cases enter 
code number 1(e). 


1(d). Earnings of mothere Enter this code number if the employment or 


increased earnings of the mother increase the resources to such an extent that 
ANC is no longer necessarye 


1(e). Support by stepfathere Enter this code number when the stepfather 
assumes and actually provides adequate support for child/children receiving ANC. 


1(f). Earnings of persons in the home, other than those listed in 1(a) 
through 1(e)» Enter this code number if the employment or increased earnings of 
persons in the home other than those listed in items 1(a) through 1(e) increase 
the resources to such an extent that ANC is no longer necessarye 


l(g). Marriage of child (support by spouse). Enter this code number 
when the spouse of a child provides supports Do not enter this code number if 
such support is in the form of military allotments or allowances; for such cases 
enter code number 1(h) and indicate under Remarks that the child has married and 
is being supported by spousee 


1(h). Receipt of allotments and allowances to dependents of men in the 
armed forcese Enter this code number when receipt of an allowance from a ser- 
vicé man increases the resources to such an extent that ANC is no longer neces- 
saryo If allowance is from the husband of a child whose ANC is being discon- 


tinued, also indicate under Remarks that the child is married. 








1(i)» Other income of any persons in the homes Enter this code number 
if income of persons living in the home, from sources other than employment or 
increased earnings, increase the resources to such an extent that ANC is no 
longer necessarye 


LL 9). Support from other person outside of homee Enter this code num- 
ber if support from persons outside the home in which the child is living in- 
creases the resources to such an extent that ANC is no longer necessarye Do not 
enter this code number if such support is in the form of military allowments or 
allowances; for such cases enter code number 1(h). 


(Section Continued on Next Page) 
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363-15 RECORDING CHANGE OF SCHOOL STATUS ON SECTION 111 OF 363-15 
NOTICE OF CHANGE 
ANC 


A change of school status for children between 16 and 18 who are other- 
wise eligible for Federal participation shall be recorded on Section III of the 
Notice of Change (Form CA 232) as follows: 


Record name of child, date of enrollment or date of termination, and date 
of verification by the county. This section shall be signed by the county public 
assistance worker reporting the change of school status» 


When change of school status is the only change to be reported on the 
Notice of Change, only Section III should be completed to show data regarding 
school status, i-e., Sections I, II, and IV of Form CA 232 should be left blank. 
Section V may be completed if there is action by the board of supervisors. 


SEE SEC. 235-20, SCHOOL ATTENDANCE AS A REQUIREMENT FOR FEDERAL PARTICIPATICNe (We&l.C. 15603 
FSSB) 


363-20 RECORDING CHANGE OF PAYEE ON SECTION !V OF NOTICE OF CHANGE 363-20 
ANC 


Section IV is to be completed when reporting change of payee. 


Item A. If child/children is in home eligible for Federal participation, 
secure the signature of the eligible payee, indicating relation— 
ship of payee to child/children and address where childa/chil- 
dren will be maintained. 


The Notice of Change (Form CA 232) bearing the signature of the 
eligible payee shall be retained in the county file. The copy 
forwarded to the SDSW need not bear the signature of the eligi- 
ble payee, provided it shows the néme, relationship and address 
of the eligible payee and bears the county official's statement 
that the signature of the eligible payee is on file in the 
county office. 


Item B. If child/children is in a home ineligible for Federal partici~ 
pation, secure the signature of the county official or other 
person responsible for placement of the child/children. (Wed .C. 
1560; FSSA) 


363-25 APPROVAL BY THE BOARD OF SUPERVISORS ON SECTION V OF THE 363-25 
NOTICE OF CHANGE 
ANC 


Record the name of county, and date of action by the county board of 
supervisors. The Notice of Change (Form CA 232) shall bear either the original 
or facsimile signature of the county clerk or deputy. A facsimile signature 
shall be affixed either by or under the special authority of the county officer 
whose signature is thus affixed. (W.a1.C. 1560) 
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l(c). “Earnings of father" if the support is derived from earnings or code num- 
ber 15. "Other (specify below)" if the support is derived from resources other 
than earningse (See Sec. 193-15, CLASSIFICATION OF HALF-ORPHAN, ABSENT FATHER (Ao Fee This item 
refers to the following classifications: AeFe, HeQs, based on the presumptive 
death of parent; and abandoned child, when eligibility is established other than 
by court actione 


Item 12. Transferred to----------------~---- countye Enter this code number when 
ANC is discontinued because of a transter +o aneeeey county under the provisions 
of Section 1527, W&IC in Section II enter the name of the county in the space 
provided « (SEE SECe 370-00, TRANSFER OF AlDe) 


Ttem 136 Moved out of State--loss of State residencee Enter this code mnumber 
when eligibility occurs because of loss of State residence. 


Item 14. Refusal after acceptance to comply with established regulationse Enter 
this code number if the family refuses to comply with requirements with respect 
to property, supplying information, etce 


Item 15. Other. Enter this code number when ANC is discontinued for some rea- 
son other thin those listed under Items 1 through 14e Under Remarks, explain in 
detail the reason, or reasons, for discontinuance; such as, death, paternity 
admitted, etce (Walc 1560) 
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563-52 DISCONTINUANCE FROM OAS AND ANB BECAUSE OF INSTITUTIONAL 563-52 
CARE UNDER W&IC SECS.2160.7 (OAS) AND 3044.1 (ANB) 
OAS, ANB 


Report cases discontinued from OAS or ANB,because of institutional care, 
in Item 9 on the Monthly Statistical Report (Forms Ag, Bl 237) for the month in 
which the last OAS or ANB payment is madee (W&IC 115, 116, 2160.7, 3044.1) 


563-54 RESTORATION OF FORMER OAS AND ANB RECIPIENTS UPON RELEASE FROM A 563-54 
COUNTY HOSPITAL OR INFIRMARY 
OAS, ANB 


Report in Items 2, 3, 4, 4A, 7 and 7B or 7C (Ag, Bl 237) the former OAS 
or ANB recipients for whom the county has been claiming under W&IC Sec. 2160.7 
(OAS) or Secs 3044.1 (ANB),and who are restored to OAS or ANB because of release 
from a county institutions Report such cases as applications (Items 2, 3, 4 
and 4a) and as cases approved (Items 7 and 7B or 7C) in the month in which the 
county delivers the first OAS or ANB warrant after restorations (W&IC 115, 116) 


564-05 SCOPE OF THE GR 237 REPORT — 564-05 


The Monthly Statistical Report on General Relief (Form GR 237) provides 
for the reporting of case movement and expenditures from general relief or coun- 
%y indigent fundse Note that this report differs from the other monthly statis- 
tical reports (Form Ag, Bl, CA 237) in that the movement of applications 
is not included. (W&IC 115, 116, 2506) 


564-15 COMPLETION OF EACH ITEM ON FORM GR 237 564-15 


Each item of the Form GR 237 shall have an entry. Enter "NR" (no record) 
if the information is applicable but not availablee Inter a dash (-) if the in- 
formation is not applicablee Enter "0" if the information is applicable but no 
count was recorded for the monthe (W&IC 115, 116, 2506) 


564-22 DEFINITION OF GENERAL RELIEF REPORTED ON GR 237 REPORT 564-22 


General relief, for the purposes of this report, consists of all assist-= 
ance paid to recipients from county indigent funds except county supplemental 
aid paid to ANC cases (See Form CA 237, Itens 11B, 118(1) ano 11B(2). It includes hospi- 
talization and other medical and dental care extended to OAS, ANB, APSB and ANC 
cases that is separate and distinct from the regular monthly grant. Payments 
from county indigent ‘funds to certified relief workers on work relief projects 
authorized and operated by the agency administering the general relief program 


are also included» 


The list below specifies the types of assistance excluded from the GR 
257 reports: 


1. OAS, ANB, APSB and ANC payments(reported on Form Ag, Bl and CA 237). 

2. County supplemental aid (other than medical) from general relief 
fumds extended to ANC cases; such aid is reported on the Form CA 237 
in items 11B, 11B(1) and 11B(2). 

30 Federal programs, such as FSA and work and construction projects 
financed in whole or in part from Federal fundse 

4, Relief from private sources. 

5e Institutional programs o 

66 me programs (reported on Forms WS=6 and WS-7).(WéIC 115, 116, 


ree sess 
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563-42 PAYMENTS CLAIMED BY COUNTY FOR INSTITUTIONAL CARE OF FORMER OAS 563-42 
AND ANB RECIPIENTS 
OAS, ANB 


Section D of the Monthly Statistical Report (Form Ag, Bl 237)is provided 
for reporting information on former OAS and ANB recipients who are receiving in- 
stitutional care under the conditions set forth in Sece 165-00,Payment to County 
Under W:IC, Secse 216067 and 3044o1 (W&IC 115, 116, 2160.7, 3044.1) 


563-44 item 12. NUMBER OF CASES 563-44 
OAS. ANB 


Report on Form Ag, Bl 237 the number of former OAS or ANB recipients for 
whom the county claims payment from the State for hospital or infirmary care in 


a county institution during the month being reported. 


Enter "oO" or "none" if there are no cases, but do not leave this item 
blank. (W&IC 115, 116, 2160.7, 3044.1) 


563-46 Item 13. TOTAL AMOUNT CLAIMED FROM THE STATE FOR THIS MONTH 563-46 
OAS, ANB 


Report on Form Ag, Bl 237 the total Stete share of the OAS or ANB grants 
the former recipients received in the month they were admitted to the county in- 
stitution» 

Item 13, Ag 237, is comparable to the entry in Item5, Colum A, Form 
AG 800-H, and Item 13, Bl 237, is comparable to Item 5, Colum A, Form Bl 800-H. 


For detailed instructions on the computation of the State payments see Sec. 
627-25, County Institutional Claim under WaIC, Secs» 216067 and 304461. 


OAS 


For regular cases the amount included in Item 13 should not exceed $25.00 
each, and for non-county cases it should not exceed 330.00 each. 


ANB 





a 
For regular cases the amount included in Item 13 should not exceed $20 600 
each, and for non-county cases it should not exceed $40.00 each e(W&IC 115,116,2160.75 
3044.1) 


563-48 SPECIAL INSTRUCTIONS FOR REPORTING DISCONTINUANCES AND 563-48 
RESTORATIONS OF OAS AND ANB WHEN PAYMENT IS CLAIMED BY 
THE COUNTY FOR INSTITUTIONAL CARE 
OAS, ANB 


Sections 563-52 and 563-54 refer to the monthly statistical reporting 
(Forms Ag, Bl 237) of discontinuances and restorations of OAS and ANB when the 
county claims payment from the State (under WIC Secs. 2160«7 and 3044.1) for 
hospital or infirmary care in a county institution. 

The procedure outlined is an exception to the general rule (see Secse 
561-40 and 562-40) for reporting restorations and discontinuances in the month 
of action by the board of supervisors. (WAIC 115,116, 2160.7, 3044.1) 
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565-00 (Continued) 


Item 4. 


STATISTICAL PROCEDURES PUBLIC ASSISTANCE PROGRAM 


565-00 


Reinvestigations cancelled because of discontinuance 
(if due this month or in a prior month): #nter the 
number of reinvestigations due in this or a prior 
month which were cancelled (before completion) this 
month because of discontinuancee Exception: Do not 
include cancelled reinvestigations where the discon- 
tinuance was a direct result of findings at some stage 
of the reinvestigatione These should be counted as 


completed reinvestigations and reported under Item 5. 








Reinvestigations completed this month 


Item 5e 


Item 6. 


Item 7e 


Item 7As 


Item 7Be 


SDSW-CALI FORNTIA =MANUAL 


Due this month or in & prior month: Enter the number 


of reinvestigations due this monthor in a prior month 
which were completed this month. 


Due in a future month: Enter the number of reinvest- 
igations completed this month whichwill become due in 
either of the two months following this monthe (See 
Sec. 351-05, Date of Reinvestigation.) 


Total reinvestigations overdue at the end of this 











month: Enter the total number of reinvestigations 
due this month or in a previous month which had not 
been completed or cancelled by the end of this month. 
(Equals Item 3 minus Item 4 and Item 5; also equals 
sum of Items 7A and 7B.) 








Reinvestigations overdue 12 months or more: Enter the 
number of overdue reinvestigations included in Item 
7 which were overdue 12 months or more at the end 


of this monthe 








Example: A reinvestigation due in August 1944 but 
not completed at the end of August 1945 
would be regarded as 12 months overdue and 
reported under Item 7A on the report for 
August 1945. 


Reinvestigations overdue less than 12 months by month 


and year when due; “Enter the number of overdue rein- 
vestigations included in Item 7 which were overdue 
less than 12 months at the end of this month. (Equals 
sum of entries by months») Include reinvestigations 
becoming due this month but not completed at the end 


of this month. 








Entries by month and year: Enter the number of rein-~- 
vestigations included in Item 7B according to month 
and year in which they should have been completed. 
(WIC 115, 116) 
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565-00 INSTRUCTIONS FOR PREPARATION OF MONTHLY REPORT ON REINVEST IGAT10NS565-00 
OAS, ANB, APSB, ANC 


The Monthly Statistical Report on Public Assistance Reinvestigations 
(Form DPA 10) is designed for reporting OAS, ANB, APSB, and ANC reinvestigations 
completed by the county. (See Secs. 351-05, Date of Reinvestication, 352-25, 
Notification to SDSW of Completion of Reinvestigation,510-00,Programs Reported-- 
Counties Required to Report, 515-00, Submission of Monthly Statistical Reports, 
and 569-99, Forms Used in Statistical Procedures.) 


Note that the form provides colurms for reporting separately for each 
aid, except that ANB and APSB are combined under the heading "Aid to the Blind". 


In ANC the count of reinvestigations is determined by the number of 
Forms CA 206 (Applicant's Affirmation of Bligibility) which are due or complete) 
under county procedure. (Seo Secs. 201-15, Person Making Application, 202-20, 
The Application Form, 237-75,Instructions for Certificate of Bligibility,351-00, 
Responsibility for Reinvestigation, and 351-11, Completion of Affirmation of 
Bligibility.) 


Note that the definition of an ANC case in Sec. 532-00, Definition of 
ANC Case, and the distinction between Family Group and Boarding Home and Insti- 
tution programs in Sec. 542-00, Scope of ANC Report,do not apply to Form DPA 10, 
but continue to apply to Form CA 237 (Monthly Statistical Report on Aid to Needy 
Children). 


Instructions for completion of Form DPA 10 are as follows: 


Item le Overdue reinvestigations brought forwards Enter the number of 


a oe ne a ec et 








cases on which reinvestigations were due prior to the month 
covered by this report, but which had not been completed at the 
beginning of that month. (Item la plus or minus Item 1b) 


Item la. Reinvestigations reported as overdue in Item 7 of 


Tast month's report: Enter the case counts shown for 
Ttem 7 on your DPA 10 report for the previous months. 











Item lb. Inventory adjustment (if any): Enter whatever plus 
or minus adjustments are necessary to make the figures 
reported under Item la equal the actual number pend- 
ing at the beginning of the month as shown under Item 
le (Do not enter cancellations due to discontinuance 
aC these should be included in your entry for Item 
46 











Item 2. Reinvestigations becoming due this month: Enter the 

number of cases on which reinvestizations became 
due in (but not prior to) the month covered by this 
report. Include reinvestigations due this month which 


were cancelled this month. 





Item 3. Total reinvestigations due this ; month: Enter the sum 


of Items 1 and 2. 


(Section Continued on Next Page) 
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Do PAYMENTS CLAIMED FOR INSTITUTIONAL CARE OF FORMER OAS RECIPIENTSS 
(Wo & Ie Co SECo 216007) 
2c NUMBER OF CASESc ce cen steceenee ese ees 
130 TOTAL AMOUNT Fe ALneOs OM THE STATE FOR THAS 8 NTH "y 


NOTES NOT TO EXCEED PER REGULAR CASE OR PER N 
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DecemBer 6 


FORM AG 237, REVISED AuGusT, 1945 













FORM BL 237 
DEPARTMENT OF SOCIAL WELFARE 





STATE OF CALIFORNIA 









MONTHLY STATISTICAL REPORT ON AID TO NEEDY BLIND 
AND AID TO PARTIALLY SELF-SUPPORTING BLIND 
TO THE STATE DEPARTMENT OF SOCIAL WELFARE, SACRAMENTO, CALIFORNIA 
COUNTY HARRISON COUNTY AGENCY WELFARE DEPARTMENT 


REPORT FOR THE MONTH OF. OCTOBER 























PARTIALLY 
SELF-SUPPORT ING 
BLIND PROGRAM 






Ac APPLICATION MOVEMENTS 
to APPLICATIONS ACTUALLY BROUGHT FORWARD FROM LAST MONTH (ITEM 1A PLUS 
ORTMINUS ITEMDID RS) @. beh bs.8) 60 ee 6 0. she 604.56 we O08. wb ee 6's 


As APPLICATIONS SHOWN AS PENDING BY ITEM 5 OF LAST MONTH'S REPORT «2 «6 re ae olas oa s r 6] 


B, INVENTORY ADJUSTMENT, IF ANY » 2 2 o sn eo ce ee eee eo eeoe 
» TOTAL APPLICATIONS RECEIVED DURING MONTH (SUM OF ITEMS 2A THROUGH 2C)o 

Ao ANB CASES APPLYING FOR APSBs 2 0 0 + 2 20 2s aa a0 0 

Bs APSB CASES APPLYING FOR ANBo » >» » » 2 + 2 0 9 0 2 9 oo 

Co ALL OTHER APPLICATIONS o 2 0 3 0 993» > 9 39 0 ded OD 

TOTAL APPLICATIONS DURING MONTH (SUM OF ITEMS I AND 2) « o « 


TOTAL APPLICATIONS DISPOSED OF DURING MONTH (SUM OF ITEMS a 
Ao APPLICATIONS GRANTED (SAME AS ITEM 7)o 2 0 9 9 2 0 9 o 9 


Bo APPLICATIONS DENIED. e .« S 64.8 © € © - € 4 0. 0, 8 6 2 B68 € 


APPLICATIONS WITHORAWN 6 0 ose eevee eee See 
iets tiie A a 


APPLICATIONS DISPOSED OF FOR OTHER REASONS « s «© ¢ « @ ¢ 





Bo CASE MOVEMENTS 


6e Cases ACTUALLY BROUGHT FORWARD FROM LAST MONTH (ITEM 6a PLUS OR 
MINUS tTEM 6B) € aa s ° 8 o > * 2 e @ 4 a , 7 of * ¢@ . * * @ e? 4% @ > @ 


Ao CASES SHOWN AS APPROVED CASE LOAD BY ITEM 10 OF LAST MONTH*S REPORT 


Bac SUNVENTORY, ADJUSTIENT oo NEGANY cs ue: a 0) ¢ ‘ole tele 9: eee 6-8. @ a eco 0 


(Form ConTINUED ON NEXT Pace) 
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569-99 FORMS USED IN STATISTICAL PROCEDURES 569-99 


FORM AG 237 
STaTE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


MONTHLY STATISTICAL REPORT ON OLD AGE SECURITY 
TO THE STATE DEPARTMENT OF SOCIAL WELFARE, SACRAMENTO, CALIFORNIA 


COUNTY GOLDEN REPORT FOR THE MONTH OF NOVEMBER 1945 


Ao APPLICATION MOVEMENTS 


fe APPLICATIONS ACTUALLY BROUGHT FORWARD FROM LAST MONTH CUTEM 1A PLU 
OR MINUS {TEM IB)e eeecocoee Ooeceoeovoeveene 8 Oe wo OE 


Ac APPLICATIONS SHOWN AS PENDING BY ITEM 5 OF LAST MONTH'S REPORT 


B. INVENTORY ADJUSTMENT, SF ANY (EXPLAIN ON REVERSE SIDE). 


APPLICATIONS RECEIVED DURING MONTH 2 c «© 0 «© 0 9 8 0 0 
TOTAL APPLICATIONS DURING MONTH (SUM OF ITEMS J AND 2) © © o 


. TOTAL APPLICATIONS DISPOSED OF DURING MONTH (SUM OF ITEMS ha 
INCLUSIVE) 0 oo oo oO woo OOH OHM H Oooo OO OS 


Ac APPLICATIONS GRANTED (SAME AS ITEM 7) © oo 0 
Bo APPLICATIONS DENIED o 0 0 0.000200 00 0 
Co APPLICATIONS WITHDRAWNo © 0 0 0 © 9 0 0 9 9 © 
Do APPLICATIONS DISPOSED OF FOR OTHER REASONSe o © 
5. APPLICATIONS PENDING aT END OF MONTH (ITEM 3 MINUS 


Bo CASE MOVEMENTS 
6o CASES ACTUALLY BROUGHT FORWARD FROM LAST MONTH (ITEM 6A PLUS OR 


MINUS JTEM 68) oso eo eo oreo eoeeeooen eee eee oe ee OO 


Ao CASES SHOWN AS APPROVED CASE LOAD BY ITEM 10 OF LAST MONTH'S 


REPORT«® © © © © © © 0 Oo oO eo oOo We oOo eh ee ew eo OD 


Bo INVENTORY ADJUSTMENT, IF ANY (EXPLAIN ON REVERSE SIDE)o 0 o © © 


JOVAL CASES ADDED DURING THIS MONTH (SUM OF ITEMS 7A THROUGH 7D; 
ALSO SAME AS ITEM ha ABOVE) o ecoeevogce sonv0e89 58 0 @ 


A» NEW CASES = THIS AID NEVER PREVIOUSLY RECEIVED IN CALIFORNIAo 
Bo CASES REINSTATED = THIS AID LAST DISCONTINUED IN PRIOR 


FISCAL YEAR « « ec © © ©8089 B® 6 Oo oOo eo eH eo 6 Oo OO 


Co CASES REINSTATED = THiS AiD LAST DISCONTINUED IN THIS 
FISCAL YEAR © o © 0 © 9 5 © © 6 0:8 & & oO oO 8 Oo Oo 


. TOTAL CASES ON APPROVED ROLLS DURING MONTH (SUM OF ITEMS 6 
ALSO SUM OF ITEMS 8A AND 8B) c 02 eco ee 0 ec 0 oo 


Ao NUMBER FOR WHOM WARRANTS WERE jSSUED o © o o o 
B. NUMBER FOR WHOM WARRANTS WERE NOT ISSUED o o © 
9 CASES DISCONTINUED DURING MONTHe o © © © © © © 9 eo 


i0o CASES CONTINUED TO NEXT MONTH (STEM 8 MINUS ITEM 9)o © 


Do CASES TRANSFERRED FROM OTHER COUNTIES © » o o © © 0 o ate ci 4 


C. OBLIBATIONS INCURRED FOR ASSISTANCE PAYMENTS — 
tic TOTAL OBLIGATIONS INCURRED (SUM OF ITEMS JIA, LIB, AND FIC) o b9 1.26 
Ao FEDERAL SHAREo-2» @ «€§ ces GCooeteeooeeoeoeceev oo 8 059 


We STATE SHARE, co oo oc oh woe ooo oo De oo Oe 4y ae 
Co County SHARE O“Oe OO -6 CAS 0°60. FF 6. 2 8 ee DF a 8 SP Q 859256 73 


ORM CONTINUED ON NEXT Pace) 





(Section Continued on Next Page) 
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569-99 (Continued) 569=99 
FORM CA 237] 
STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


MONTHLY STATISTICAL REPORT ON AID TO NEEDY CHILOREN 
TO THE STATE DEPARTMENT OF SOCIAL WELFARE, SACRAMENTO, CALIFORNIA 


COUNTY X COUNTY AGENCY WELFARE DEPARTMENT 
REPORT FOR THE MONTH OF FEBRUARY ’ ght 


Cotumn | Corumn tt (Conumn tt 


BOARDING FamtLy Groups 


HOMES AND 
INSTITUTIONS! Famities 
PROGRAM 










Ao APPLICATION MOVEMENTS 


le APPLICATIONS ACTUALLY BROUGHT FORWARD FROM LAST MONTH (ITEM 1A PLUS 
OR MINUS ITEM IB)eo wee eee ee eo eee reece eee nec ee.s 








Co ALL OTHER APPLICATIONSe e oe o ce oe eo oo eo oo 8 


TOTAL APPLICATIONS DURING MONTH (SUM OF ITEMS | AND 2) 0 « o 





4, TOTAL APPLICATIONS DISPOSED OF DURING MONTH (SUM OF ITEMS 4a 


THROUGH No). eeoeeeoeervroreveoe7e eee eevee seoeer 







Ao APPLICATIONS GRANTED (SAME AS ITEM 7) 0 oo co sp ee ee eevee e 








Bo APPLICATIONS DENIED ooo sco 02 @® 0 #@ @@e@ 8 e@ ee e@ @ & 8&8 Oe 








Ce APPLICATIONS WITHDRAWNe «2 we on sc eco eee eee eee eee ee 






De APPLICATIONS DISPOSED OF FOR OTHER REASONSe » o ee ec eo we oo 





APPLICATIONS PENDING AT END OF MONTH (ITEM 3 MINUS 


i ineseastentienepresenaneasesbeeaiastesannisaneatenteecanadanareitedneninandiamstadiednas ampemmanaemamenanaatipeeaeeangemeae eee TTT TS SS | paseeenpisatamentetamsamemnepentenl 
Bo CASE MOVEMENTS 
60 CASES ACTUALLY BROUGHT FORHARD FROM LAST MONTH (ITEM 6A PLUS OR MINUS 

SEMI) torte eke tol ore, ote note Lene Rea ee oe Bre hee ee, Gueiety 18 
Ae CASES SHOWN AS APPROVED CASE LOAD BY ITEM 10 OF LAST MONTH'S REPOR Fie Sct ~~ 
Be INVENTORY ADJUSTMENT, IF ANYe 0 ce ce ce eee ee eee nee ee eet | 
TOTAL CASES ADDED DURING THIS MONTH (SUM OF ITEMS 7A THROUGH 7F3 
ASUITEMSUACADOVE) #: 0a eh oramae. ier es ae) eee 6 ene leis % 
Ae NEW CASES = THIS AID NEVER PREVIOUSLY RECEIVED IN CALIFORNIA’ cas Ee ae eae 


Bo CASES REINSTATED = THIS AID LAST DISCONTINUED IN PRIOR FISCAL YEAR peer ei a og. | 


Ce CASES REINSTATED = THIS AID LAST DISCONTINUED IN THIS FISCAL YEAR Pema lt Ne 
De CASES TRANSFERRED FROM OTHER COUNTIES 0 eo vo oo ce oe oe ee paid 


Ee CHILDREN IN FAMILY GROUPS PLACED IN BOARDING HOMES AND Iustiurions 4 | RXXKAX | 
Fe CHILDREN IN BOARDING HOMES AND INSTITUTIONS PLACED IN FAMILY crour xxxexex | 0 | oo 


(Form CONTINUED ON NEXT PaGe) 
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PUBLIC ASSISTANCE PROGRAM STATISTICAL PROCEDURES 569=99 





569=99 


(Continued) - 569-99 


FORM BL 237 (CoNnTINUED) 


» To TOTAL CASES ADDED DURING THIS MONTH (SUM OF ITEMS 7A THROUGH 7F3 SAME 
AS ITEM 4A ABOVE)o 2 0 co oe a 2 oe cee oo eee er eee e eo ce 


Ao 
Bo 


Co 
Do 
Eo 


Fo 


NEW CASES = THIS AID NEVER PREVIOUSLY RECEIVED IN CALIFORNIA o ¢ 
CASES REINSTATED = THIS AID LAST DISCONTINUED IN PRIOR FISCAL YEAR 


CASES REINSTATED = THIS AID LAST DISCONTINUED IN THIS FISCAL YEAR 
CASES TRANSFERRED FROM OTHER COUNTIES. 0 o © 0 © 0 0 9 0 8 0 0 8 
ANB CASES PLACED UNDER APSB PROGRAMc 0 0 0 0 oo 0 oo oo oo OO 
APSB CASES PLACED UNDER ANC PROGRAMc 0 0 oo ee wo oo oo oO 


TOTAL CASES DURING MONTH -(SUM OF ITEMS 6 AND 73 ALSO SUM OF ITEMS 8A 


BND. S06). “0 060 a 0. ot 0 18h Oe. 60 46 €)9 18 Selene o06. es eee» 


Ao 


Bo 


NUMBER OF CASES ON APPROVED ROLLS FOR WHOM WARRANTS WERE ISSUED. o 
NUMBER OF CASES ON APPROVED ROLLS FOR WHOM WARRANTS WERE 


CASES DISCONTINUED DURING MONTH (SUM OF ITEMS 9A THROUGH 9C) 


Ao 
Bo 
Co 


TRANSFERRED TO APSB FROM ANB o 0 0 0 0 0 0 @ 0 0 0 8 OO 
TRANSFERRED TO ANB FROM APSB os 0 2 0 0 3 0 0 0 0 oo 
DISCONTINUED FOR OTHER REASONS 3 5 so 20 ve 2 Do eo w 


10. CASES CONTINUED TO NEXT MONTH (ITEM 8 MINUS ITEM 9)o 000 0 0 @ oo 9 


o OBLIGATIONS INCURRED FOR ASSISTANCE PAYMENTS; 


100 TOTAL OBLIGATIONS INCURRED (SUM OF ITEMS IA THROUGH LIC). » » 2 s « « 


Ao 


Bo 
Co 


FEDERAL SHAREo 0 0 bo pm oo eo ee ee eee OHTA DE 


STATE SHARE. ” ° ° e ° e o © ° e °e eo 
COUNTY = SHARE: Salo tele. ee ekeere 


Do. PAYMENTS CLAIMED FOR INSTITUTIONAL CARE OF FORMER ANB RECIPIENTSS 


(We & Is Cs Seco 3044.1) 


t2o NUMBER OF CASES 61 oo 22202 ®8 7 28 829882986 9 2 | 


13. TOTAL AMOUNT CLAIMED FROM THE STATE FOR THIS MONTH.» » 5 « 
NOTES NOT TO EXCEED $20 PER REGULAR CASE oR $hO 


(S\GNATURE OF REPORTING OFFICER) 


PER NON=COUNTY CASE> 


Sr. CLERK 


NovemBer 5, 1945 


FORM BL 237, REVISED AUGUST, 1945 





(Section Continued on Next Page) 
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569-99 | STATISTICAL PROCEDURES PUBLIC ASSISTANCE PROGRAM 


en a 


569-99 (Continued) 569-99 


FORM GR 237, (ReviseD}—FEBRUARY, 1943 
(FORMERLY INDIGENT FORM No, |) 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 





MONTHLY STATISTICAL REPORT ON GENERAL RELIEF 
TO THE STATE DEPARTMENT OF SOCIAL WELFARE, SACRAMENTO, CALIFORNIA 


COUNTY REPORT FOR THE MONTH OF Fepruary . , 1943 
A. CASES APPROVED FOR GENERAL HOME RELIEF (Does NOT INCLUDE ANY AID SPECIFIED IN PART C) 
|, CONTINUED FROM PRECEDING MONTH (lF DIFFERENT FROM ITEM 5 OR PRECEDING 









MONTH'S REPORT EXPLAIN INVENTORY ADJUSTMENT !N FOOTNOTE) 2. 2 ee we eee Rig 
2. TOTAL ADDED DURING MONTH (2A PLUS 28). eo ee pre ee reer eserves Reet 
A. News NEVER PREVIOUSLY APPROVED FOR GENERAL HOME RELIEF IN THE COUNTY, ——t2—— 
B, REOPENED: PREVIOUSLY APPROVED AND CLOSED. « © + s+ ee ee eo ee eee 20. 
3, TOTAL OPEN DURING MONTH (1 PLUS 23 ALSO 3A PLUS 3B)e we ee re reves +\ Sel? 
A. RECEIVED GENERAL HOME RELIEF (SAME AS ITEM 6 COLL 1). 2. ee ee eee ho2 
B. RECEIVED NO GENERAL HOME RELIEF. ow eo ee eee eee sere ree lo 
4, TOTAL CLOSED DURING MONTH (sum OF Ya THROUGH HF). 1 2 6 2 ee ee ee 62:55 
A. OBTAINED REGULAR EMPLOYMENT, «ee ee ee eee ever e eer eeree 16 
B. RECEIVED ASSISTANCE FROM RELATIVES OR FRIENDS OUTSIDE CASE» » «+ « 5 
C, RECEIVED OTHER PUBLIC AID. » ee ee we ee ee eo peo eee ee rae 182 
D, REFUSED EMPLOYMENT OFFER OR WORK ORDER., ».. 4 ew ew ew ee eee eres 0 
Ex WADSEMOEICONTACT Can stlaiiol tae lems se ielre, Recerna joie xa hetse! is cle seco seliet ve 1 
Favs (OTH ERURERSONS iret wteeals tons oicdr 6 eae eb ee Biel, el.0 Mepis ist aprevecsé™ ence 16 
5. CONTINUED TO FOLLOWING MONTH (3 MINUS 4) 2. pe ee he ee ew ewe eee 380 


B. OBLIGATIONS INCURRED FOR GENERAL HOME RELIEF; DETAIL FOR CASES REPORTED UNDER ITEM 3a 
OBLIGATIONS INCURRED DUR ING MONTH 





RECIPIENT CASES PERSONS CASH KIND TOTAL 
() Be as (4) (5) 
6, TOTAL RECIPIENTS (6A PLUS 68) hoz 830 $7,589.12 $2,396.56 $9,985, 68 
Nos (EAMULY GASES cremtstos @ vaine) te 584 4406.72 1,101.68 5,508. 4o 
B. ONE-PERSON CASES. « «so 2s 29 3,182. 40 1,294, 88 4 u77.28 





C. OTHER GENERAL RELIEF FROM COUNTY INDIGENT FUND 
(Does NOT INCLUDE (1) AID REPORTED IN PARTS A AND B OR (2) AID FROM SOURCES OTHER THAN INDIGENT FUND) 


PERSONS OBLIGATIONS 





Te BOARDING HOME CARE OF CHILDREN (excLUDE ANC CASES), . . + ee eee 14 $289.50 
$, (BOARDING HOME CARE OF ADULT PERSONS 2 sc ce eee ec ce ene _ § 1he.20 20 
Gor HOSPITALIZATION 46 o).e0 608) 0 0 0 ee bel iey se #600) Sve ene 9 0 eset 
10. MEDICAL AND DENTAL CARE « we we ee ee ee ee see ee ee oe = = 
Lame GUA Dal ores on eet chia Rap teibam orcad 2euet sot echo as ehneaive whee siyeusene nao = 
12, SHORT-TERM CARE, SUCH AS SINGLE MEALS, OVERNIGHT LODGINGS, ETC. « 30 56.25 
13, TRANSPORTATION COSTS TO PLACE OF RESIDENCE, « ew ew we ee ee eee 2 38.73 
RUE HOT HERT USRE CHEN cian ltahicbcetesemeei te. ters 8) ie. vemel Sy eh ie 8" se at Whe} 0 0 
(SIGNATURE OF = 
PERSON REPORTING) phd we ek tan 
(TitLe) ob STsiisticeay. 
| 
a 


le (Date) Fepruary 4, 1943 





(Section Continued on Next Page) 
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PUBL ASSISTANCE PROGRAM STATISTICAL PROC EDURES ic e6O-09 


569-99 (Continued) , 569-99 





FORM CA 237 (ConTINUED) 


8» TOTAL CASES DURING MONTH (SUM OF ITEMS 6 AND 73 ALSO SUM OF ITEMS 


8A AND 8B)o oe 000 fo 0 oO 8 Oo oO eee eh eee ee 
Ac NUMBER OF CASES ON APPROVED ROLLS FOR WHOM WARRANTS WERE ISSUED. 


Bey NUMBER OF CASES ON APPROVED ROLLS FOR WHOM WARRANTS WERE NOT 


§SSUED co « 6 60 6 e's 6 © @ 6 0 6 ef 0 6 8 8 6 0 6 8 68 8 8 






' 





9. CASES DISCONTINUED DURING MONTH « 0 0 2 0 0 0 oo eo ooo eo oes 


| 
Ao TRANSFERRED FROM FAMILY GROUPS TO BOARDING HOMES AND INSTITUTIONS | XXXXXXX 


Bo TRANSFERRED FROM BOARDING HOMES AND INSTITUTIONS TO FAMILY GROUPS 0 


Ce OTHER 6 -a51o) a se) dehse eR tee. b> ee See Lee Mel et eke ee wet e Foe a a 
100 CASES CONTINUED TO NEXT MONTH (ITEM 8 MINUS ITEM 9) 0 co eo oo oo teehee 




























as 
HOMES AND FAMILY 
INSTITUTIONS Groups 


PROGRAM 





Co OBLIGATIONS INCURRED FOR ASSISTANCE PAY 









$4,870025 eoney 25 


4,087.25 | 5229017 | 
168482 


243.00 375076 


Iie TOTAL OLIGATIUNS INCURRED (SUM OF ITEMS IIA AND 118) 0c © © c 0 o | $ty4h3200 






Ae TOTAL BASIS FOR STATE PARTICIPATIONS « « «© © ce ow ee oe eo oe 








fo FEDERAL SHARE 0 0 © 2 0000000000000 00090900 0 






2e STATE SHARE 0 oc co oe eo eo eo oo ee oe ooo ome oe Oe 







Se COUNTY SHARES © eee we eee we ee ee eee ee ee oe 





Bo TOTAL SUPPLEMENTAL COUNTY AID$ 






te JGAGHO:-<0 so: “ei-0 6: 4-0 ow 4. 8 






Deo RINDS co: ie) 0.0: 06 e6. e8 








(SIGNATURE OF REPORTING OFFICER) > Sen ee See cies 


(THTLE) oP DIRECTOR 






Marcy 6, 1944 






(Date) 


ForM CA 237 (REVISED--JANUARY, 1944 


(Section Continued on Next Page) 
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569-99 (Continued) 569-99 










FORM DPA 10 
STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 





MONTHLY STATISTICAL REPORT ON PUBLIC ASSISTANCE REINVESTIGATIONS 











County REPORT FOR THE MONTH OF 195 


(NOTES "THis MONTH REFERS TO THE MONTH COVERED BY THE REPORTe) 


OLD 
AGE 
SECURITY 














Alb Ta 
NEEDY 
CHILDREN*® 






fo OVERDUE REINVESTIGATIONS BROUGHT FORWARD 
CETEMTACREUS JOR MUNUS tT EMicIG) 5 cos cso <a. ecceh -6 lo tenets. were celeb 






Aco REINVESTIGATIONS REPORTED AS OVERDUE IN ITEM 7 OF LAST MONTH'S 


REPORT 6a 0 wre 00a 8 ee wie (8) Sob 1S cee dl lake “elle &) 6! oe cee 











Bs 





INVENTORY ADJUSTMENT CIF ANY). o-s:0 0 be ee so 6 88 08 6 






REINVESTIGATIONS BECOMING DUE THIS MONTH 0 oe 0 2 e co eo oo oo ee 







TOTAL REINVESTIGATIONS DUE THIS MONTH, (SUM OF ITEMS 1 AND 2) « © co 9 





REINVESTIGATIONS CANCELLED BECAUSE OF DISCONTINUANCE (IF DUE THIS MONTH 
OR UN ACEREORCMONTAD Uet-orie 6: bse e's 9s (o_o le Sire 0 ooh 0 6) ae OOS eine 


REINVESTIGATIONS COMPLETED THIS MONTH: 
50 


Ge = DUES INS MHEOTURECMONTHOle: tna: p--clia fal cecsoe hoe eee tereee chan ane 










DUE THiS MONTH OR IN A PRIOR MONTHe © © o o 










Jo TOTAL REINVESTIGATIONS OVERDUE AT END OF THIS M 
(item 3 Minus ITEMS 4 AND 5; ALSO SUM OF 7A AND By, pie" G06 elie eet eas 






Ao REINVESTIGATIONS OVERDUE 12 MONTHS OR MORE. » » 9 2 = 0 2 > 9 © a 
Bo 














RE INVESTIGATIONS OVERDUE LESS THAN 12 MONTHS BY MONTH ANDO YEAR 
WHEN DUE (SUM OF ENTRIES BY MONTHS) «vo eo eo oe oe ee eo 2 









REMARKS 3 





JANUARY 19 
FEBRUARY 19___ 










MARCH 19... 
APRIL 1 
May 

JUNE — 
JULY 19 






AUGUST = 49 

SEPTEMBER|9 
Qcroper 19. 
NOVEMBER 19 
DECEMBER 19 










® ANB AND APSB comBINED, 
*® INCLUDES ALL ANC REINVESTIGATIONS. 


(SSGNATURE OF PERSON REPORTING) 


(TiTLe) 


(Date) 


at git? COPICS TO STATE DEPARTMENT OF SOCIAL WELFARE 
Form DPA 0, REVISED AUGUST, | 
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611-95 FINANCIAL PROC EDURES-~PAYMENT OF AID PUBLIC ASSISTANCE PROGRAM 


61/-95 "REISSUANCE OF WARRANTS 611-95 
OAS, ANB, APSB, ANC 


Whenever a warrant has been lost or destroyed before it has been paid by 
the county treasurer, the amount due may be recovered by the payee by filing 
with the county auditor prior to the time the warrant shall become void as pro- 
vided in Sec. 611-90, an affidavit setting forth the fact of the loss or destrw- 
tion of the warrant, together with all material facts relative thereto known to 
the affiant, the amount, the name of the payee, and the date and number of the 
warrant if the same are known to the affiant.e Upon receipt of the affidavit, 
and without the filing of any bond by the payee, the county auditor shall issue 
and deliver to the payee of the original warrant a duplicate warrant for the 
full amount of the original warrant and the county treasurer shall pay the dupli- 
cate warrant in lieu of the original warrant. Such duplicate warrant must be 
presented for payment within the same time limit set for the original warrant. 
A warrant shall be considered to have been lost if it has been mailed and has 
not been received by the addressee within 20 days after the date of mailing. (Walc 
1560, 2140, 3075; 3460; Pot. C. 4os2) 


612-00 FINANCIAL RECORDS FOR INDIVIDUAL CASES 612-00 
OAS, ANB, APSB, ANC 


The following procedure is advised: 


An individual account should be kept in the county for each recipient 
of aide Such a record should include the name of the grantee and/or payee, the 
State case number, the amount of the grant, the effective date of the grant, all 
changes in the rates of aid, the effective dates of such changes, the dates of 
payment and warrant numberse All payments should be posted to these accounts. 
Cancellations, collections, and other adjustments should be recorded. 


These records should be filed in numerical sequence by State number. The 


issuance of warrants and payroll listings should follow the same order to facili- 
tate postinge (W&IC 1560, 2140, 3075, 3460) 


SDSW-CALIPORNIA=MANUAL REVIS ION 118 REVISED AUGUST 23, 19ks 


PUBLIC ASSISTANCE PROGRan AWG OEDURES--TAYEEN] “AID. 611-90 


611-70 (Continued) - 611-70 


EXAMPLE E$ THE 90-DAY PERIOD TERMINATED OCTOBER 13, BUT THE APPLICATION FOR ANC IS NOT GRANTED 
UNTIL NOVEMBER 8. AIO JS GRANTED FROM OCTOBER |, THE FIRST DAY OF THE MONTH IN WHICH THE 
END OF THE 90-DAY PERIOD OCCURRED. IN OCTOBER, THE FAMILY UNIT HAD INCOME FROM THE MOTHER'S 
EARNINGS IN THE AMOUNT OF $40, WHICH LEFT A BUDGETARY DEFICIENCY OF $60. THIS EMPLOYMENT 
WAS FOR OCTOBER ONLY, AND THE AMOUNT NEEDED TO MERT THE BUDGETARY DEFICIENCY SUBSEQUENT TO 
OCTOBER WAS $100. AID POR OCTCBER WAS GRANTED IN THE AMOUNT OF $60, AND 1S SO REPORTED ON 
THE CERTIFICATE OF ELIGIBILITYs ON THE SAME DATE THAT THE BOARD OF SUPERVISORS GRANTED AID 
IN THE AMOUNT OF $60, EFFECTIVE OcTOBER |, 1943, a NOTICE OF CHANGE INCREASING AID EFFECTIVE 
NOVEMBER |, 1943, 1S ACTED UPON. THE NOVEMBER WARRANT FOR $100, TOGETHER WITH THE OCTOBER 
Pee OF $60, 1S DELIVERED IN NOVEMBER. (W&IC 1550, 1560, 2140, 2183, 2183.9, 3075, 3082, 
3460 


611=80 PAYMENTS MADE |UPON ORDER OF THE SSWB 611-80 
OAS, ANB, APSB, ANC 


Payment shall be made in the amount awarded and for the period designated 
by the order cf the SSWB in cases of appeal. Federal and State participation is 
available for retroactive payments in such cases, except in APSB and certain ANC 
cases where there is no Federal participations. (SEE SEC. 325-90, DisposiTION OF CASE AFTER 
SSWB DECISION) (W&IC 1552, 1560, 2140, 2182, 3075, 3086, 3460) 


611-90 CANCELLATION OF AID WARRANTS 611-90 
OAS, ANB, APSB, ANC 


Any warrant issued in payment of aid shall not be redeemed and shall be 
void if not presented for payment within six months after date of issuance. 
Every aid warrant should carry notice of this fact conspicuously on its face in 
order that persons holding such warrants will present them for payment within 
the time limit specified. The following wording is suggested: "Void after six 
months from date of warrante™  (W&IC 1560, 2140, 3075, 3460; Pot. C. 4095) 


=~ SPew celina, —~=~*~=*=“‘“ i‘ X= ~~~ ~~*C*”*S SCR kuaey ey aR 
pe eee oe eee 











627-45 FINANCIAL PROCEDURES--COUNTY AID CLAIMS PUBLIC ASSISTANCE PROGRAM 





627-45 (Continued) 627-45 


In an ANC case for which a partial month's claim is made, the basis for 
Federal participation is the same as the basis for State participation for the 
children eligible for Federal, not to exceed the Federal maximum. ($18.00 for 


one child, $30 for two children, #42 for three children, etc. )(WalC 1510, 1511, 1553, 
i SSA; FSSB) 
EXAMPLE Of WHEN 15 DAYS’ AID AT THE RATE OF $25.00 IN A 30-DAY MONTH, OR $12.50, 15 PAID FOR 
ONE CHILD It A GOARDING HOME, $12.50 1S THE BASIS FOR STATE PARTICIPATION, (SEE CASE NO; 6, 
Form CA 801-8HI.) 


EXAMPLE E$ WHEN 15 DAY'S AID AT THE RATE OF $50.00 In A 30-DAY MONTH, OR $25.00, 1S PAID FOR 
ONE CHILD INELIGIBLE FOR FEDERAL PARTICIPATION,$22.50 IS THE BASIS FOR STATE PARTICIPATION: 
(See Case No. 16, Form CA 801-SHI.) 


EXAMPLE Ft WHEN 10 ocaYS' AID AT THE RATE OF $95 IN A 31-DAY MONTH, OR $30.65, 1S PAID FOR 
THREE CHILOREN ELIGIBLE FOR FEDERAL, $30.65 1S THE BASIS FOR BOTH STATE AND FEDERAL PARTIC~ 
PATION, (SEE CASE No. I7, Form CA 801.) 


ExaMPLe G$ WHEN I7 DAYS! ALD AT THE RATE OF $80 IN A 31-DAY MONTH, OR $43.8] 1S PAID FOR THREE 
CHILDREN, TWO OF WHOM ARE ELIGIBLE FOR FEDERAL AND ONE INELIGIBLE FOR FEDERAL, $43.87 1S 
THE BASIS FOR STATE PARTICIPATION AND $30.00 1S THE BASIS FOR FEDERAL PARTICIPATION. (SEE 
CaSE No, 6, Form CA 801.) 


627-50 COMPUTATION OF PAYMENTS WHEN CHILD TRANSFERS BETWEEN A 627-50 
PRIVATE HOME AND BOARDING HOME OR INSTITUTION 
ANC 


When a child is moved from the home of a relative or legally appointed 
evardian to a boarding home or institution (or vice versa) during a month, ANC 
should be computed and claimed as follows: 


1. When an amount equaling or exceeding the maximum monthly grant is 
paid in advance to the relative or guardian for the full month,or when an amount 
paid in advance or during the month to the relative or guardian for a partial 
month equals or exceeds the maximum allowable for a full month, a full month's 
aid is allowed on the voucher claim. No aid is claimed on the BHI claim for 
that month. 


Maximum FOR FULL MONTH EXAMPLE At A 15-YEAR=<OLU CHILD 1S LIVING WITH HiS MOTHER AND THE MONTHLY 
PAID §N ADVANCE TO ANCGRANT IN THE AMOUN® OF $42.00 15 PAID TO THE MOTHER ON JANUARY |. ON 
RELATIVE JANUARY 25, (HE UintLo 1S PLACED IN A BOARDING HOME>. AID 1S CLAIMED 


ONLY ON THE VOUCHER CLAIM ON THE MAXIMUM BASIS OF {$31.50 WITH THE 
MOTHER SHOWN AS PAYEE, THE NOTICE OF CHANGE (FoRM CA 232) SHOWS THE 
EFFECTIVE DATE OF THE CHANGE AS FEBRUARY Io 


MAXIMUM FOR PARTIAL EXAMPLE B: A I5<YEAR=OLD CHILD LIVING WITH HIS MOTHER AND RECEIVING AID 

MONTH PAID IN ADVANCE AT THE RATE OF $42.00 A MONTH IS TO BE PLACED IN A BOARDING HOME ON 

TO RELATIVE JANUARY 25, THE CHANGE 1S KNOWN IN ADVANCE AND ON JANUARY ! THE MOTHER 
1S PAID FOR 24 DAYS IN THE AMOUNT OF $32.52 (24/31 x $l2). Ato 1S 


CLAIMED ONLY ON THE VOUCHER CLAIM ON THE MAXIMUM BASIS OF $31.50 WITH 
THE MOTHER SHOWN AS PAYEE. THE NOTICE OF CHANGE (Form CA 232) snows 
THE EFFECTIVE DATE OF CHANGE AS FEBRUARY I. 


TRANSFER FROM BHI TO EXAMPLE Ct A 15-YEAR-OLD CHILD LIVING IN A BOARDING HOM 1S MOVED ON UN~ 


RELATIVE DURING MONTH» UARY 8 TO HIS MOTHER'S HOME, WHERE AID 1S GRANTED AT THE RATE | OF 
RELATIVE PAID MAXIMUM $42.00 A MONTH FROM JANUARY 8. THE MOTHER 1S PAID FOR 24 DAYS IN THe 
FOR PARTIAL MONTH AMOUNT OF $32.52 (24/31 x $42). AID 1S CLAIMED ONLY ON THE VOMCHER 


CLAIM ON THE MAXIMUM BASIS OF $31.50 WITH THE MOTHER SHOWN AS PAYEE, 
THE NoTICe oF CHANGE (Form CA 232) SHOWS THE EFFECTIVE DATE OF CHANCE 
AS JANUARY 8, 


(Section Continued On Next Page) 
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627-40 PARTIAL MONTHS’ CLAIMS--COMPUTATION OF TOTAL AMOUNTS 627-40 
OAS, ANB, APSB, ANC 


In computation of a partial month's claim, the rate of aid per day is 
computed on the basis of the actual number of days in the month. The appropriate 
SDSW rate table should be used to determine the amount of such claim. Aid is 
Glaimed for both the date of beginning and date of discontinuance. 


EXAMPLE A$ OAS IN THE AMOUNT OF $50 A MONTH BEGINS ON APRIL 4, AID FOR 27 DAYS IS ALLOWED 
(27/30 x $50), MAKING A TOTAL PAYMENT OF $45. 


EXAMPLE Bt ANB IN THE AMOUNT OF $55 A MONTH BEGINS ON MARCH 4. AND FOR 28 DAYS 1S ALLOWED 
(28/31 x $55)5 MAKING A TOTAL PAYMENT OF $49.68 


EXAMPLE C3 APSB BEGINS ON FEBRUARY 4 DURING A 28=DAY MONTH AT THE RATE OF $60 A MONTH. fAlD 
FOR 25 DAYS 1S ALLOWED (25/28 X $60), MAKING A TOTAL PAYMENT OF $53.57 


EXAMPLE D3 ANC IN THE AMOUNT OF $25 A MONTH 1S DISCONTINUED ON FEBRUARY 24 DURING A 29-DAY 
MONTH. AID FOR 24 DAYS 1S ALLOWED (24/29 x $25), MAKING A TOTAL PAYMENT OF $20.69 


For additional examples, see Sec. 627-50, Computation of Payments When 
Child Transfers between a Private Home and Boarding Home or Institution and 


627-85,Federal Participation When Additional Child Becomes Eligible During Month 
(Example c). (W&IC 1511, 1553, 1556, 1559s 1560, 2020.01, 2140, 2186, 2189, 3075, 3084, 3087, 308763, 


3460, 3480, 3482) 


627-45 PARTIAL MONTHS! CLAIMS==BASES FOR STATE AND FEDERAL PARTICIPATION 627-45 
OAS, ANB, APSB, ANC z 


In an OAS, ANB, and APSB case for which a partial month's claim is made, 
the bases for both State and Federal participation (no Federal in APSB) are the 
actual amount of aid paid, the Federal basis not to exceed the maximm of $h0. 
Federal participation is not prorated. (W&IC 2020, 2021, 20210001, 2186, 2187, 3025, 308k, 
3087, 3420, 3472; FSSB) 


EXAMPLE AS WHEN 20 DAYS’ AID AT THE RATE OF $45 iN A 31 DAY MONTH, OR $29.03 1S PAID TO AN 
OAS RECIPIENT, $29.03 1S THE BASIS FOR STATE AND FEDERAL PARTICIPATIONs (SEE CASE NO» Il, 


Form AG 801.)* 


EXAMPLE B2 WHEN 25 DAYS" AID AT THE RATE OF $55 IN A 30-DAY cots OR $45.83, 1S PAID TO AN 
ANB RECIPIENT, $95.83 1S THE BASIS FOR STATE PARTICIPATION AND $40 1S THE BASIS FOR FEDERAL 
PARTICIPATION. (SEE CASE NOo 10, FORM Bt 8Ol o)* 


EXAMPLE C3. WHEN I7 DAYS" AID AT THE RATE OF $60 IN A 29-DAY MONTH, OR $35.17, 1S PAID TO AN 
APSB RECIPIENT, $3501] 1S THE BASIS FOR STATE PARTICIPATION© (NO FEDERAL.)(SEE CASE Noo II 


FORM Bu 801.)* 


In an ANC case for which a partial month's claim is made, the basis for 
State participation is the actual amount paid, not to exceed the State max imum 
for a full month ($31.50 for one child, $60 for two children, $88.50 for three 
children eligible for Federal, etc., and $22.50 for each child ineligible for 
Federal), as the actual maximm State share of $15.00 for each child may be 
claimed for a portion of a month, as well as for a full month. ($22.50 for each 
child not having one year's county residence. ) 


*Examples of the various types of cases are shown on the sample forms in Sec. 
629-99, County Aid Claim Forms. 


(Section Continued on Next Page) 
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s 
627-50 (Continued) ‘ 627-50 
TRANSFER FROM BHI To EXAMPLE F3 A I5-YEAR=CLD CHILD HAVING ONE YEAR'S OR MORE COUNTY RESIDENCE {S$ 
RELATIVEs PARTIAL MONTH LIVING IN A BOARDING HOME WHERE AID 1S BEING PAID AT THE RATE OF $30 A 
Palio TO RELATIVE - LESS MONTHs ON JANUARY I6 THE CHILD 1S MOVED TO HIS MOTHER'S HOME WHERE AID 1S 
THAN MAXIMUMe GRANTED AT THE RATE OF $33000 A MONTH EFFECTIVE JANUARY I60 TWO WARRANTS 


ARE |SSUED = ONE TO THE BOARDING HOME FOR I5 DayS' AID IN THE AMOUNT OF 
$14.52 (15/31 x $30) AND ONE TO THE MOTHER FOR 16 DAYS' AID IN THE AMOUNT 
or $17.03 (16/31 x $33)e THE TOTAL AMOUNT OF THE PAYMENT OF $17.03 MADE 
TO THE MOTHER JS SHOWN ON THE VOUCHER CLAIM AS THE BASE FOR STATE AND 
FEDERAL PARTICIPATION, RESULTING IN AN ACTUAL CLAIM OF $8.51 FEDERAL FUNDS 
AND $5068 STATE FUNDS. ONLY $9.32 STATE SHARE ($15 MAXIMUM STATE SHARE IS 
LESS $5.68 ALLOWED ON THE VOUCHER CLAIM) MAY BE CLAIMED ON THE BHI CLAIM, 
MAKING THE BASIS FOR STATE PARTICIPATION $13.98 ($9.32 = 2/3 OF $13098). 
(SEE CASE NOo 9, Form CA 801 AND CASE NOo 5, Form CA 801-BHI.) 


|F THIS EXAMPLE WERE A NON=COUNTY CASE, THE ACTUAL STATE SHARE ON THE 
VOUCHER CLAIM WOULD BE $8.52 AND ON THE BHI CLAIM $13.98, OR A TOTAL OF 


$22 500 
ese 1507, 1510, ISIN, 1512, 1G5203, 1553, 1554, 1556, 155605, 1559, 15605 
FSSB 
627-80 FEDERAL PARTICIPATION ON CHILDREN BETWEEN AGES OF 627-80 
16 AND 18 YEARS 
ANC 


The Federal Government participates in ANC for children between the ages 
of 16 and 18 years if such children are regularly attending school in accordance 
with rules and regulations of the SDSW, and provided the children are otherwise 
eligible for Federal participations (SEE SECS. 235-15, VERIFIC@TION OF REQUIREMENTS FOR FEDERAL 
PARTICIPATION, 235-20, SCHOOL ATTENCANCE AS REQUIREMENT PQR FEDERAL PARTICIPATION, AND 628=00, PAYEES ELI- 
GIBLE UNDER SOCIAL SECURITY ACTe) Federal participation is allowed for the full month 
in which the sixteenth birthday occurs, even though it has been verified thatthe 
child is not attending schoole (W&IC 1553, 1560; FSSA) 


627-85 FEDERAL PARTICIPATION WHEN AN ADDITIONAL CHILD BECOMES 627-85 
ELIGIBLE FOR AID DURING MONTH 
ANC 


Federal participation for the full month is allowed for an additional 
child of a family receiving ANC for whom aid is approved to begin during the 
month, who meets all Federal requirements of eligibility, provided the grant is 
made-in one total amount, one warrant is issued for the entire femily group, and 
no separate amount is shown for the additional child. 


(Section Continued on Next Page) 
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627-50 (Continued) ” 627-50 


2+ When less than the maximum monthly grant is paid in advance to the 
relative or guardian for the full month, or when less than the maximum is paid 
in advance or during the month for a partial month and a payment is also made to 
a boarding home, the maximum reimbursement of State funds is allowed between 
both the voucher and BYE claims. The voucher claim should show the total amount 
paid to the relative or guardian and the regular bases for Federal (if eligible 
for Federal) and State participation for the full month, not to exceed the amant 
actually paid. The BHI claim should show the warrant amount paid te the barding 
home or ingtitutions however, the basis for State participation should be mly in 
an amount necessary to effect the maximum State reimbursement in both payments 
for the month, not to exceed the amount actually peid. The Notice of Change 
(Form CA 232) should show the effective date of the change of payee and the new 
monthly ratee 


TRANSFER FROM RELATIVE EXAMPLE Df A |5=YEAR=OLD CHILD HAVING ONE YEAR'S OR MORE COUNTY RESIDENCE AND 
TO BHI, FULL MONTH Pato LIVING WITH THE MOTHER 1S RECEIVING AID AT THE RATE OF $24 A HONTH. ON 
IN ADVANCE TO RELATIVE JANUARY IG THE CHILDIS MOVED TO A BOARDING HOME AND THE GRANT iS §NCREASED 
LESS THAN MAXIMUM. TO $35. ON JANUARY | A WARRANT IS #{SSUED TO THE MOTHER FOR THE FULL MONTH 


iN THE AMOUNT OF $24. AT THE END OF THE MONTH A WARRANT IS ISSUED TO THE 
BOARDING HOME FOR 16 DAYS? AID IN THE AMOUNT OF $18006 (16/31 x $35). THE 
TOTAL AMOUNTOF THE ADVANCE PAYMENT OF $24 1S SHOWN ON THE VOUCHER CLAIM AS 
THE BASIS FORK TATE PARTICIPATION AND $18 §S SHOWN AS THE BAQOS FOR FEDERAL 
PARTICIPATION, RESULTING IN AN ACTUAL CLAIM OF $9 FEDERAL FUNDS aND $10 
STATE FUNDS. ONLY $5 STATE SHARE ($15 MAXIMUM STATE SHARE LESS $10 ALLOWED 
ON THE VOUCHER CLAIM) MAY BE CLAIMED ON THE BHI CLAIM,MAKING THE BASIS FOR 
STATE PARTICIPATION $7.50 ($5 = 2/3 OF $7.50). (See Case Noo 7, Form CA 
80! aNd CASE Noo 35 Form CA 801-BHI-)* 


IF THIS EXAMPLE WERE A NON=COUNTY CASE, THE ACTUAR STATE SHARE ON THE VOUGHIER 
CLAIM WOULD BE $15.00 AND ON THE BHI CLAIM $7.50, OR A TOTAL OF $22.50 


TRANSFER FROM RELATIVE EXAMPLE E$ A 15-YEAR-OLD CHILD HAVING ONE YEAR'S OR HORE COUNTY RESIDENCE AND 
TO BHlo PARTIAL MONTH LIVING WITH THE MOTHER {4S RECEIVING AID AT THE RATE OF $33 4 MONTH. ON 
PAID TO RELATIVE IN JANUARY 16 THE CHILD 1S MOVED TO A BOARDING HOME AND THE Q@GANT JS DE= 
ADVANCE = LESS THAN CREASED TO $30. THIS CHANGE IS KNOWN IN ADVANCE AND ON JANUARY | A WARRANT 
MAXIMUM» 1S |SSUED TO THE MOTHER FOR 15 DaYS® AID IN THE AWOUNT OF $15.97 (15/31 


X $33). AT THE END OF SHE MONTH A WARRANT 1S ISSUED TC THE BOARDING HOME 

FOR 16 DAYS" ALO IN THE AMOUNT OF $15.48 (16/31 xX $30). THE TOTAL AMOUNT 
OF THE ADVANCE PAYMENT OF $15.97 4S | SHOWN ON THE VOUCHER CLAIM ASTHE 
BASES FOR STATE AND FEDERAL PARTICIPATION, RESULTING IN AN ACTUAL CLAIM OF 
$7099 FEDERAL FUNDS AND $5.32 STATE FUNDS: ONLY $9¢68 STATE SHARE ($15 

MAXIMUM STATE SHARE LESS $5.32 ALLOWED ON THE OUCHER CLAIM)MAY BE CLAIMED 

ON THE BHI CLAIM, MAKING THE BASIS FOR STATE PARTICIPATION $14.52 ($9.68 

2/3 of $14.52). (SEE CASE NO. 8, Form CA 801 anp CASE Noe 4, Form CA 80) 

BHI). 


IF THIS EXAMPLE WERE A NON=COUNTY CASF, THE ACTUAL STATE SHARE ON THE 
oa CLAIM WOULD BE $7.94 AND ON THE BHI ctatm $14.52, OR A TOTAL OF 
22050, 





*Examples of the various types of cases are shown on the sample forms in Sec. 


629-99, County Aid Claim Forms. 


(Section Continued on Next Page) 
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THE BASIS FOR FEDERAL PARTICIPATION IF $30 IN THE FIRST WARRANT OF 
$45 1SSUED FOR THE FIRST TWO CHILDREN AND $6.38 sN THE SUPPLEMENTAL WARRANT 
ISSUED FOR THE ADDITIONAL CHILD, OR A TOTAL OF $36.38 FOR THE THREE CHILD~- 
REN, INSTEAD OF $42. (SEE CASE Noo 12, Form CA &0i.)* 


ONE WARRANT IN THE AMOUNT OF $56 1S ISSUED FOR THE NEXT MONTH, IF 
THE CHILDREN REMAIN ELIGIBLE FOR THE SAME AMOUNTe THE BASIS FOR FEDERAL 
PARTICIPATION 1S $42. (W&IC 1553, 1511, 15603 FSS8) : 


627-90 TWO OR MORE FAMILY BUDGET NITS IN ONE HOUSEHOLD 627-90 
ANC 


When two or more family budget units are maintaining the same household 
and there is a responsible person, as defined in Sec. 628-00, Payees Eligible 
Under Social Security Act,in charge of each family budget un’t who receives sep- 
arate monthly warrants, Federal participation is available in the amount of one- 
half of the grant up to a maximm of $18 for one eligible child in each family, 
and up to a maximum of $12 for each of the additional eligible children in each 
family. (See Case Nos. 3 and 4, Form CA 801.)* When all of the children in a household 
are in the care and control of one person or the aid for all of the children in 
the household is paid to one person, Federal participation is allowed in the 
amount of one-half the grant up to a maximm of $18 for only one eligible child 
in the household and up to a maximm of $12 for each additional eligible child 
in the same household. (See CASE No. 2, Form CA $Ol.)™ (WAIC 1553, 1560; FSSB) 


628-00 PAYEES ELIGIBLE UNDER SOCIAL SECURITY ACT 628-00 
ANC 


Federal participation is available for ANC only when the child or chil- 
dren are living in the home of the person; 


A. To whom the warrant is issued: 


*Examples of the various types of cases are shown on the sample forms in Sec. 
629-99, County Aid Claim Forms. 


(Section Continued on Next Page) 
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EXAMPLE A$ TWO CHILDREN ELIGIBLE FOR FEDERAL PARTICIPATION ARE RECEIVING AID 
AT THE RATE OF $40 ON JANUARY |o ALO 1S APPROVED TO BEGIN ON JanuaRY 14 
FOR AN ADDITIONAL CHILD OF THE SAME FAMILY WHO 1S ALSO ELIGIBLE FOR FEDERAL 
PARTICIPATION. AIO CONTINUES AT THE RATE OF $40 FOR THE FAMILY, ONE SiMRRANT 
1S ISSUED IN THE AMOUNT OF $40 AND THE BASIS FOR FEDERAL PARTICIPATION FOR 
THE THREE CHILOREN 1S $40. (SEE CASE No. 10, FoRM CA 801.)* 


EXAMPLE B? Two CHILDREN ELIGIBLE FOR FEDERAL PARTICIPATION ARE RECEIVING AID 
AT THE RATE OF $70 ($60 BASIS FOR STATE PARTICIPATION AND $10 COUNTY SUPPLE= 
MENTAL AID). AN ADDITIONAL CHILO BECOMES ELIGIBLE FOR ANC ON JANUARY 13, 
AND 1S ALSO ELIGIBLE FOR FEDERAL PARTICIPATION. THE MONTHLY BASIS FOR 
STATE PARTICIPATION 1S INCREASED TO $70 ANi ANC 4S CONTINUED AT THAT RATE. 
ONE WARRANT IN THE AWOUNT OF $70 1S ISSUED. THE BASIS FOR STATE PARTICIP ~ 
ATION FOR THE MONTH OF JANUARY 1S $70.00 AND THE FEDERAL BASIS 1S $2. (See | 
CaSE No. Il, Form CA 801.)* 


When, however, a supplemental warrantisdravm subsequent to the issuance 
of the first warrant because an additional child becomes eligible during the 
month, the amount subject to Federal matching is computed on the basis of cach 
individual warrante 


EXAMPLE C$ TWO CHILDREN ELIGIBLE FOR FEDERAL PARTICIPATION ARE. RECEIVING ANC 
AT THE RATE OF $45 on JANUARY Io THE FAMILY GRANT 1S INCREASED TO $56 on 
January 14, WHEN ANC 1S APPROVED TO BEGIN FOR AN ADDITIONAL CHILD OF THE 
SAME FAMILY, WHO 1S ALSO ELIGIBLE FOR FEDERAL PARTICIPATION. THE METHOD 
OF ARRIVING AT THE TOTAL PAYMENT FOR THE MONTH IS AS FOLLOWS? 


13 pays @ $45 - $18.87 
18 pays @ $56 - 32.51 





TOTAL BASIS FOR 
STATE PARTICIPATION $51.38 


AT THE BEGINNING OF THE MONTH, ONE WARRANT 1S ORAWN IN THE AMOUNT 
oF $45 FOR THE FIRST TWO CHILDREN, AND IN THE MIDDLE OF THE MONTH A SUPPLE- 
MENTAL WARRANT IN THE AMOUNT OF $6238 IS ISSUED TO COVER THE INCREASE FOR 
THE THIRD CHILD. 


ee ee ees 


*Examples of the various types of cases are shovm on the sample forms in Sece 
629-99, County Aid Claim Formse 


(Section Continued on Next Page) 
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628-06 CLAIM FOR WARRANTS ISSUED IN LIEU OF CANCELLED WARRANTS 628-06 
OAS, ANB, APSB, ANC 


When a warrant is issued in lieu of a cancelled warrant, within the time 
limit specified in Sec. 611-90,Cancellation of Aid Warrants,as provided in “Sec. 
611-95, Reissuance of Warrants, and the cancellation has been reported, Federal 
(if eligible to Federal) and State reimbursement may be claimed by reporting the 
reissued warrant on a supplemental payroll in the same manner as retroactive 
payments are reported. (See Séc. 626-50, SUPPLEMENTAL AID CLAimMS-) Full explanation shall 
be given including the warrant number of the cancelled warrant; also the name of 
payee on the cancelled warrant if the reissued warrant is made payable to a per- 
son other than the original payee. (W&IC 1560, 2140, 3075, 3460) 


628-10 STATE AUDIT OF AID CLAIMS 628-10 
OAS, ANB, APSB, ANC 


County aid claims are audited to records in the office of the SDSW and 
certified to the State Controller in the amounts for which such aid claims are 
approved. 


County aid claims are allowed according to the authorization in the SDSW 
files at the time of audit. Such authorization shall be forwarded to the SDSW 
immediately and mst be received not later than 15 days after action by the board 
of supervisors to avoid loss of State and Federal participation in the amounts 
claimed. It is important that there be complete coordination between the county 
welfare department and the county auditor's office, or any other unit which pre- 
pares aid claims, to effect the prompt submission of all necessary documents 
supporting every aid claim,and to insure the inclusion of an aid claim for every 
approved case. (W&IC 1559, 1560, 2140, 2189, 3075, 308703, 3460, 3482) 


628-20 AID CLAIM CORRECTION 628-20 
OAS, ANB, APSB, ANC 


A claim letter notifies the counties of approval of aid claims or cor- 
rections and changes in amounts made during the aid claim audit by the SDow. 
The reason for each change or correction is given to assist the counties in cor- 
recting continuing errors and to demonstrate the correct method of computing 
claims. 


The county financial records should be reconciled to the claim correction 
letters so that State and county records agree. Questions should be immediately 
taken up with the SDSW. (W&IC 1559, 1560, 21402169, 3075 9308734 5460, 3482) 


re 
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628-00 (Continued) 628-00 


B. Whose signature appears either on the Application (Form CA 200), or 
on the Notice of Change (Form CA 232); 


C. Who bears one of the following degrees of relationship: 


1. Father 16. Brother of the half-blood 
2. Adoptive father 17. Brother -in-law 

3. Mother 18. Half-brother -in-law 

4. Adoptive mother 19. Adoptive brother 

5. Grandfather 20. Sister 

6. Grandfather-in-law (Meaning the 21. Sister of the half -blood 


husband by a second marriage of 22. Sister -in-law 
one of the child's natural grand- 23. Half-sister-in-law 


mothers ) 24. Adoptive sister 
{. Great-grandfather 25. Step-brother 
8. Adoptive father of the child's 26. Step-brother -in-law 
natural parent 27. Step-sister 
9. Grandmother 28. Step-sister-in-law 
10. Grand-mother -in-law (meaning 29. Uncle (of the half- or 
the wife by a second marriage who le -blood ) 
of one of the child's natural 30. Aunt (of the half- or 
grandfathers ) who le -blood) 
ll. Great-grandmother 51. Uncle in-law 
12. Adoptive mother of a child's 32. Aunt-in-law 
natural parent 33. Great-uncle (including 
13. Step-father (but not his parents) great, great, etc.) 
14. Step-mother (but not her parents) 34. Great-aunt (including 
15. Brother great, great, etc.) 
(WaIC 1560; FSSB) 
628-05 REPORTING OF CANCELLED AID WARRANTS 628-05 


OAS, ANB, APSB, ANC 


Any warrants for which claims were allowed by the SDSW, and which are 
subsequently cancelled, shall be reported in their respective items on the Aid 
Affidavits (Form Ag, Bl, CA 800, CA 800-BHI). Details shown on the Report of 
Cancelled Warrants (Form Ag, B1,CA 804) which accompanies each respective claim. 
Current cancellations shall be crossed off the Aid Pay Roll (Form Ag, B1,CA 801, 
CA 801-BHI) and shall not be included in any totals on the aid claims. (See Secs. 
361=33, CANCELLATION OF WARRANTS FOR MONTHS DURING WHICH RECIPIENT WAS INELIGIBLE UNDER SUSPENSION OF GRANT 
PROCEDURE, AND 611-90, CANCELLATION OF AID WARRANTS.) (W&IC 1560, 2140, 3075, 3460) 
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In 1959, there was added to the Department's functions, the re- 
sponsibility of supervision of a Merit System for county welfare admin- 
istration, which is incorporated into the Statutes of 1941. This pro- 
vides for the selection and appointment of persons engaged in the ad- 
ministration of the public assistance programs on a merit basis, adding 
another major division of the Department--making a total of seven. In 
addition to these, there are service units within the Department, in- 
cluding accounts and auditing, research and statistics, and office 
management. 


The 1945 Legislature appropriated money for the treatment of 
blind persons, in order to restore or partially restore sight. This is 
an integral part of the Aid to Needy Blind Program. 


in four of the seven divisions of the Department,the Department 
is the direct operator; namely, in adoptions, inspection of hospitals, 
in treatments for the blind, and ir the merit system. 


In the boarding home and institutions licensing function for 
aged and children, a portion of the State is carried by direct opera- 
tions and a portion by local, public and private agencies. In the other 
major divisions, the Department acts as a supervisory agent; the coun- 
ties are the direct administering body. 


The Department,in carrying out its supervisory duties ,maintains 
a field service for the purpose of reviewing the administration within 
each county to determine that the laws, rules and regulations are prop- 
erly carried out, and to audit the expenditure of State and Federal 
money. 


The Department also maintains two branch offices, one in Los 


Angeles and one in San Francisco, in order to furnish service to the 
public. 


BEN KOENIG 
Chairman, State Social Welfare Board 
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PREFACE 


The © yate Department of Social Welfare was established in 1929, 
and was governed by a Board of five members appointed by the Governor for 
four-year terms, who succeeded the Board of Public Welfare, who in turn 
succeeded the State Board of Charities and Correction which was estab- 
lished in 1905;the Director of the Department was the ex-officio Chair- 
man of that Board. 


In 1937, the Legislature changed the Board to one of seven mem- 
bers appointed on rotating terms of four years each. That Board was a 
full administrative board which appointed the Director of the Department 
holding office at the pleasure of the Board. 


In 1943,the Board retained its administrative powers and duties 
but the appointment of the Director of the Department was placed in the 
hands of the Governor--the appointment of the Director to be confirmed 
by the Senate. 


In 1945, the Legislature again changed the Board, restricting 
its duties and responsibilities to policy, rules, regulations, and the 
hearing of appeals,placing in the hands of the Director the administra- 
tion of the Department operating under the Statutes and the rules and 
regulations as established by the State Social Welfare Board. 


The Department of Social Welfare as established in 1929 assumed 
the responsibilities and duties of the State Department of Public Wel- 
fare, which included inspection and licensing of private boarding homes 
and institutions for the Aged and for Children, Adoptions, Aid to Needy 
Children and the inspection of public hospitals. 


In 1929, there was added to these duties the supervision of 
administration of Aid to Needy Aged and Ald to Needy Blind, making six 
major divisions in the Department. After these additions, the work of 
the Department did not materially increase in volume until 1936, when 
monies became available to the State of California through the enactment 
of the Federal Social Security Act, and special legislation was adopted 
so that California might avail itself of these Federal monies. 


Since 1936, there has been. a steady increase in the volume of 
work, until today the Department consists of several hundred employees. 


In 1937, the United States Children's Bureau and the Department 


jointly established a program of Child Welfare Services to furnish con- 
sultant services to both State and local welfare departments. 
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Hon. Frank H. Jordan j 
Secretary of State \ 

Room 109, State Capitol 

Sacramento, California 
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IN REPLY PLEASE REFER 
TO: 
Dear Mr. Jordan: 
Attached are three copies of the following regulations, 
currently effective, made by the State Department of Social 
Welfare. 


ADOPTION MANUAL LETTER NO. 1 
These regulations are filed in accordance with Article 21 of 


Chapter 3 of Title 1 of Part 3 of the Political Code as 
amended by Chapter 628, Statutes of 1941. 


Very sincerely yours, 











WOLLE&B 
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ADOPTION MANUAL LETTER NO. 1 


The attached manual revisions 1 thru 26 are to be 
entered in your copy of the Manual of Adoption Policies and 
Procedures and the revision numbers cancelled on the back of 
the cover sheet, 


These revisions were made necessary because of the 
legislative enactment of Assembly Bill 1838 (Statutes of 1945, 
Chapter 1316) and Assembly Bill 928 (Statutes of 1945, Chapter 
L317) 


, FILED 


¢ State 
5 office of the Seeretary ° 
: ” ee State of California , 


SEP 2 6 1945 


FRANK M. J RDAN, Secretary of State 





2120 


SDSW-CALIFORNIA-ADOPTION MANUAL REVISION 1 Revised August 23, 1945 j 





ADOPTIONS 


(Section Continued) 2110 


4, 


Where such father or mother, whose consent is other-ise required, has 
been declared bya court of competent jurisdiction of this or any other 
state to be feeble-minded or ihsane, if the State Director of Institu- 
tions or the superintendent of the State hospital of which, if any, 
such father or mother, is an inmate or patient, certify’that such 
father or mother will not be capavle of supporting or controlling the 
child in a proper manner, 


TYPES OF ADOPTIONS 2120 


l. 


ee 


3. 


Independent Adoptions 


This type of adoption is one in which presumably the parent or parents 
have chosen a home and placed the child there for adoption. It differs 
(1) from an "agency adoption" in which the child has been relinguished 
to an agency licensed to find homes for children and place children 
for adoption and (2) from the “stepparent adoption" in which one 
natural or:adoptive parent retains custody and control of the child. 


The Department of Social Welfare under Sec, 226,Civil Code, is respon- 
sible for investigating all independent adoptions 'to ascertain whether 
the child is a proper subject for adoption and whether the proposed 
home is suitable for the child, prior to accepting the consent ofa 
natural parent to the adoption of the child by the petitioner." (See 
Chapters III and IV, Secs. 2200-2340) 


Stepparent Adoptions 


This type of adoption under Secs. 226 and 227a, Civil Code, is one in 
which a stepparent is a petitioner, one n>tural or adoptive parent re- 
taining his or her custody and control of the child, Adoptions of 
this type are investigated by the probation officer of the county in 
which the petition is filed. The State Department of Social Welfare 
has responsibility for prescribing a form for the consent, which form, 
when signed, must be filed with the Department. (See Chapter IX, Secs. 
2800-2810) 


Agency Adoptions 


Section 226, CivilCode, provides that societies may be licensed .by 
the State Department of Social Welfare to find homes for children and 
place children in homes for adoption. Section 224m, Civil Code, 
provides that the father or mother may relinquish a child for ‘adoption 
by a written statement acknowledged before a secretary or assistant 
secretary of a licensed adoption agency. 


In actual practice the agency files withthe State Department of Social 
Welfare its report on the child and the foster home,and the Department, 
if it approves ths report, sends to the agency its formal approval and 
waiver of further investigation. (See Chapter VIII, Secs, 2700-2740) 


(Section Continued on Next Page) 
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CHAPTER III 
INDEPENDENT ADOPTIONS 
2200 LEGAL BASIS 2200 


Section 226 of the Civil Code sets forth the basic statutory Petition FoR 
framework uAder which the State Department of Social Welfare is given ‘OPTION 
responsibility for the investigation of "independent" adoptions. 


226. Any person desiring to adopt a child may for that purpose 
petition the Superior Court of the county in which the petition-— 
er resides and the clerk of the court shall immediately notify 
the State Department of Social telfare at Sacramento in writing 
of the pendency of the action and of any subsequent action taken. 
In all cases in which consent is required, except in the case of , 
an adoption by a stepparent where one natural or adoptive parent 
retains his or her custody and control of the child, unless a 
society licensed by the State Department of Social Welfare to 
find homes for children and place children in homes for adoption 
joins in the petition for adoption, the consent of the natural 
parent or parents to the adoption by the petitioners must be 
signed in the presence of an agent of the State Department of 
Social Welfare on a form prescribed by such Department and filed  Sienine oF 
with the clerk of the Superior Court in the County of the peti~ CONSENT 
tioners' residence. 


‘ Such consent,when reciting that the person giving it is entitled Errecr or 
to the sole custody of the minor child, shall, when duly acknowle CONSENT 
edged before such agent, be prima facie evidence of the right of 
the person making it to the sole custody of the child and such 
person's sole right to consent. 


In all cases of adoption in which no agency licensed to place Duty oF 
children for adoption is a party, except in the case of an adop— DEPARTMENT 
tion by a stepparent where one natural or adoptive parent re- taecmee” 
tains his or her custody and control of the said child, it shall 

be the duty of the Department of Social Welfare to accept the 

consent of the natural parents to the adoption of the child by 
petitioners and to ascertain whether the child is a proper sub- 

ject for adoption and whether the proposed home is suitable for 

the child, prior to filing report with the court. | 


In all cases in which the consent of the natural parent or WHEN CONSENT 
parents is not necessary and asociety licensed to place children ‘ot 

for adoption is not a party to the petition,the State Department NECESSARY 
of Social Welfare shall, prior to the hearing of the petition, 

file its consent to the adoption with the clerk of the Superior 

Court of the county in which the petition is filed. Such consent 

shall not be given by the Department of Social Welfare unless 

the child's welfare will be promoted by the adoption. 


Except in the case of the adoption of a child by a stepparent Report sy 


where one natural or adoptive parent retnins his or her eustoay | or eotral, 


WELFARE 


(Section Continued on Next Page) 
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and control of the child, it shall be the duty of the Department 
of Social ‘elfare to submit to the court a full report of the 
facts disclosed by its inquiry with a recommendation regarding 
the granting of the petition within 180 days after the filing of 
the petition; provided, however, that the court may allow such 
additional time for the filing of said report as in its discre- 
tion it may see fit. The report required of the Department of 
Social Welfare may be waived by the Department in all cases in 
which a society, licensed by the Department of Social Welfare to 
Place children in homes for adoption, is a party or joins in the 
petition for adoption. Such waiver may be issued by the Depart-- 
ment at any time, either before or after the filing of the peti- 
tion for adoption. 


Whenever any report or findings are submitted to the court by Copy 

the Department of Social Welfare under any provision of this. Reports To 
section, a copy of such report or findings, whether favorable or ATTORNEY 
unfavorable, shall be given to the attorney for the . petitioner 

in the proceedings, if the petitioner has an attorney of record, 

or to the petitioner, 


If the father or mother of a child to be adopted is outside the | Consent oF 
State of California, at the time of signing consent, his or her | NON-RESIDENT 
consent may be signed before a notary or other person authorized PARENT 

to perform notarial acts and in such case the consent of the 
Department of Social telfare will also be necessary, but such 

consent shall not be necessary where the adoption is by a step-! 

parent and one natural parent retains custody and control of the | 

child, 


A parent who is aminor shall have the right to sign 2 consent Minor 
for the adoption of his or her child and such consent shall not PARENTs 
ve subject to revocation upon such parent reaching his or her 
majority. 


If for a period of 180 days from the date of filing the petition, AppeaL 
or upon the expiration of any extension ofsaid period granted 
by the court, the Department of Social Welfare fails or refuses 
to accept the consent of the natural parent or parents to the 
adoption, or if said Department fails or refuses to file or to 
give its consent to an adoption in those cases where its consent 
is required by this chapter,either the natural parent or parents 
or the petitioner may appeal from such failure or refusal to the 
Superior Court of the county in which the petition is filed, in 
which event the clerk shall immediately notify the Department of 
Social Welfare of such appeal and the Department shall within 10 
days file a report of its findings and the reasons for its 
failure or refusal to consent to the adoption or to accept the 
consent of the natural parent.After the filing:of said findings, 
the court may, if it deems that the welfare of the child will be 
promoted by said adoption, allow the signing of the consent by 
the natural parent or parents in open court, or if the appeal be 


(Section Continued on Next Page) 
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from the refusal of said Department to consent thereto, grant the petition 
without such consent. 


2210 PROCEDURE FOR FILING PETITION FOR AN ADOPTION 2210 
Li: [Bioe 


a. Any person desiring to adopt a child may for that purpose petition 
the Superior Court of the county in which the petitioner resides 
and the clerk of the court shall immediately notify the State De- 
partment of Social Welfare at Sacramento in writing of the pendency i 
of os action andat any subsequent action taken. (Sec. 226, -Civil| 
Code 


bv. The petition for adoption must ve filed in the officeof the county 
clerk in the county in which the petitioner resides. (Secs. 22 
and 227, Civil Code) 


2, Form of Petition 


a. There is no recuired form for a petition and it may be prepared by 
either the attorney for the petitioner,or by the petitioner acting 
as his own attorney. The Department will make availnble on: request 

_to the petitioners or their attorney an outline which may be used 
in preparation of an adoption petition. (See Appendices, See. 
2935 


3. Content of Petition 


In order to ensur: thet hasic legal requirements are met it is desir~ 
able to include in the petition the following points regarding the 
petitioners, the child to be adopted, the child's name after adoption: 


a. Petitioners 


(1) That petitioners are residents of the county in which the 
petition is filed. (Sec. 226, Civil Code) 

(2) That petitioners arc adults (i.e., over 21 years of ag 
at least 10 ycars older then the person adopted. ( 
222, Civil Code) 

(3) Petitioners' marital status. This is necessary because of the 
provision that a married man not lawfully separated from his 
wife can not adopt a child without the consent of his wife, 
nor can a married woman not thus separated from her husband, 
without his consent, provided the husband or wife not con- 
senting is crpable of giving such consent. (Sec, 223, Civil 
Code) 

{4) The address of the petitioners is not required by law, but it 
is desirnuls to include it in the petition since the petition- 
ers will be interviewed during the course of tho investi~ 
gation. 


nd 
aM! 


, 


fo 
Qn 


1. Paragraph 7, Sec. 226, Civil Sodc, omitted since the paragraph pertains 


to a stepparent adoption in which the SDSW has no power of investigation, 


(Section Continued on Next Page) 
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5. Adoption Costs 
a. There are no filing fees and nd court costs, 


b. There are no fees for services of State Deprrtment of Social Wel- 
fare in its invostigation. 


c. Petitioners are responsible for any attorney's fees incurred by 
then. 


d. If separate action is necessary to have the child declared free 
from custody and control of his natural parents, there may be fees 
involved for service of citation and cost of publication in the 
newspaper of citation. 


e. If the consent of the father is to be eliminated under Sec. 224, 
Civil Code, there may be costs involved in personally serving him 
with the copy of the citation of the hearing, or in serving him by 
publication. 


f. If depositions are necessary under Secs. 227 and 227a, Civil Code, 
costs must be borne by petitioners. 


2220 RESPONSIBILITY OF STATE DEPARTMENT OF SOCIAL WHLFARE FOR 2220 
INDEPENDENT ADOPTIONS 


1. Service Rendered Prior to Filing of Petition 


Prior to receipt by the Department of notification of pendency of an 
adoption petition in a county, the Department has no legal obligation 
to render any service on an adoption matter. In actual practice, how- 
ever, the Department can give considerable service to natural parents, 
prospective adoptive parents, attorneys, physicians and other inter- 
ested persons. Contacts with such persons are generally limited to 
office interviews or through correspondence, An opportunity is given 
in these instances to interpret the adoption program and help maintain 
proper practices. of child placement and child carc. A pamphlet sum- 
mariging the principal provisions of the Adoption Law is available for 
distribution. A form for guidance in preparing petitions for adoption 
may be given upon request to petitioners or their attorney. 


. 2. Responsibility for Investigation of Indépendent Adoptions 
by State Department of Social Welfare 


a. It is the legal responsibility of the Department to: 
(1) Ascertain whether the child is a proper subject for adoption. 


(2) Ascertain whether the proposed home is suitable forthe child, 
(Sec. 226, paragraph 3, Civil Code) 


(Section Continued on Next Page) 
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(3) To submit to the court a full report of the facts disclosed 
by its inquiry, with a recommendation regarding the granting 
of the petition. (Sec. 226, paragraph 4, Civil Code) 


(4) To submit to the attorney for the petitioner in the proceed- 
ings,if the petitioner has an attorney, or to the petitioner, 
a copy of any report or findings submitted to the court. (Sec. 
226, paragraph 6, Civil Code) 


(5) To witness the signature to the consent to adoption by the 
natural parent or parents residing in California on a form 
prescribed by the Department. (Sec. 226, paragraph 1, Civil 
Code) 


(a) If the father or mother of a child to be adopted is out—| 
side the State of California at the time of signing 
consent his or her consent may be signed before a notary 
and in such case the consent of the Department of Social 
Welfare will also be necessary. (Sec. 226, paragraph 8, 
Civil Code) 


(6) In all cases in which the consent of the natural parent or 
parents is not necessary and a society licensed to place 
children for adoption is not a party to the petition, the 
Department shall, prior to the hearing of the petition, file 
its consent to the adoption with the clerk of the Superior 
Court of the county in which the petition is filed. Such 
consent shall not be given by the Department unless the 
Child's welfare will be promoted by the adoption, (Sec. 226, 
paragraph 4, Civil Code) 


bo, It has been Department policy but not a requirement to have an 
agent from the Department witness the signature to a withdrawal of 
consent or a refusal to consent to an adoption by the parent,or 
parents residing in California. (See Forms Adop M20, M23, M30, 
and M31). 


3. Time Limit for Investigation 


a. The Department of Social Welfare shall submit to the court a full 
report of the facts disclosed by its inquiry with a recommendation 
regarding the granting of the petition within 180 days after the 
filing of the petition. (Sec. 226, paragraph 5, Civl Code) 


b. The court may allow such additional time for the filing of the re 


port as in its discretion it may see fit. (Sec. 226, paragraph 5, 
Civil Code) 


(Section Continued on Next Page) 
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2320 REPORT TO THE COURT 2320 


1. Reason for Report to the Court 


ae 


The State Department of Social Welfare is required to submit to 
the court a full report of the facts disclosed by its inquiry, 
with a recommendation regarding the granting of the petition. The 
final report should be a concise summary of all the facts pertinent 
to the adoption. (Sec. 226, Civil Code) 


"The purpose of the report to the court is to supply the judge with 
factual information so interpreted that he may have a clear but 
unbiased understanding of the entire situation surrounding the 
proposed adoption to assist him in making his decision."! From 
the report the court may have the benefit of this factual informa~ 
tion, in addition to the examination of the parties in court, on 
which to base a decision as to granting the petition. The report 
to the court, therefore, is one of the most important parts of the 
adoption procedure and through it the Department may interpret the 
principles and practices involved in adoption practices. 


2. .Contont of the réport. 


Be 


1, U. S, Children's Bureau, Putilication No 262, Mary Ruth Colby, Problems 
and Procedures in Adoptions (Washington, D. C., 1941), p. 73. 
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A statement of the facts disclosed by the investigation. (See 
outline for Court Report and Instructions For Preparing,Appendices 
Sec. 2930) 


A statement of the Department's estimate of the child as a proper | 
subject for adoption. 


A statement of the Department's estimate of the suitability of the 
home for the child. 


A statement of the Department's recommendation! 


(1) If the Department recommends that the petition be granted, 
the parents' cmsents in the possession of the Department must 
be attached to the report. There must be a statement that the 
Department has accepted the parents consents, or the Depart- 
Ment consents. 
















(2) If the Department recommends that the petition be denied the 
section on consents must show that the consent of the parent 
was signed in the presence of an agent or notary, as the case 
may be, on the given date; but no reference will be made to 
the consent in the recommendatian. The recommendation should 
show only the reasons for denial. In such cases the consent 
will be attached to the report. If the consent of the Depart~ 
ment is necessary, the recommendation must show the reasons 
for denial and that the Department refuses to consent, 


(Section Continued on Next Page) 
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3. Types of report. 
a. Complete report, content described above, 


(1) Recommendation of approval shall be made when it is determined 
that the child is a proper subject for adoption and the home 
suitable for the child. 


(2) A Recommendation of denial shall be made in every caso in 
which the investigation during the 180sday period (or .exten- 
sion of time granted) fails to establish that (1) the child 
is a proper subject for adoption, or (2) that the proposed 
home is suitable for the child, If the only reason the adop- 
tion cannot be approved is failure to meet statutory reouire- 
Ments, the recommendation of denial may be made without 
prejudice. 


(3) A conditional recommendation of npproval may be made when a 
legal determination is involved. It should never be used, 
however, in order to escape responsibility for a definite 
decision when the matter is one involving judgment. Condi- 
tional recommendations may be made inthe following instances! 


(2) When the child has been awarded tothe mother by judicial 
decree and the father has willfully feiled to contribute 
to its support for the period of one year when able to 
do so. 


1) If the petition alleges that the father's consent 
will be eliminated by court determination under Sec. 
224, Civil Code, as having willfully failed to con- 
tribute when able; or 


2) If copy of the citation (either for personal service 
or by publication} is submitted by the attorney. 


(>) When the child is to be declared free from the custody 
and control of the parents. 


1) If an endorsed copy of the petition to declare him 
free from the custody and control of his parents is 
furnished to the Department: or 


2) If notice of the filing of such petition is received 
from the Juvenile Court. 


(c) When there is to be a court determination that the mother 
has sole custody (either for a child born in wedlock but 


not the child of the wman's husband,or for a child born 
within 10 months of the dissolution of the marriage). 


(Section Continued on Next Page) 


SDS W-CALIFORNIA-~ADOPTION MANUAL REVISION Revised August 23, 1945 


ADOPTIONS 2320 


Snel ise em er ny ee 








2320 (Continued) 2320 


1) If the petition sets forth the fact that the mother } 
is married but is claiming sole custody, or that the | 
child was bom within 10 months after the dissolution | 

of her marriage, and the attorney states that he will) 

have the hearing on the question prior to the adop- | 
tion hearing; or } 

2) If the Department has been furnished wth a copy of | 
the petition asking for the establishment of sole! 


custody, 


(a) Whenthe certificate from the superintendent of a State 
hospital or the State Director of Institutions qualifies | 
the statement that the parent will not be capable of | 
controlling or supporting the child in 2 proper manner | 
by such phrases as "I believe" or "in my opinion". 

(e) There may be other instances where a conditional recom- 
mendation of approval may be desirable, It should be 
made, however, only with the approval of the supervisor 
of the Adoption Unit. 


bd. Supplemental Report. 


(t) After the submission to the court of the complete report with 
recommendations, the Department may be requested by the court 
to file a supplemental report giving additional information. 
Such report will always be filed upon request. 

(2) The Department is sometimes asked by the petitioners or their 
attorney to file a supplemental report in instances vhere its 
final report has recommended denial butthe petition has never 
been heard, and in the succeeding years, circumstances have 
changed, 


(a) The department will make the requested investigation and 
report. 

(bo) It is desirable to request the attorney to file an 
amended petition, setting forth the new facts, and to 
submit a copy of the amended petition to the Department. 


c. Appeal report. (See Item 6, Sec. 2320) 


4, Request for extension of time for filing report. 
a, Legal basis: 


Except in the case of the adoption ofa child by a stepparent where 
one natural or adoptive parent retains his or custody and control, 
it shall be the duty of the Department of Social Welfare to submit 
to the court a full revort of the facts disclosed by its inquiry 
with a recommendation regarding the granting of the petition within 
180 days after the filing of the petition; provided, however, that 


(Section Continued on Next Page) 
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(3) After the filing of the findings of the State Department of 
Social Welfaze the court may, if it deems that the- welfare of 
the child will be promoted by the adoption: 


(a) Allow the signing of the consent by the natural parent 
or parents in open court. 


(b) If the appeal is from the refusal of the State Depart- 
ment of Social Welfare to consent, grant the petition 
without such consent. 


2330 COURT APPRARANCE 2330 


1. The person or persons desiring to adopt a child and the child proposed 
to be adopted must appear before the court. (Secs. 227 and 227aa, Civil 
Code) , 


a. Exception. 


(1) Provision is made for exception if the adoptive parent is com 
missioned or enlisted in the military service or auxiliary 
thereof, the United States, or any of its allies, or in the 
American Red Cross,and appearance isimpossible or impractical. 
In such cases appearance may be made for such person by his 
or her counsel, commissioned and empowered in writing to do 
so. (Sec. 227, Civil Code) 

2. The court must examine all persons appearing before it, each separate~ 
ly. When appearance is made by counsel, the court may, in its discre— 
tion, cause such examination of the adoptive parent, other interested 
party, or witness to be made upon disposition, as it deoms necessary. 
(Sec. 227, Civil Code) 


3- Departmental representation. 


a. There is no legal requirement that the Department have representa~ 
tive in court, and it is not customary to be so represented, ex 
cept upon request of the court, petitioners, or their attormey. 


2340 ACTION OF COURT TO GRANT THE ADOPTION 2340 


1. If the court is satisfied that the interests of the child will. de 
promoted by the adontion, the party or parties adopting shall execute 
or acknowledge an agreement in writing that the child shall be treated 
in all respects as a lawful child of the party or parties. 


(Section Continued on Next Page) 
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In those cases where the adopting parent is permitted to appear by 
counsel the agreement may be executed and acknowledged by such counsel 
for such absent parent or may be executed by such absent parent before 
a natary public or any other person authorized to take acknowledge~ 
ments, including the persons authorized by Section 12:33) and) 11S3.65 .0f 
the Civil Code. (Sec, 227, Civil Code; see sample form - Consents of 
Parties to Adoption, Appendices, Sec. 2935) 


a. The court shall thereupon make an order awarding the custody of 
the child to the adopting parent or parents. (Sec. 227, Civil Codd 


2. The petition, relinquishment, agreement and order, and any power of 
attorney and deposition mst be filed in the office of the county 
clerk and shall not be open to inspection by any person other than the 
parties to the action and their attorneys, and the State Department of 
Social Welfare, except upon the written authority of the judge of the 
Superior Court. (Sec. 227, Civil Code) 
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CHAPTER V 
CONSENTS 


"Since the enactment of the first Massachusetts adoption law, adoption 
laws enacted in the United States have generally recognized that consent of the 
parents or other persons legally responsible for the child is important, Under 
the common law the father of a minor child born in lawful wedlock was entitled 
to his child's services and earnings as well as to his custody. By inference 
or by express provision, the States of the United States, with few exceptions, 
have provided that the rights of the mother and father to the services and cam 
ings of the child are equal. The common law considered the child born out of 
wedlock as "filius nullius" (nobody's child) and gave him none of the rights or 
privileges ordinarily accompanying the parent-child relationship. Modern 
statutes, however, have given the mother of the child born out of wedlock the 
right of custody and the duty of support, with the attendant right to the ser- 
vices and earnings of her child, 


"Even under the common law, the English courts exercised the right to re- 
move a child from the custody of his father in exceptional circumstances, but 
this was rarely done, The power of the court has been greatly expanded by 
legislation in the United States, however, and the statutes of every State have 
authorized the courts to remove a child from the custody of both parents under 
certain specified conditions. 


"Through an adoption action, however, a parent who has not otherwise lost 
parental rights to his child voluntarily gives up the right to custody, earnings, 
and services. Accordingly consent is an essential element in the adoption pro- 
ceeding, 1" 


2400 CONSENT AS DISTINGUISHED FROM RELINQUISHMANT 2400 
1, A consent to adoption is a statement in writing signed by the natural 
parent that he gives his full and free consent to the adoption of his 


child by specified petitioners, whose names appear on the consent 
which he signs, 


a. It is the responsibility of the Department to see that the peti- 
tioners' names appear on the consent executed by them. (AGO 4672 
Sec. 226, Civil Code) 


vb. The agent shall not conceal from the natural parents the identity 
of the petitioners. 


rr ae ee OS eT TAR Tisce, Dmanhlone Vana 
1. U.S. Children's Bureau, Publication No. 252, Mary Ruth Colby, Problems and 
Procedures in Adoptions (Washington, D, C., 1941), p. 84. 


(Section Continued on Next Page) 
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c. Adoptive Parents. In the event that an adopted child again be- 
comes the subject for adoption, the congent of the adoptive par- 
ents is necessary to the new adoption but the consent of the 
child's natural parents is not necessary in such cases, 


2. Exceptions. 


a, When such father or mother had been judicially deprived of the 
custody and control of such child by order of the Juvenile Court, 
declaring such child to be free from the custody and control of 
either or both of his parents as provided in the Welfare and Insti- 
tutions Code, adopted May 25, 1937, or any act or acts superseding 
or amending the same. (Sec, 224-1, Civil Code) 


b. When such father or mother of any child has deserted the child 
without provision for its identification. (Sec. 224u-2, Civil Code) 


c. When such father or mother of any child has relinquished said 
child for adoption as provided in Sec. 224m of this code, (Sec. 
224-3, Civil Code) 


ad. When such father or mother, whose consent is otherwise required, 
has been declared by a court of competent jurisdiction of this or | 
any other state to be feeble-minded or insane,if the State Director 
of Institutions or the superintendent of the State hospital of 
which, if any, such father or mother,is an inmate or patient, cer- 
tify that such father or mother will not be capable of supporting 
or controlling the child in a proper manner. (Sec, 224,Civil Code) | 


3. Consent of Parent Who is a Minor. 


a. A parent who is a minor shall have the right to sign a consent for 
the adoption of his or her child, and such consent shall not be 
subject to revocation upon such parent's reaching his or her major- 
ity. (Sec. 226, paragraph 9, Civil Code) 


b. The consent of the parents of such parent who is a minor is not 
necessary to the adoption. 


4, Form of Consent. 


a. In every adoption where the parents!’ consent is necessary, the 
consent mist be on a form prescribed by the State Department of 
Social Welfare, except wnen an agency licensed by the State De- 
pertment of Social Welfare is a party to the adoption, (Secs. 
224m, 227, Civil Code) 


(Section Continued on Next Page) 
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bd, The Department provides separate forms for stepparent adoptions, 
for independent adoptions, for use of parents residing in Cali- 
fornia, and for parents residing outside Califomia. 


c. The Department may furnish the attorney with forms for use outside 
California, but the preferred procedure is for the Department to 
secure such consents. 


d. If the father or mother of a child to be adopted is outside the 
State of California, at the time of signing consent, his or her 
consent may be signed before a notary and in such case the con- 
sent of the Department of Social Welfare will also be necessary. 
(Sec, 226, paragraph 8, Civil Code) 





5. Corrections and Alterations of Parent's Consent to Adootion. 


a. The consent is a legal document signed before witnesses, and can 
not be corrected or altered unless the corrections and/or altera- 
tions are initialed by the parent signing the consent and the 
agent witnessing it. 


vb. For this reason it is desirable before filling out the consent 
form, to have at hand a copy of the petition for adontion and a 
copy of the child's birth certificate in order that complete and 
accurate information may be recorded on the consent before signa- 
tures 


c. When the birth certificate and petition for adoption, or either 
of them, is not available at the time the consent is signed by 
the parent, it is advisable to have the consent form filled in by 
the parent. 


d. Discrepancies between the information on the consent and the in- 
formation found in the petition and the birth certificate, can be 
referred to in tne report to the court for clarification, and for 
complete identification of petitioners, the cnild and natural 
parents. 


6, Signatures on Consents, 


a. When the parent signing the consent is known by more than one 
name,all names snall be signed, for example "Mildred Moore Smith," 
also known as "Mildred Jackson". 


7. Witnessing Consent of Parent. 


a. In all cases in which consent is required, the consent for adop- 
tion must be signed in the presence of an agent of the State .-De- 
partment of Social Welfare, (Sec. 226, Civil Code) It is recom. 
mended that the signature of the natural parent be witnessed by 
another person, if possible. 


(Section Continued on Next Page) 
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b. HExceptions. 


(1) Non-residents: If the father or mother of a child to be adop- 
ted is outside the State of California, at the time of sign- 
ing consents, his or her consent may be signed before a not- 
ary or other person autnorized to perform notarial acts, and, 
in such case, the consent of the State Department of Social 
Welfare will also be necessary but such consent shall not be 
necessary where tne adoption is by a stepparent and one nat~ 
ural parent retains custody and control of the child. (Sec, 
226, paragraph 8, Civil Code; AGO 7861, 8548, 9116) 


(2) Stepparent: In the case of an adoption by a stepparent,where 
one natural or adoptive parent retains his or her custody | 
and control of the child, the consent of either or both par- 
ents must be signed in the presence of a county clerk or pro- 
bation officer of any county of the State. (Sec. 226, para- 
graph 7, Civil Code) 


(3) Agency: A consent for adoption does not have to be witnessed 
by an agent of the State Department of Social Welfare when a 
society licensed by the State Department of Social Welfare 
joins in the petition for the adoption. (Sec, 226, paragraph 
1, Civil Code) 


c. Acceptability of Consent. 


(1) The final determination of acceptability of the consent to 
rest with the court. 


d. Witnessing of Signature. 


(1) When the natural parent can not sign nis or her name but 
makes a mark, Section 14, Civil Code shall be followed which 
provides that such mark be witnessed by two persons who must 
subscribe their own names as witnesses to the document. 


(2) When the natural parent is in the military service the pro- 
visions of Section 1183.5, Civil Code, shall be followed (See 
Proof and Acimowledgment of Instruments,Appendices, Sec, 2900), 


8. When Consents are Signed. 


“Adoption should never be planned in haste nor decided upon in an 
emergency. Ample time for consideration should be allowed the child's 
relatives and every possible assistance offered to enable them to 
rear him, before he is placed with a view to adoption." Since by an 
adoption "the child is severed for all time from those with whom he is 


(Section Continued on Next Page) 
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connected by the closest of human ties and this usually takes place 
before he has reached an age when he can have a voice in the matter, 
it follows that those responsible for his welfare can not_use too much 
caution in making a decision so vital to his own future.” 


Qe 


De 


ee 


There is no legal requirement regarding the time a consent shall 
be taken during the course of investigation, 


Department policy requires the filing of the petition for adoption 
before the signing of consent. 


(1) Exceptions 


(a) When a consent properly executed by a parent who was 
outside the State at the time of signing is filed with 
the petition, 


(bd) When circumstances of the individual case warrant such 
exception. 


Departmental policy requires that where possible a sufficient in- 
vestigation of the case be made to determine the advisability of 
the adoption before the cdnsent is signed. There may be cases in 
which it seems advisable to take the consent from the natural par- 
ent or parents before the investigation of the ‘case is begun. 
Whether the consents of the natural parents be taken at the begin- 
ning or later, it should be made clear to them that the consent 
may be withdrawn at any time prior to the final court action on 
the petition. When a consent is taken before the investigation 
then the following points should be kept in mind: 


(1) Explanation must be given to the parent that the taking of 
the consent by the Department does not necessarily mean that 
it will approve the adoption, unless its investigation indi- 
cates that the adoption is for the child's best interests. 


(2) Explanation must be given to the parent that it is necessary 
for him or her to keep in communication with the Department 
until the adoption is completed. 


Departmental policy requires that the consent of the natural mother 
shall never be witnessed by an agent of the Department while the 
natural mother is still in the hospital or maternity home after 
confinement for the birth of the child. 


Consent should not be signed unless the parent is giving full and 
free consent to the adoption, If the mother scems to be in doubt 
as to whether she wishes her child to be adopted, further time 
should be taken to allow her to make up her mind before witnessing 
the consent. 

(Section Continued on Next Page) 
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f. In instances where a parent states that he or she believes adop- 
tion to be the best plan for the child and is willing to consent 
to this varticular adoption if the State Department of Social Wel- 
fare finds the home to be suitable, the consent may be witnessed 
with the understanding that the parent will keep the Department 
informed of his or her whereabouts until the investigation is com 
pleted. It is important to know the continued whereabouts of the 
natural parents following thé witnessing of the consent since in- 
vestigation may not find either the petitioners! home suitable or 
the child a proper subject for adoption. (AGO 10110) 


9. Acceptance by Department of Parent's Consent 


a. The consent of the parent may be accepted by the Department at any 
time during the investigation but this does not necessarily mean 
that it will approve the adoption unless it determines that the 
child is a proper subject for adoption and the proposed home is 
suitable for the child. This is true whether consent is witnessed 
by the agent or obtained by the attorney (when consent is signed 
outside the State) and filed with the petition or presented in 
court at the hearing. In the latter instances the agent making 
the investigation should review the consent before its acceptance. 
(Sec, 226, paragraph 3, Civil Code; AGO 10110) 


b. If for a period of 180 days from the date of filing the petition, 
or upon the expiration of any extension of time granted by the 
court, the Department fails or refuses to accept the consent of 
the natural parent or parents to the adoption; or if the Depart- 
ment fails or refuses to file or give its consent to an adoption 
in those cases where its consent is required, either the natural 
parent or parents or the petitioners may appeal from such refusal 
to the Superior Court of the county in which the petition is filed. 
(Sec. 226, paragraph 9, Civil Code) 


10. Consent of Department. 


a. iIn all cases in which the consent of the natural parent or parents 
is not necessary, the State Department of Social Welfare shall, 
prior to the hearing of the petition, file its consent to the 
adoption with the clerk of the Superior Court of the county in 
which the petition is filed. (Sec. 226, paragraph 4, Civil Code) 


bd. If the father or mother of a child to be adopted is outside the | 
State of California, his or her consent may be signed before a 
notary and in such case the consent of the Department of Social 
oe will also be necessary. (Sec. 226, paragraph 8, Civil 
Code 


ll. Withdrawal of Consent by Natural Parents. 


a. The natural mother of an illegitimate child and either natural 
parent or both of a legitimate child may withdraw their consent to 

ie ily ____ (Section Continued on Next Page) 
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the adoption of their child at any time before the actual issuance 
of the order of adoption by the court. (See Forms Adop M30, With 


drawal of Consent ( illegitimate) and Adop M31, Withdrawal of Con- 
sent (legitimate). 


12. Refusal to Consent, 





a. The parent or parents of a child who are unwilling to consent to 
its adoption may sign a formal refusal to consent, witnessed by an 
agent of the Department (Form Adop M20, Adop M23). This is not a 
requirement, however, and the parent or parents! signed statement 
in a letter or otherwise, or a verbal statement to the agent of 
the Department may be accepted as evidence of unwillingness to 
consent to the adoption. 


13. Notarial Certificate. 


a. When the consent is signed before a notary in another State it is 
necessary to have attached to the consent a certificate from the 
clerk of a court of record of the county or district where such 
acknowledgment is taken that the officer certifying to the same 
is authorized by law to do so, and that the signature of said 
officer to such certificate is his true and genuine signature. 
(Sec. 1189, Civil Code; AGO 7861) 


2420 FILING OF CONSENT 24.20 


1. The consent of the natural parent or parents to the adoption mst be 
filed with the clerk of the Superior Court in the county in which the 
petitioners reside. (Sec. 226, paragraph 1, Civil Code) 


2. In the case of an adoption by a stepparent, where one natural or adop- 
tive parent retains his or her custody or control of said child, the 
consent of either or both parents, signed in the presence of a county 
clerk or probation officer of a county of the State, shall be immedi~ 
ately filed with the clerk of the Superior Court of the county where 
the petition is filed, and said clerk shall immediately file a certi- 
fied copy of such consent to adoption with the State Department of 
Social Welfare. (Sec. 226, paragraph 7, Civil Code) 


3. Filing of Relinquishment. 
a, The relinquishment to an adoption agency shall be of no effect 


whatsoever until a certified copy is filed with the State Depart- 
ment of Social Welfare. (Sec. 224m, Civil Code) 
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2. The adoption law does not require such consent and the child may be 
adopted over the protest of the guardian. (AGO 8207) 


CONSENT WHEN CHILD A WARD OF JUVENILE COURT 2470 


1. The Department in its investigation consults the Juvenile Court on the 
proposed adoption and includes in its report a statement of its atti- 
tude toward the adoption. 


2. The law does not require the consent of the Juvenile Court when the 
child is a ward of the court. 


CONSENT OF PETITIONERS’ CHILDREN 2480 


1. There is no legal requirement that the petitioners! children must con- 
sent to the proposed adoption, but in the investigation consideration 
should be given to the attitudes of the potential brothers and sisters 
and their acceptance of a new member to the family group, 


WHEN CONSENTS FROM NATURAL PARENTS NOT NECESSARY 2490 


1. When such father or mother has been judicially deprived of the custody 
and control of such child by order of the Juvenile Court, declaring 
such child to be free from the custody and control of either or both 
of his parents as provided in Secs, 701, 720, 775 - 786, Welfare and 
Institutions Code. (Sec, 2241, Civil Code) 


2. Where such father or mother of any child has deserted the child with- 
out provision for its identification. (Sec, 224-2, Civil Code) 


3. Where such father ‘or mother of any child has relinquished said child 
for eo as provided in Sec. 22m of this Code. (Sec. 224-3, Civil 
Code 


4, Where such father or mother, whose consent is otherwise required, has 
been declared bya court of competent jurisdiction of this or-any other 
state to be feeble-minded or insane, if the State Director of Institu- 
tions or the superintendent of the State nospital of which, if any, 
such father or mother,is an inmate or patient,certify that such father 
or mother, will not be capable of supporting or controlling the child 
in a proper manner. (Sec. 22uU-U, Civil Code; see Form Adop M50, Certi- 
ficate by Supt. State Hospital in Lieu of Consent.) 


a. Procedure for Securing Certificate under Sec. 224-4, Civil Code 
in Lieu of Consent of Parent Committed to State Hospital. 


(1) When a parent of a child to be adopted is an inmate or patient 
of a State hospital,a clearance with the State hospital should 
be made before a certificate of the State Director of Insti- 


(Section Continued on Next Page) 
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tutions or the superintendent of the State hospital is re- | 
quested in lieu of consent, as every person committed to a 
State hospital would not necessarily be incapable of "sup- 
porting or controlling the child in a proper manner," 


(2) As soon as it is learned that the parent is in 4 State hospi- 
tal or on parole from one, clearance with the hospital should 
be initiated. Since every case presents a different situa- 
tion,the clearance will of necessity be based on the facts of 
the case. The following points, however, should always be 
cleared: 


(a) Date and place of commitment. 

(bo) Terms of commitment. 

(ce) Whether or not a guardian has been appointed; if so, the 
date and place. 

(ad) Whether the person is on parole, or parole is contem- 

plated. 

Social History. 

Diagnosis. 

Prognosis, 

Whether in the opinion of the superintendent of the hospi- 

tal or the Director of Institutions the patient is, or | 

will be, capable of supporting or controlling the child 

in a proper manner, 

(i) Whether or not the parent's condition would have heredi- 
tary significance affecting the adoptability of the 
child. 


wwe we we 


e 
£ 
& 
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(3) If the prognosis is good or the superintendent or director | 
states that inhis opinion the patient will be capable of sup- 
porting and controlling the child in a proper manner,the con- 
sent of the parent to the adoption will be necessary, Ordi- 
narily if the patient were on parole, the official would not 
sign the certificate, 


(4) The certificate may be accepted by the Department, when the | 
statement that the parent will not be capable of controlling 
or supporting the child ina proper manner is qualified by 
such phrases as "I believe"or “in my opinion," In such cases, 
however,the recommendation in the court report should be made 
conditionally,provided tne court finds that the provisions of 
Sec, 224-4, Civil Code, have been met. 


(5) The certificate may be signed for the Director of the Depart- | 
ment of Institutions or by the Deputy Director. The authority 
for this is contained in Sec, 865, Political Code, which pro- 
vides that each deputy possesses the powers and may perform 
the duties attacned by law to the office of his principal, 
unless otherwise provided for. 
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date affixed to such judgment, and any marriage of either of such 
parties subsequent to one year after the granting of the interlocutory 
judgment as shown by the minutes of the court, and after the final 
judgment could have been entered under the law if applied for, shall 
de valid for all purposes as of the date affixed to such final judg- 
ment, upon the filing thereof, (Sec. 133, Civil Code) 


2640 ADOPTION RECORDS 2640 
1. The petition, relinguishment, agreement, order, and any power of at- 


torney and deposition mst be filed in the office of the county clerk 
and shall not be open to inspection by any other than the parties to 
the action and their attorneys and the State Department of Social Wel- 
fare except upon the written authority of the judge of the Superior 
Court. (Sec. 227, Civil Code) 





2. The Department's records are confidential. The Department and any 
licensed adoption agency may furnish information relating to any adop- 
tion petition to specified agencies when it is believed that the wel- 

‘-fare of the child will be promoted thereby. (Sec. 227aaa, Civil Code; 
Sec, 118, Welfare and Institutions Code.) 
2645 BIRTH CERTIFICATES AND ADOPTIONS 2645 

1. Birth Registration 


a. The birth of each child born in this State shall be registered 
pursuant to this chapter, (Sec. 10150, Health and Safety Code) 


b. Duty of registering birth,provisions listed in Secs. 10175 through 
10182, Health and Safety Code. 


c. Content of Certificates of birth is provided for in Sec, 10200 ana 
general provisions in Secs, 10001, 10201, 10150, Health and Safety 
Code ° 


d. Hegistration of stillborn children. (Secs, 10325 through 10330, 
Health and Safety Code) 


e, Unnamed children: 


When any certificate of birth of a living child is presented with- 
out the statement of the given name,the local registrar shall make 
out and deliver to the parents of the child a special blank for a 
supplemental report of the given name of the child, which shall be 
filled out and returned to the local registrar as soon as “the 
child is named, (Sec, 10225, Health and Safety Code) 


f. Unknown children: 


(Section Continued on Next Page) 
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c, HKeceives and acknowledges notice,from the county clerk of tne fil- 
ing of the petition for adoption of the child by the prospective 
parents. 


d. Reviews material on nand, and, if it is questioned, refers it back 
to agency for further information and clarification prior to ap- 
proval, 


e. Files a report with the Superior Court in tne county where the pe- 
tition is filed. 


(1) Waiving the Department's report to tne court, and 


(2) Joining with the agency in recommending that the petition be 
granted. 


2740 LICENSED AGENCIES IN CALIFORNIA 2740 


The following two agencies have been licensed by the State Department of 
Social Welfare to place children for adoption: 


1. The Children's Home Society of California 


Headquarters: Los Angeles ~ Telephone ROchester 1141 
3100 West Adams Boulevard 


Branch Offices: San Diego + Telephone Main 8565 
645 A Street 


Oakland - Telephone TRinidad 3347 
3995 66th Avenue 


San Francisco - Telephone SUttar 6560 
995 Market Street 


e. The Native Sons and Native Daughters, Central Committee on Homeless 
Children 


Headquarters: San Francisco, 8, Telephone DOuglas 2214,135 Stockton’ 
Street 


Branch Office: Los Angeles - Telephone OLympia 4105 
3904 Sunset Boulevard 








SDSW-CALIFORNIA-ADOPTION MANUAL REVISION 22. Revised August 23, 1905 














oe erect oceania Raprtang siren ee Soi ae maaan oer 


ADOPTIONS 2800 


CHAPTER IX 
STEPPARENT ADOPTIONS 
2800 LEGAL BASIS ats 2800 


The general provisions of the Adoption Law apply to stepparent 
adoptions, The following code sections apply specifically to step- 
parent adoptions: 


1. In case of an adoption of a child by a stepparent where one AboPT IONS 
natural or adoptive parent retains his or her custody and | 8Y sTeP~ 
control of said child, the consent of either or both parents PARENTS 
must be signed in the presence of a county clerk or probation 
officer of any county of this State on a form prescribed by 
the State Department of Social Welfare and the county clerk 
or probation officer before whom such consent is signed shall 
immediately file said consent with the clerk of the Superior 
Court of the county where the petition is filed and said 
clerk shall immediately file a certified copy of such consent 
to adoption with the State Department of Social Welfare. 

(Sec. 226, paragraph 7, Civil Code) 


e. The probation officer in the county in which the action for REPORT OF 
adoption is pending shall make an investigation of each case PROBATION 
of adoption by a stepparent. No order of adoption shall be saad 
made by the court until after such probation officer shall CASES 
have filed his report and recommendation and the same shall 
have been considered by the court. (Sec. 227a, Civil Code) 


3. In the case of an adoption of a child by a stepparent where COURT AP- 
one natural or adoptive parent retains his or her custody | PEARANCE 
and control of said child, the stepparent may appear by aren: 

attorney if he or she is in military, naval, or marine  ser- MILITARY 

vice of the United States. The natural or adoptive parent | SERVICES 
retaining custody of the child and the child proposed to be 

adopted must appear before the court; provided, that if said 

natural parent is then commissioned or enlisted in the mili- 

tary service, or auxiliary thereof, of the United States, or 

of any of its allies, or in the American Red Cross, so that 

it is impossible or impracticable, because of such person's 

absence from the State of Califormmia, or otnerwise for said 

person to make such appearance in person and said circum 

stances are establisned by satisfactory evidence, said 

appearance may be made for such person by his or her coun- 

sel commissioned and empowered in writing to do so and which 

said power of attorney may be incorporated in the petition 

for adoption. The court must examine all persons appearing EXAM 1 NA~ 

before it pursuant to this section, each separately, and if TIONS 

satisfied that the interests of the child will be promoted  Ackeement 
by the adoption shall order that the stepparent shall ex- Court 
ecute or acknowledge an agreement in writing that the child ORDER 
shall be treated in all respects as the lawful child of the 

party. The agreement shall be executed or acknowledged 

before a notary public or other person authorized under 
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Civil Code Secs, 1182, 1183, and 1183.5 to acknowledge in- 
struments or a commissioned officer in command of the step- 
parent executing or acknowledging the agreement. If the 
court approves the agreement, it shall thereupon make an 
order awarding the adoption. This section shall remain in 
effect until the ninety-first day after final adjournment 
of the Fifty-Seventh Regular Session of the Legislature or | 
until the cessation of hostilities in all wars in which the 
United States is now engaged, whichever first occurs. While 
this section is in effect it shall supersede any existing 
provisions of law which are in conflict with this section; 
but such provisions are not repealed by this section and 
after this section isno longer effective shall have the same 
force as though this section had not been enacted. 


2610 RESPONSIBILITY OF STATE DEPARTMENT OF SOCIAL WELFARE IN 2810 
STEPPARENT ADOPTIONS 


1. The consent of the Department is not necessary where the con- | 
sent of one of the parents is executed outside the State. 
(Sec. 226, paragraph 8, Civil Code; AGO 12-20-32) 


2. When inquiries are received by the State Department of Social 
Welfare concerning stepparent adoptions, explanation should 
be given that the petition must be filed in the county of re- 
sidence of the petitioners and that the probation officer of 
that county is charged with the responsibility of investi- 
gation and report to the court. The inquirer should be re- 
ferred to the probation officer for further information. If 
the attorney for the petitioner sends to the Department a 
copy of the petition which he has filed, this should be for- 
warded to the probation office and the attorney notified. 


_SDSW-CALIFORUIA-ADOPT ION MANUAL _—-REVISION 2h Revised August 23, 1945 _ 





ADOPTIONS 2910 


nr a i te esp i 


° 2910 PLACEMENT AND ADVERTISEMENT OF PLACEMENT OF CHILDREN FOR ADOPTION 2910 





Civil Code Sections 22lp and 22lty 


224p. <Any person or organization that, without holding a valid and unre- 
voked license or permit to place children for adoption issued by the State De- 
partment of Social Welfare, advertises in any periodical or newspaper, by radio, 
or other public medium, that he or it will place children for adoption is guilty 
of a misdemeanor. 


224q. Any person other than a parent or any organization, association, 
or corporation that, without holding a valid and unrevoked license or permit to 
place children for adoption issued by the State Department of Social Welfare, 
places any child for adoption is guilty of a misdemeanor, 


Welfare and Institutions Code, Sections 1620-1630 


1620. No person, association, or corporation shall, without first having 
obtained a written license or permit therefor from the State Department of Social 
Welfare or from an inspection service approved or accredited by the Department: 


(a) Maintain or conduct any institution, boarding home, day nursery, or 
other place for the reception or care of children under sixteen years 
of age, nor engage in the business of receiving or caring for such 
children, nor receive nor care for any such child in the absence of 
its parents or guardian, either with or without compensation. 


(>) Engage in the finding of homes for children under sixteen years of 
age, or place any such child in any home or other place, either for 
temporary or permanent care or for adoption. 


1621, The State Department of Social Welfare shall make such rules and 
regulations as it deems best for the government of any institution or for the 
performance of any service specified in Sec.1620 of this Code and the Department 
may, by a member, or any duly authorized representative, inspect and examine any 
such institution, home, or place, or the performance of any such service. 


1622. The State Department of Social Welfare may delegate such of its 
authority as it deems best to an approved and accredited inspection service. 
This service shall be either the health department of a county or other political 
subdivision which maintains at least one regularly licensed physician, or a 
qualified social service department,either of which has been approved in writing 
by the State department, 


1623. A permit orlicense issued by the State Department of Social Welfare 
or by an approved and accredited inspection service shall expire twelve months 
from its date of issuance, 


1624, Application for renewal of a permit or license shall be filed ten 
days prior to its expiration each year. If the application is not so filed, the 
license or permit is automatically canceled. 


(Section Continued on Next Page) 
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1625. Permits or licenses may be revoked for cause after a hearing before 
the State Department of Social Welfare or an approved and accredited inspection 
service, Written notice of the time and place of such hearing and of the charges 
made against the holder of the permit or license shall be duly served on him not 
less than ten days prior to the time fixed for such hearing. 


1626. No license shall be transferred. Neither the location of any insti- 
tution, boarding home,or other place specified in Sec. 1620 of this Code nor the 
place of performance of any service specified therein shall be changed without 
the written consent of the State Department of Social Welfare, or of an approved 
or accredited inspection service. 


1627. very holder of a permit or license shall maintain a register set- 
ting forth the following facts concerning each child under the age of sixteen 
years received or cared for, or placed in any nome by such license holder: 


Name, 

(bd) Last previous address. 

(c) Age. 

(d) Wearest of kin, 

(e) Mother's maiden name. 

(f) Person responsible for his care and maintenance, 

(g) Such other data as the State Department of Social Welfare requires. 
1628, Upon the occurrence of any deaths of children or changes in the ad- 

ministrative personnel of any such home, the holder of the license or permit 

shall, within forty-eight hours,give written notice thereof to the State Depart- 

ment of Social Welfare or to the approved and accredited inspection service by 

which such license or permit was issued. 


1629, Any person, association, or corporation that maintains, conducts, 
or, as manager or officer or in any other administrative capacity, assists in 
maintaining or conducting any institution, boarding home, or other place or the 
performance of any service specified in Sec, 1620 of this Code without first 
having secured a license or permit therefor in writing, or refuses to permit or 
interferes with the inspection authorized in Sec, 1621 of this Code, is guilty 
of a misdemeanor. 


1630. The district attorney of every county shall,upon application by the 
State Department of Social Welfare or its authorized representatives, or by an 
approved and accredited inspection service,institute and conduct the prosecution 
of any actions brought for the violation within his county of any of the pro- 
visions of this chapter. 
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> 2915 INFANT DISMISSAL 2915 


1. Rules Pertaining to Infant Dismissal 


"Maternity hospitals shall report on the usual report forms to the 
State Department of Social Welfare within twenty-four hours the name 
and address of any person, other than a parent or relative by blood or 
marriage, or the name and address of the organization or institution, 
into whose custody, a child is given on discharge from the licensed 
premises." (State Department of Public Health "Rules and Regulations 
Governing Maternity Homes and Hospitals", p.11) 


2. Procedure on Infant Dismissal Reports 


a. Index will refer to the Bureau of Adoptions reports of Infant Dis- 
missals (Form Ad 22) received during the previous month on which 
petitions have not been filed, 


b. The Bureau of Adoption will write a letter to the person to whom 
the child was dismissed, calling the person's attention to the 
adoption and boarding home laws and the necessity for a license if 
the child is to remain in the home without adoption, 


DISMISSAL 

Dismissal forms may be obtained from the State Department of Social Wel- 
fare. They should be completed in duplicate, one copy to be retained for 
the hospital files, and one to be submitted to the State Department of 
Social Welfare. (See Form Ad 22) 
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Earl Barren 
MAIN OFFICE 
SACRAMENTO - 
616 K STREET 
(14) 


STATE OF CALIFORNIA 
LOS ANGELES OFFICE 


Sree re Department of Social Welfare 
SAN FRANCISCO OFFICE CHARLES M. WOLLENBERG 


995 MARKET STREET DIRECTOR 


(3) Sacramento LZ 


October 2, 1945 
e 


Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


Bs 


IN REPLY PLEASE REFER 
TO: 


Dear Mr. Jordan: 


Attached are three copies of the: following regulations 
made by the State Department of Social Welfare. 


S.D.S.W. REGULATION BOARDING HOMES NO. 4 (Supp.) (Emergency reg.) 
S.D.S.W. REGULATION BOARDING HOMES NO. 8 (Emergency uceiertony 


These regulations are filed in accordance with Section 11381" 
of the Government Code, Chapter 1334, Statutes of 1945. 


Very sincerely yours, 


Oss Were ee. 
CHARLES“M. WOLLENBERG, Director 
Department of Social Welfare 
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Certified as a Regi ion (or as 
Regulations) of the 





( Signature) 


GEE) 


Veh foe 
Date 


MAIN OFFICE Gohan * ay 


SACRAMENTO 


616 K StrREtT hi /620-/6.20,.23.06~ 03. 


(14) 
STATE OF CALIFORNIA 
LOS ANGELES OFFICE 


shee seen Department of Social Welfare 


SAN FRANCISCO OFFICE 
Rae Heeeaieoiconie CHARLES M. WOLLENBERG 


995 MARKET STREET BIRECTOS F I L E D 


(3) 
in the office of the Secretary of State 


ks ; of the State of California 
Sacramento OCT 4 = 1945 


August 24, 1945 FRANK NKJORDAN, Secretary of State 





S-DeS sWe REGULATION BOARDING HOMES NO. 4 (Supplement) 


TO; ACCREDITED AND INSPECTION AGENCIES wi RT Siete 
CHILD PLACING AGENCIES 
COUNTY WELFARE DEPARTMENTS 


Subject Revocation Procedure 
Accredited Agencies 
Children's and Aged 
Boarding Homes 


Effective September 15, 1945, the material on revocation by 
accredited agencies contained on pages 7 and 8 of the SeDeS-Wo Regulation 
Boarding Homes Noe 4 is rescinded, and the provision in contracts between 
the State Department of Social Welfare and accredited agencies whereby the 
right of revocation of license has been delegated to accredited agencies is 
revoked 


Sections 1625 and 2305 of the Welfare and Institutions Code have 
been amended to read as follows: 


"Permits or license may be revoked for cause after a hearing before 
the State Department of Social Welfare or an approved or accredited 
inspection servicee The Proceedings shall be conducted in accordance 
with Capter 5 of Part I of Division 3 of Title 2 of the Government 
Code, and the Department shall heve the powers granted therein.” 








Chapter 867, Statutes of 1945, provides that, the State Department 
of Social Welfare and the State Social Welfare Board shall conduct revocation 
hearings in accordance with the newly enacted Administrative Procedures 


In revocation proceedings the State Department of Social Welfare 
shall serve upon the licensee an Accusation", consisting of a written 
statement of charges which shall set forth the acts or omissions with which 
the respondent is chargede The “Accusaticn" shall be accompanied by a state- 
ment that the licensee may request a hearing by filing a "Notice of Defense” 
within 15 days after service of the “Accusation”. The "Notice of Defense" 


shall be a form, provided by the Department, which, when signed by or on 
behalf of the licensee, will acknowledge service of tho "Accusation". In 
the "Notice of Defense” the respondent may: Request a hearing, object or 
admit to the accusation, or present new matter by way of defense. Upon 
receipt of the "Notice of Defense" the Department shall determine tho time 
and place of the hearing, and shall deliver a "Notice of Hearing" to all 
parties at least 10 days prior to the hearing. The "Notice of Hearing" 
shall include the following minimum informations 


"you are hereby notified that a hearing will be held before the State 
Social Welfare Board on the day of gio gee Ene 
hour of 5: 8t (here insert place of hearing) upon 
the charges made in the accusation served upon youe You may be present 
at the hearing, may be but need not be represented by counsel, mey 
present any relevant evidence, and will be given full opportunity to 
cross-examine all witnesses testifying against yous You are entitled 
to the issuance of subpenas to compel the attendance of witnesses and 
the production of books, documents or other things by applying to the 
Director of Social Welfare, 616 K Street, Sacramento, California". 


At the time of the hearing, a hearing officer who must be an officer 
fulfilling requirements of the State Personnel Board, shall temporarily preside 
over the State Social Welfare Board for the purpose of conducting this 

hearing, of ruling on the admissibility of evidence, and of advising the 

Board on questions of law. The hearing officer shall have no vote in 

arriving at the Board's decision. The decision shall become effective 30 

days efter service thereof on the licensee, unless the Social Welfare Board 
determines a different effective date. 


Because of these requirements, the delegation of the right of 
revocation to accredited agencies is being suspendede However, accredited 
agencies who desire to establish a hearing body and a procedure which meets 
the above requirements may request the reconsideration of the State 


7 


Department of Social Welfare. 


The cost of the service of a hearing officer to hear revocation 
proceedings will be borne by the accredited agency if that agency has been 
delegated responsibility for revocatione 


Certified as Beuisticn (or as 
Regulations) of the 





( Signature) S 
(Title) 
ee 
Date) 


Z Earl Warren Se 


MAIN OFFICE Governor Fei 2-8 3 SC 3° RBOO-23/0 


SACRAMENTO 
616 K STREET 
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te Eee Se On rer CHARLES M. WOLLENBERG 
gid ay heriphcaectig DIRECTOR in the office of the Secretary of State 
= of the State of California 
Sacramento art c: 
b September 21, 1945 T 4~ 4940 
FRANKIM. JORDAN, Secretary of State 
S.D.S.W. REGULATION BOARDING HOMES NO. 8 By MI aa 


TO; ACCREDITED AND INSPECTION AGENCIES 
| CHILD PLACING. AGENCIES 
COUNTY WELFARE DEPARTMENTS IN REPLY PLEASE REFER 


TO: 


Subject: Fire Safety in Children's 
and Aged Boarding Homes 


This bulletin rescinds the material issued to accredited and inspection agencies 
entitled: 


1. State Fire Marshal Guides for Substandard Buildings and 
Referrals to State Fire Marshal for Children's and Aged 4 
Boarding Homes, dated June 9, 1944, } 


2. Day care in Federal Housing Projects--Supplement to 
State Fire Marshal Guides Substandard Buildings, dated 
April 6, 1945. 


3. Material under Fire Clearance, page 4 of S.D.S.W, Regulation 
Boarding Homes No. 4. 


Due to inadequate funds, the services of the State Fire Marshal will no longer be 
available for fire safety inspections in boarding homes. Wherever fire safety clear- 
ance is available from local fire departments, the. homes formerly referred to the 
State Fire Marshal should receive local fire safety clearance. The boarding homes 
which should be referred to local fire departments annually for clearance are as 
follows: 


Aged Homes 


1. Boarding homes for the aged accommodating more than nine aged 
persons of the ambulatory type. 


2. Boarding homes for the aged accommodating more than six non- 
ambulatory persons. 


3. Any aged boarding home which appears to present a fire hazard. 


Children's Boarding Homes 


1. Boarding homes for children accommodating more than six children 
for day care, 24-hour care, or parent-child care. 


2. Boarding homes for children (day or 24-hour care) located in 
Federal Housing Projects. 


3. Any children's boarding home which appears to present a fire 
hazard, | 


Any boarding nome for aged or children in tne avove classifications for which no local 
inspection is available may be licensed without clearance. However, if it is be- 


lieved fire hazards exist the procedure in the following paragraph should be followed, 


Homes Representing Hazards For Which No Local Inspection is Available 


Any home for aged or children in which fire hazard is believed to exist and for which 
no local inspection is available should be discussed with the representative of the 
State Department of Social Welfare who will request State Fire Marshal inspection. 


Denials Due to Fire Hazard 


In the case of an adverse fire report from the local fire department which results in 
denial of a license to a boarding home, a letter shall be sent by the accredited 
agency (or the State Department of Social Welfare for inspection agencies) to the 
district attorney, or the city attorney (where local ordinances so provide), with a 
carbon copy to the local fire department and to the welfare department, if the latter 
is not the accredited agency. 


The latter should contain a report of the fire department's findings, a statement that 
denial of license has occurred, a statement of whether the boarding home plans to 
discontinue operation immediately, and also a request for action under Section 1630 
or 2310 of the Welfare and Institutions Code if the applicant has not planned to 
immediately discontinue operation. 


Very sincerely yours, 


Crk Woes 82-4 
leet ne 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 


8.D.S.W. REGULATION BOARDING HOMES NO. 8 
Page 2 
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« : 
. Farl Binrren * 
MAIN OFFICE Gcsetue 
SACRAMENTO . 
616 K STREET 
(14) 


STATE OF CALIFORNIA 
LOS ANGELES OFFICE 


swore soko sate Department of Social Welfare 
a a OFFICE : CHARLES M. WOLLENBERG 


995 MARKET STREET DIRECTOR 


(3) Sacramento 14 
October 2, 1945 
[3 : 


Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 
he 
IN REPLY PLEASE REFER 
TO: 


Dear Mr. Jordan: 


Attached are three copies of the following regulations 
made by the State Department of Social Welfare. 


DEPARTMENT BULLETIN NO. 247-B (Gen.) 
DEPARTMENT BULLETIN NO. 266 (WS) (Emergency regulation) 
DEPARTMENT BULLETIN NO. 267 (WS) (Emergency regulation) 


These regulations are filed in accordance with Section 11381 
of the Government Code, Chapter 1334, Statutes of 1945. 


Very sincerely yours, 


( Ds “ y eae eae 
CHARLES M. WOLLENBECG, Director 


Department of Social Welfare 
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ae Bnet Barren : Ce ae 
MAIN OFFICE Governor 


ener) ot 566, L/L 6, 3°25 B60 


us STATE OF CALIFORNIA 


LOS ANGELES OFFICE 


sawn sone nee Department of Social Welfare 


FILED 


SAN FRANCISCO OFFICE CHARLES M. WOLLENBERG ; ; 
DAVID HEWES BUILDING i in the office of the Secretary of State 
995 a STREET of the State of California 
= OCT 4=- 1945 


Sacramento FRANK MAORDAN, Secretary of State 
September 5, 1945 
By_L “tn 7 ery 


Assistant Secretary of State 


DEPARTMENT BULLETIN NO. 247-B (Gen. ) af re een eran 
TO: COUNTY BOARDS OCF SUPERVISORS 

COUNTY WELFARE DEPARTMEN(S 

COUNTY AUDITORS 


Subject: Procedure for Claiming 
Federal Participation in 
Expenditures for Warrants, 
Postage, Envelopes, etc. 


Supplementing Bulletin #247-A, revised instructions for arriving 
at a predetermined Unit Cost for the preparation, writing and mailing of Aid 
warrants are set forth below. 


A. WHERE WARRANTS ARE WRITTEN BY OTHER THAN COUNTY WELFARE DEPARTMENT: 

The Unit Cost by aids to be used throughout the fiscal year will 
be computed only once each year and July has been selected as the month in 
which the cost will be determined. As outlined in Bulletin 247-A the time 
recording procedure will be followed during the study month only and costs 


of warrants and envelopes will be taken from the last purchases prior to 
July. 


Actual costs of postage used in mailing the warrants and normal 
monthly costs of addressograph plates and inserts used during the study 
month in the routine writing of the warrants may also be considered in deter- 
mining the Unit Cost. (No charges for addressograph or bookkeeping machine 
service or repair may be included in computing the predetermined Unit Cost). 


SE 


The instructions contained under this heading in Bulletin #247-A 
still apply. : 


Very sincerely yours, 


a 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 


Certified as a Regulation (or as 
Regulations) of the 


ee a 
Title 
SO . 


(Date 
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SACRAMENTO GOVERNOR 

616 K STREET VOB LAB ISLISS, HEI P6 (2b S 
STATE OF CALIFORNIA ? 

LOS ANGELES OFFICE 

WASHINGTON BUILDING 


311 SOUTH SPRING STREET DEPARTMHNT OF SOCIAL WELFARE 
SAN FRANCISCO OFFICE CHARLES M, WOLLENBERG 
Da¥ID HEWES BUILDING DIRECTOR 
995 MARKET STREET FE I L. E D 
Sacramento in the office of the Secretary of State 
September 19, 1945 of the State of California 
OCT 4 = 1945 
DEPARTMENT BULLETIN NO. 266 (WS) ie sam Secretary of State 
TO: COUNTY BOARDS OF SUPERVISORS By. : o> 
Assista ‘etary of State 


COUNTY WELAARE DEPARTMENTS 
COUNTY AUDITORS 


Subject: Medical Care Available to Evacuees 
and Repatriates Through U.S. Public 
Health Service 


The State Department of Social Welfare has received from the Social 
Security Board revised instructions covering both policy and procedure regarding 
medical care to evacuees and repatriates through the U. S, Public Health Service. 
These instructions have been incorporated in this Bulletin which replaces 
Bulletin 255 (WS) and Paragraph 3 of Circular Letter 293 (WS). 


The U. S. Public Health Service has authority to provide hospital, medi- 
cal, or dental care to repatriates or evacuees from the Pacific War Area, The sole 
eligibility requirement for this care is repatriation or evacuation under Govern- 
ment sponsorship provided that the person is not eligible for medical care from 
other Federal sources such as the U. S. Employees Compensation Commission, Army, 
Navy, etc. U. S, Public Health Service requires no means test for this medical 
care and it can be provided regardless of eligibility for Civilian War Assistance. 
It is available to all repatriates including subjects of other countries and enemy 
aliens. Medical care is available for any condition present on arrival, even 

though not directly caused by internment or eneuy action. F Revatriates needing 
medical care for a condition developing subsequent to arrivei in t: tne Un United States 
wil 1 be furnished medic medical care at Public “Health Servi Servi.ce expense 0: only y if ‘the re- 


atriate is ; eligible fo for | Civilian | War As Assistance and. only during the period the 
person continues to receive such as assistance 





The U. S. Public Health Service has requested assistance of the local 
public welfare agencies in determining whether the person requesting medical care 
is actually a repatriate. If any question as to repatriation status arises, the 
U. S. Public Health Service will pay for emergency care until repatriation status 
is cleared, 


In cities where the U. S. Public Health Service provides direct medical 
or contract care, it is preferred that these facilities of the U. 5. Public Health 
Service be used. In the cities of San Francisco and San Diego referral should be 
made directly to U. S, Public Health Service facilities. In the event that these 
facilities are overcrowded, the person will be returned to the public welfare 
agency for referral to other community medical services and the U, S, Public Health 
Service will pay for this care. 


In counties where direct or contract service by the U. 5. Public Health 
Service is not available, referrals should be made to the regular community medical 
service. The repatriate may select his own physician or dentist, or the public 
welfare department may assist him in arranging care through either public or private 
facilities, if this service is requested by him, It is not necessary for the public 
welfare agency to obtain estimates of the cost of medical or dental services, or to 
determine the proper payment for medical services, since the U. S. Public Health 
Service will have full responsibility for all financial arrangements. 


REFERRAL PROCEDURE 


Every repatriate requesting medical care must complete an "Application 
for Medical Care for Repatriates or Evacuees." (See Attachment 5) It has been 
the practice to provide these applications to all repatriates upon arrival at the 
port of debarkation. However, if the repatriate did not receive the application 
form, or has lost it, the county should supply the form which should be completed 
and sent with the form letter described below to Medical Director W. T, Harrison, 
U, S. Public Health Service District No. 5, San Francisco (11) California, 


The form letter (Attachment #1) should be sent to Dr. Harrison for every 
repatriate referred for medical care either to U. S. Public Health Service or other 
medical facilities. The name and address of the public welfare agency should be 
entered at the top of this form. After "reason for medical referral" enter briefly 
the type of medical care which the patient requests; for example, “complete physical 
check-up," "dental care," "eye refraction and glasses," etc, 


If the repatriate is referred to community medical facilities, he should 
be given one copy each of attachments 2, 3, and 4 to present to the medical facility. 
Attachment 2 is the U. S, Public Health Service authorization to provide medical 
care, It should be noted that prior individual authorization must be obtained by 
a_dentist for tooth replacement, The name and address of the doctor, dentist, 
hospital, or clinic should be entered on the left, and the date on the line on the 
right. The patient's name should be entered on the third line, Attachment 3 con- 
tains instructions to the medical facility on medical charges and submittal of 
bills, and attachment 4 is "Certificates Required for Bills to United States Public 
Health Service, " 


If referral is made to U. 8. Public Health Service facilities, the U, S, 
Public Health Service authorization and instructions on medical charges are of 
course unnecessary, but the applicant should be given the form letter to Dr. Harrison 
for presentation to the U. 8. Public Health Service. 


We are sending to county welfare departments only, under separate cover, 
supplies of U. S, Public Health Service form, "Application for Medical Care for 
Repatriates or Evacuees" (Attachment 5). Additional supplies may be obtained as 
necessary from the State Department of Social Weifare. The county welfare depart-— 
ments have already been furnished supplies of attachments 2, 3 and 4, and if addi- 
tional supplies are needed, these also may be obtained from’ this Department. 


Please advise your field representative immediately if any problems arise 
in relation to providing medical care to repatriates. 


Very sincerely yours, 
CO WR ag 
PN anced 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 


Attachments 


(COPY) 


CIVILIAN WAR SERVICES PROGRAM 


W. T. Harrison, Medical Director 
District No. 5, Federal Security Agency 
U. S. Public Health Service 

1407 U. S. Appraisers Building 

San Francisco 11, California 


Attention: Dr. Kaiser 
Dear Dr. Harrison 


We have referred 














to Address 


pope te 


for medical care. The reason for medical referral is that patient 











Information secured from the patient indicates that he or she is a 
repatriate from the Philippines. Date of arrival in the United States 
was 
We have provided the patient with your instructions to present to 
the medical facility relative to the procedure for submission of bills. 


Very truly yours, 


Attachment #1 


( COPY)- 
U. S. PUBLIC HEALTH SERVICE DISTRICT 5 


1407 U. S. Appraisers Building 
San Francisco, California 


rr RN 


Hospital and medical care, including dental treatment exclusive of tooth 
replacement for which individual authorization must be obtained, is hereby 


authorized for whose eligibility 





under the War Civilian Security Program has been established. 


W. T. Harrison (Signed 
W. T. Harrison, Medical Director 
Director, District No. 5 


Attachment #2 


( COPY) 


Federal Security Agency 
WAR CIVILIAN SECURITY 


April 24, 1945 


U. S. Public Health Service 


INSTRUCTION ON MEDICAL CHARGES AND 
SUBMITTAL OF BILLS 


Claims for medical services furnished evacuee or repatriate beneficiaries 


of the Public Health Service should be submitted on the billhead of the physician, 
hospital, or other agent performing the service or furnishing the supplies. To 
expedite payment of bill, strict attention should be given to the instructions 
contained herein. A brief clinical summary giving diagnosis, treatment, condition 
on discharge and prognosis should be submitted with the bill. 


A. Medical Charges 


l. 


5. 


It 


1. 


2. 


3- 


Physicians’ fees for services will be paid at rates comparable to those 


allowed under Workmen's compensation practice for similar services. 
Charges may be made for consultations but charges for concurrent care 


-of a patient by two or more physicians will not be allowed except under 


unusual circumstances. Charges for operations, including reduction of 
fractures, will include a reasonable period of after-care. 


Hospital charges for room and board will be paid at rates established 


for ward service, except where the attending physician certifies that 
a private or semi-private room is medically necessary. Charges for 
private or semi-private room under these conditions will be paid at 
the minimum rate of the hospital. 


Special nursing service will be paid for at prevailing local rates for 


such service, provided the attending physician certifies that such 
service is medically necessary. 


Special drugs or medical supplies other than those furnished in a 


hospital will be paid for only on the written order of the attending 
physician. 


Prosthetic appliances will be paid for only if authorization prior 


to purchase has been obtained from the Public Health Service. 


Procedures To Be Observed in Submitting Bills 
The first bill submitted must be accompanied by a copy of the 


authorization furnished by the Public Health Service. 


Each bill should bear the name and address of the person receiving 


service or supplies, and the diagnosis of the condition being treated. 


All bills should be submitted in quadruplicate and must be itemized, 


giving date on which each item of service was rendered, unit cost of 
each item of services or supplies, and total cost. The required 
certifications (see attached) must be signed in ink by the appropriate 
persons, and must appear on or be identified with each bill for services. 
If bill consists of two or more pages, certification must appear on or 
make reference to the sheet bearing the total. Bills must not include 
charges for services rendered by others, unless the person rendering 


Attachment #3 


4, 


5. 


( COPY) 
ape 


such services was a salaries employee of the person or agency submitting 
the bill. 


(a) Physicians' bills must give the date of each service and state 
whether charge is for an office, hospital, home visit, or other 
specified service. 


(b) Hospital bills must show the date of admission and date of discharge; 
the type of accommodation furnished, whether ward, semi-private, 
or private room; the price of accommodations per day; the number 
of days for which charge is being made; the name and amount of each 
drug or item of supplies, the date furnished, and the unit cost. 


(c) X-ray services, whether billed for by hospital or physician, must be 
supported by a report of the X~ray giving the date, body part 
X-rayed, number of views taken, and the roentgenologist's interpre- 
tation. This report must accompany the bill for the service. 


(a) Special services and/or supplies, including private or semi-private 


room, special nursing service, special drugs and medical supplies: 
Bills must comply with the general instructions governing submittal 
of bills es given above, and in addition must bear a certification of 
ae necessity signed by the attending physician (see 5-(c), 

below . 


Reimbursement: Reimbursement of persons and agencies for funds expended 


in furnishing medical care to persons entitled to such care under the 
War Civilian Security Program will be allowed only under exceptional 
circumstances and at the direction of the Surgeon General of the U. S. 
Public Health Service. Claims for reimbursement should be accompanied 
by receipted bills in favor of the person or agency claiming reimburse-— 
ment and should be prepared in accordance with instructions given above. 
Appropriate certifications (see below) signed by the patient and the 
hospital or physician, and approved by the U. S. Public Health 

Service District Director whose name and address appears below, must 

be identified with or appear on each bill. 


Certification of bills: All bills for medical services or supplies must 


be certified to by the patient and the physician, hospital, nurse, or 
other vendor of services or supplies, and approved by the U. S. Public 
Health Service District Director. In those instances where the name 

of the physician, nurse, or other person rendering services or furnishing 
supplies appears on the billhead, the signature below the certification 
should be the samc as the printed name. 


Certifications covering most situations are given on the attached sheet 


which may be used in the submittal of bills. 


Mail bills to: W. T. Harrison, Medical Director 
Director, U. S. Public Health Service Dist. 5 
1407 U. S. Appraisers Building 
San Francisco 11, California 


ee (COPY) 
CERTIFICATES REQUIRED FOR BILLS TO UNITED STATES PUBLIC HEALTH SERVICE 


A Certificate of gnbie Deg VOX Hospital 
I certify that the attached bill, in the amount of $ for services 
rendered or supplies furnished to residing at 
during period from to 
correct and just and that such charges have been paid in the amount of eee 


by 
(If not paid, write "None" in ink) (Name of Payor) 


of and that (if a physician), I was not 


(Address of Payor) 4 


during the period covered by said bill a full-time employee of the United States. 





Date 194 


ei (Signature of Physician or Hospital Agent)* 


meee meme 


B. Certificate of Injured Person 
I certify that the services and/or supplies charged for in the attached bill, 
amounting to $ __» are correct and just, were received by me and that I 
have paid such charges to the amount of $ 
(If none, enter "None" in ink) 


Date 194 


Ys (Signature of Patient) (Present Address) 


ee ee mmm mmm memmeeeetee 


C Certificate of Special Services** 


I hereby certify that the 
(List Special Services) 


furnished this patient were medically necessary. 


Date 194 


are (Signature of Attending Physician) 


—-——a ee eee eee em eet 


D Approval for Payment 
I approve the service and/or supplies furnished as per the attached bill and 
certify that the charges are correct and just, except as hereafter noted. 
EXCEPTIONS 








Me 1 ON ee eee eS Re AN eee tas Sib eae eS ee Nae) eI ek 
Director, U. §. Public Health Service Dist. 5 
1407 U.S. Appraisers Building 
San Francisco 11, California 


8 SE ORR ee Re |) ae ae a eee an! ae Gee, SiR eee) | ame). oni) Keli end Sa a dee > Sean | ealn* fee), ga cunt) (aah wiles > etm! hee," Ga: tem | Ges Wie” Sohn) Mee Came.) om! Jey ae 


* When a bill is signed or receipted in the name of a company or corporation, 
the name of the person writing the company or corporate name, as well as the 
capacity in which he signs, must appear. For oxample, "John Doe Company, per John 
Smith, member of the firm," or "Secretary," or "Treasurer," as the case may be. 


** This certification to be used when special services such as special nursing 
service, hospital care at other than ward rates, special drugs and supplies are 
furnished. 


Attachment #4 


(copY) 


WAR CIVILIAN SECURITY 
FEDERAL SECURITY AGENCY 


Civilian War Medical Care 
U. &. Public Health Service 


Application for Medical Care for Repatriate or Evacuee 


Name of Applicant Place of Birth 
Age Sex Color Nationality 
Present mail address 

Occupation Name of last employer 

Period of last employment 
Place of legal residence in United States, if any 
Date of arrival in continental United States 











If evacuee, by whom was evacuation ordered 
From where were you evacuated 

Were you detained by the enemy . If "yes" give dates of detention — from 
to » and place of detention 





Date of onset If injury, how incurred 
Have you made application to U. S. Employees Compensation Commission or other 
Federal Agency for medical care 


Name of Agency Was claim allowed 
Name and address of physician or dentist selected to render treatment 


Name of hospital to be used (if applicable) 


I hereby certiby the above is a true statement 


Date : Signature of applicant 





Fe SPO eet eek\ ey eee, aaa)” ops Syesee) sem) ieee” eee) Mine em) ean ome, om) ere: ew gis) ees ome fem ee Lede baw ean. hel een en) ees iy fat oe. Sed ee ob! ame! des) ea ee 


If you have been examined by a physician or dentist have the following completed 
by him. 


Diagnosis! 
Signature (Physician or Dentist) 


Address 


Oe Ra ee ee eek ee ae) CO AE OE eae ee em Maeed Janke Ye" om), ome erie] cag “gap. cm ae ak: (ek veut) iene) eA al emt gli, Teal Aged; Hr! Sai, Negett ep,” venus” +/cin.’: | eat, 


Mail to: Medical Director W. 1, Harrison, U. S, Public Health Service District De 
San Francisco 11, California, 
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STATE OF CALIFORNIA 
LOS ANGELES OFFICE 


WASHINGTON BUILDING 


sso sae eae Department of Social Welfare 


SAN FRANCISCO OFFICE 


CHARLES M. WOLLENBERG 
DAVID HEWES BUILDING 
995 MARKET STREET SESE OR 
(3) 
Sacramento 


September 19, 1945 


be 
IN REPLY PLEASE REFER 
DEPARTMENT BULLETIN NO. 267 (WS) To: 
TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS Subject: War Services 
COUNTY AUDITORS Data Forms (WS-9) 


Effective immediately it is no longer required that 
War Services Data Forms (WS-9) be submitted on Enemy Alien and 
Civilian War Assistance cases. 


Some counties may wish to continue use of this form, 
particularly in connection with preparation of their monthly 
statistical reports on war services (Forms WS-6 and WS-7), In 
such cases the SDSW will continue to furnish copies of Form 
WS~9 without charge. 


This bulletin cancels the instructions regarding 
completion and/or submission of Form WS-9 contained in the 
War Services Handbook, Sec. 44-00, 


Very sincerely yours, 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 


FILED 


in the office of the Secretary of State 
of the State of California 





MAIN OFFICE Harl Warren 


616 K Street 2 Governor 

peeing STATS OF CALIFORNIA 

LOS ANGELES OFFICE ‘ i. 
Washington Building Department of Social Welfare “ 
Suan Soe One eet CHARLES M. WOLLENBERG hn &, Rj Pr 
SAN FRANCISCO OFFICE DIRECTOR Oy, 4h 


David Hewes Building 
995 Market Street 
Sacramento 


October 5, 1945 
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MANUAL LETTER NO. 86 


The attached manual revisions are to be entered in your copy of 
the Manual of Policies and Procedures and the revision numbers cancelled on 
the separators for the revised chapters. Revision numbers are listed for 
the chapters as follows: 


Age Revision ll 

Personal Property Revision 62 

Income Revision 40 

Amount of Grant Revision 24 
Institution Inmates Revision 42 

Relatives Revisions 29 and 30 
Classification Revisions 25 and 26 
Continuing Services Revisions 96 thru 99 
Financial Procedures Revisions 125 thru 127 
Continuing Services Reissued Separator 


Section 144-08, Determination of Value of Trust Funds, has been 
revised to include a definition of "trust" for the purpose of W&IC Sec. 
2104.6 of the OAS Law. 


Recent legislative changes have now been incorporated in Sec. 
152-50, Contributions from Legally Responsible Relatives As Income. 


Sec. 155-05, Provisions of WxIC Regarding Determination of Amount 
of Grant in OAS, has been amended to include a new WIC Code Sec. 2025 in 
the OAS Law which provides that the grant of Old Age Security shall be in- 
creased if, when, and during such times as the United States Government in- 
creases its contributions in assistance to the aged in California (the 
amount shall be increased by an amount equal to such increase but not to 
exceed a total OAS grant of $60.) 


Sec. 102-05, Eligibility of Public Institution Inmates and Pa- 
rolees,has been revised hy rearranging and restating the information regard- 
ing beginning date of aid for applicants released from institutions. 


The legal provisions of Sec. 170-00, Relatives, Statutory Pro- 
visions, now includes the recent amendment to W&IC Sec. 222k of the OAS Law 
which provides that if the district attorney determines that no action 
should be brought against responsible relatives that a report of his find- 
ings and the reason therefor shall be made to the board of supervisors of 
the county. 


Sec. 195-00, Classification of Child of Tuberculous Father (TBF), 
and 196-00, Classification of Child of Incapacitated Father (CIF), have 
been revised to include a definition of the term “physician” when used in 
connection with the establishment of eligibility to Aid to Needy Children 
under the classification of child of tuberculous father (TBF) and child of 
incapacitated father (CIF). 


Sec. 352-10, Recording of Reinvestigation in ANC, includes in- 
structions to cover the recording under County Report of Eligibility Rein- 
vestigation on the recently revised Affirmation of Eligibility (Form CA 206). 


STATEMENTS CONTAINED IN THE MANUAL TAKE PRECEDENCE 
OVER SAME MATERIAL PREVIOUSLY RELEASED IN BULLETINS 


A 


105-20 P AGE ___ PUBLIC ASSISTANCE PROGRAM 
105-20 LIMITATIONS ON AGE 105=20 
OAS, ANB, APSB, ANC 


The age of the applicant is a factor in determining his eligibility in 
all aids. 


An applicant for OAS is not eligible for aid until he has completed -his 
64th year and reached his 65th birthday. Aid may not be granted prior to the 
day and month as well as the year when the age of 65 is reached. (W&1C 2Iho, 2160) 


In ANB and APSB,aid may not be granted until the applicant has completed 
his 15th year and reached his, 16th birthday, Aid may not be granted prior-to the 
day and month as well as the year when the age of 16 has been attained. (W& IC 300, 
3041, 3075, 3430, 3431, 3460) 


In ANC, a child is eligible until the end of the month in which his 18th 
birthday occurs except when his birthday falls on the first day of the month. In 
this instance, aid is only payable through the day preceding the 18th birthday. 
(WIC 1522, 1552.3, 1560) 

‘106-00 PROOF OF AGE REQUIRED IN OAS 106-00 

OAS 

The fact that the applicant has attained the age of 65 must be estab- 
lished in OAS, It is not necessary to establish his exact age. If the exact 
birth date can not be determined but the year of birth is verified, age 65 is 
ee established until the 3lst day of December of that year. (WaIC 2Iho, 


106~05 PROOF OF AGE REQUIRED IN ANB ARD APSB 106-05 
ANB, APSB 


If an applicant for ANB or APSB is 21 years of age or over, the appli- 
cant's sworn statement as it appears on the application is considered sufficient 
evidence of age, 


If the applicant states he is less that 21 years of age, verification 
must be obtained that he is over 16 years of age, (WIC 3040, 3041, 3075, 3430, 3431, 3460.) 


106-15 PROOF OF AGE REQUIRED IN ANC 1C6-15 
ANC 
The age of the child for whom application is being made must be verified 

in ANC. (Wale 1522, 1560) 

107-00 AGE OF ACCEPTABLE AGE EVIDENCE 107-00 
OAS, ANB, APSB, ANC 


Evidence of age in OAS to be acceptable shall be at least two years old 
except in the following instances when the OAS law requires that the evidence be 
at least five years old: 


(a) Statement of age in voter's registration records, 
(b) Statement of age in census records. 


or when the age of a piece of evidence does not affect its accuracy; e.g., the 
affidavit of a personal reference need not be two years old. (Walc 21ho, 2162p, F, Ge) 


(Section Continued on Next Page) 
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105-00 PROVISIONS, We& 1. CODE REGARDING AGE 105-00 





AID TO NEEDY BLIND 
GLD AGE SECURITY AID TO PARTIALLY SELF.SUP. AID TO NEEDY CHILDREN 
PORTING BLIND RESIDENTS 


+. 


AiD SHALL BE GRANTED TO ANY PERSON WHO HAS A PERSON JS ENTITLED TO RE=| No CHILD OVER THE AGE oF 16| 
ATTAINED THE AGE @F 65 YEARS PROVIDED HE CE}ve ANB eR APSB jF HE 1S JO|YEARS }1$ CONSIDERE® A NEEDY 
MEETS ALL THE @THER ELIGSBILEYY REQUIREMENTS YEARS OF AGE OR OVER PROVIDED {CHILD WETHIN THE PROVISIONS 
OF THE OAS Law. (W&ES 2460) HE MEEYS ALL THE OTHER ELIGI~ jor THE ANC Law. (See Sec. 

ANY OF THE F@LLOWING D@CUMENTS SHALL BE BYLITY REQUIREMENTS @F THE 1105-20, LIMITATIONS ON AGE) 
SUFFICIENT PROOF GF THE AGE OF AN APPLICANTS ANB oR APSB Laws. (W&IC 3040, HC WAIC $522, 1552-3) 


Ae CERTIFICATE OF BIRTH 3041, 3430, 3431) 
Be CERTIFICATE @F BAPTISMS 
Co STATEMENT OF AGE AS RECORDED 6@N MAR~ 
RIAGE LICENSE @R CERTIFICATES 

De STATEMENT OF AGE OF THE APPLICANT AS 
SHOWN BY THE RECORD OF REGISTRATION OF 
VOTERS IN ANY P@LSTICAL SUBDIVISION OF 
THIS STATE, AT LEAST FIVE YEARS PRIOR 
TO THE DATE OF SUCH APPLICATION3 

E. ENTRIES IN A FAMILY BIBLE OR OTHER 
GENEAL@GICAL RECORD OR MEMORANDUM OF 
THE ZAMILY OF SUCH APPLICANTS 

F. THE RETURNS OF THE UNITED STATES CENSUS 
TAKEN AT LEAST FIVE YEARS PRIOR TO THE 
BATE OF SUCH APPLICATIONS 

G. THE AFFIDAVJT OF A REPUTABLE PERSON IF 
IT 1S BASED UPON HJS PERSONAL KNOWL~ 
EDGE OF FACTS WHICH WOULD DETERMINE 
THE PROBABLE AGE OF THE APPLICANT AND 
1S NOT MERELY A STATEMENY OF BEL{EF 
BASED ON APPLICANT'S PERSONAL APPEAR- 
ANCE$3 SUCH AFFIDAVIT SHALL C@NTAIN 
STATEMENTS OF THE CIRCUMSTANCES UPON 
WHICH SAID AFFIANT'S KNOWLEDGE JS 
BASED$ 

H. SUCH OTHER EVIDENCE AS THE SDSN MAY 
APPROVE. (WA&IC 2362) 

APPLICATION FOR AfD MAY BE MADE WITHIN 60 
DAYS PRIOR Y@ THE DATE ON WHICH THE APPLICANT 
WiLL ATTAIN THE AGE OF 65 YEARS. THE APPLI- 
CATION SHALL BE PROMPTLY INVESTIGATED AND 
ACTED UPON. IN NO EVENT SHALL THE AID BE 
COMMENCED AS @F A DATE PRIOR TO THE DATE ON 
WHICH THE APPLICANT ATTAINS THE AGE OF 65 
YEARS. (W&IC 2180.3) 





144-15 PERSONAL PROPERTY PUBLIC ASSISTANCE PROGRAM 


144-15 DETERMINATION OF VALUE OF FROZEN ASSETS 144-15 
OAS, ANB, APSB, ANC 


Frozen assets are those which have become unavailable to the owner through 
no voluntary act on his part and which can not be obtained by any voluntary act 
on his part. An interest as evidenced by deposits, certificates of ownership, 
etc., in defunct banks, building and loan associations, or other organizations 
may be frozen in so far as obtaining funds from the particular bank, or other 
institution is concerned, but the interest may be saleable at a discount. Such 
galeable value represents personal property to be considered in determining 
eligibility for the particular category of aid. (Walc 1560, 2140, 3075, 3460) 


144-20 DETERMINATION OF VALUE OTHER TYPES OF PERSONAL PROPERTY 144-20 
OAS 


In addition to the types of personal property discussed in previous 
sections, and excluding personal effects aside from those used for commercial 
purposes or profit, other miscellaneous types of personal property may be en- 
countered. The current market value of such property, i.e., the amount that 
could be realized upon quick sale, is the basis for determining the value. (WaIC 


2140) 


145-00 PERSONAL PROPERTY ACQUIRED BY PURCHASE 145-00 
OAS, ANB, APSB 
Personal property may be purchased without affecting eligibility for aid 
provided the value of such personal property, together with other personal prop- 
erty holdings, does not exceed the limitations provided in the law for the re- 
spective category of aid. 


If a recipient or spouse purchases personal property, the terms of the 
purchase and plan of payment should be ascertained. If it does not appear that 
the payments can be met out of the mown resources and the grant,the possibility 
of unlmown assets or income should be explored. (W&IC 2140, 3047, 3075, 3447, 3460) 


145-05 PERSONAL PROPERTY ACQUIRED BY GIFT 145-05 
OAS, ANB, APSB, ANC 


The value of personal property acquired by gift shall be considered in 
determining eligibility in accordance with the provisions of the respective cat- 
egory of aid. A gift is the separate property of the person receiving it. (Walc 


1560, 210, 3047, 5075, 3447, 3460) 
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144-08 DETERMINATION OF VALUE OF TRUST FUNDS 144-08 
OAS, ANB, APSB, ANC 


When an applicant or recipient does not have control of all or part of a 
trust, of which he is the beneficiary, the current market value of the trust or 
that portion not under his control (less encumbrances of record in OAS, ANB and 
APSB) shall not be considered in determining personal property holdings of the 
applicant or recipient. 


When ownership of the trust is dependent upon the occurrence of a certain 
event, such as the applicant or recipient attaining the age of 21 years, such 
trust is not considered the property of the applicant or recipient until the 
stipulated event occurs. 


In OAS a trust established for funeral, interment or other similar pur- 
pose, even though subject to revocation, shall not be considered personal prop- 
erty provided the trust (1) does not exceed $500 and (2) a written contract exists 
between the applicant or recipient and the trustee, setting forth the purpose 
and condition of the trust. The contract or agreement may be for the purpose of 
providing funds for funeral,interment,etc. expenses of the recipient and spouse, 
but no other person. The contract or agreement shall be reviewed and pertinent 
information shall be noted in the case record. For the purpose of Sec. 2163.6 
of the OAS law, a trust is deiined as the obligation resulting from a written 
agreement under which one person,the trustee, obligates himself to apply certain 
property (the corpus of the trust) of the other person, the trustor or benefici- 
ary, for funeral, interment or other similar expenses of the trustor @ his spouse. 
(W&IC 1560, 2140, 2163.6, 3075, 3460) 


144-10 DETERMINATION OF PERSONAL PROPERTY VALUE 144-10 
OF UNDISTRIBUTED ESTATES 
OAS, ANB, APSB, ANC 


Personal property in an undistributed estate is considered the personal 
property of the applicant or recipient when (1) the property is in fact personal 
property, and (2) the property is available to the applicant or recipient prior 
to distribution of the estate. The value of such personal property holdings 
shall be considered in determining eligibility according to the provisions of 
the respective category of aid. 


In determining the value of the inheritance, if any, which is available 
before distribution consideration should be given to known indebtedness and to 
an estimate of the administrative costs exclusive of inheritance taxes. This 
estimate of administrative expense (exclusive of inheritance tax) may be deducted 
from the appraised value as filed with the probate court in determining the net 
amount of personal property available prior to distribution. 


When two or more heirs have an undivided interest in an undistributed 
estate which is in fact available prior to distribution, each is considered to 


have an interest in proportion to the number of kmown heirs. (Sée Secs. 132-52, UNDIS- 
TRIBUTED ESTATES AND 145-10, PERSONAL PROPERTY ACQUIRED BY INHERITANCE’) (WAIC 152105, 1560, 2140, 3047.5, 


3075, 3448, 3460) 
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152-60 INCOME PUBLIC ASSISTANCE PROGRAM 


(52-60 OFFER OF SUPPORT AS INCOME 152-60 
OAS, ANB, APSB 


A mere offer of a contribution for support by a responsible relative or 
auyone else is not in itself sufficient to render a recipient ineligible. Only 
contributions for full or partial support which are actually received or un- 
conditional offers of cash shall be considered as income. 


The following statements apply to all offers in kind from any source and 
to all conditional offers of cash in either of which the applicant or recipient 
does not have a property right. If the cash offer is dependent upon fulfillment 
of a certain condition or upon refraining from a particular act, e.g. \iving or 
not living in a certain place, upon refusal of the offer by the applican. or re- 
cipient, he shall be granted aid, if otherwise eligible. (W&IC 2140, 3049, 3075, 3449, 
34603 AGO NS'® .- NS2300, 20 CaL(2) 870) 


Waen the applicant has a property right, i.e., insurance, OASI, stocks, 
bonds, court order for support, life care contract, or other resource which he 
owns ox in which he has an interest, the benefits accruing from such property 
are income. (SEE SECo 152-20, INCOME FROM PERSONAL PROPERTY.) (W&IC 2020, 2140216005, 3075, 3084, 3460, 


3h72) 


152-70 {N€OME FROM ADULTS TO FAMILY BUDGET UNIT 152-70 
ANC 


When a parent of children receiving aid is living in the home and working 
all earnings are considered as income to the family budget unit. Special expenses 
incident to the employment shall be allowed in the budget. The actual contrib- 
tion made by parents not living in the home shall be considered income. The 
ability of parents to support or contribute is determined by the relationship be- 
tween the parents' verified income and their reasonable needs. 


In general when the OAS, ANB or APSB recipient is a parent o* the child 
or children receiving ANC his prorated share of rent, utilities and “)>°chold 
operations is deducted from the budget. as determined for the othez parent and 
children . 


When the parent receiving OAS, ANB or APSB is making a definite contri- 
bution to the family budget unit from his grant, net income to the family budget 
unit is determined by deducting food per budget schedule and the individual's 
prorated share of rent, utilities and household operation from the actual contri- 
bution. 


Net contribution from adult children or other adults in the home not in- 
cluded. in the family budget unit is determined, and considered as income to the 
family budget unit as set forth in the preceding paragraph. 


An allowance froma serviceman is considered as any other contribution 
from an adult or minor not living in the home, i.e., as income. (W&IC 151i, 1560) 
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152-40 LOANS AS INCOME ; 152-40 
OAS, ANB, APSB, ANC 


A bona fide loan contracted by a recipient carries with it the obligation 
for repayment and hence cannot be considered as making available to the recipient 
any net or factual amount of income. (See Glossary, Loan.) The funds derived as 
a result of a bona fide loan, as distinguished from a gift, are equalized by the 
corresponding indebtedness incurred. The proceeds of such leans shall not be 
considered income to the recipient when they emanate from non-responsible rela- 
tives, friends, persons or agencies, including fraternal, benevolent and non- 
profit organizations, or, in OAS, private institutions on whom there rests no 
legal obligation for support. (W&IC i511, 1560, 2020, 2140, 3075, 3084, 3460, 3472) 


Loans from a responsible relative may be considered as income because of 
the legal responsibilities of the relative, provided the responsible relative has 
the pecuniary ability to contribute the amount of the loan. The loan shall not 
be considered income when the relative has no such pecuniary ability and the loan 
mist be repaid. (W4IC 1560, 2140, 2181, 2224, 3075, 3088, 3460, 3474) 


In OAS personal property holdings, in ANB and APSB real and personal 
property holdings, and in ANC cash and security holdings shall be re-evaluated on 
the first of the month following the receipt of a loan to determine whether such 
holdings are within the maximm permitted for the particular category of aid. 
CWRIC 152th, 1560, 2140, 2163, 2164, 2165, 3047, 3075, 3407, 3460) 


152-50 CONTRIBUTIONS FROM LEGALLY RESPONSIBLE RELATIVES AS INCOME 152-50 
OAS, ANB, APSB 


The amount of contributions received from legally responsible relatives in 
cash, the value of items of support given in kind, i.e., room, board, clothing, 
etc., and payments made by responsible relatives on behalf of the recipient and 
for which the recipient is responsible,i.e., mortgage payments on the recipient's 
real property,etc., represent income. In APSB the value of such income B subject 
to the $800 yearly exemption. (See Sec. 361-15, ADJUSTMENT IN AMOUNT OF Grant) Exception: 
Fremiums paid by another on the recipient's life insurance shall not be consid- 
ered income. (See Sec. 152-60, OrreR oF SupPoRT aS INCOME.) 


The spouse of a recipient may apply to his or her own support and the 
support of his dependent children such of his income from earnings, annuities, 
pensions, allowances from servicemeng etc., as is necessary before applying the 
remainder, if any, to the support of the recipient. (See Secs 172-00 ano 172-05, INn- 
Yes a ah OF RESPONSIBLE RELATIVES WITHIN STATE, AND 151-65, INCOME FROM SERVICEMEN'S DEPENDENTS ALLOW- 

There shall be no arbitrary division of earnings of minor children. The 
method of determining the amount of the earnings of the minor child to be used 
in a household in supplementing or in any way determining the amount of aid to 
be granted shall be based upon the emancipation of such minor. (See Sec. 171-40, RicHTs 
AND PRIVILEGES OF PARENTS OF Minor CHiLDREN.) (W&IC 2003, 2020, 2140, 21h2.5, 2163, 2181.01, 2224, 3047, 


3075, 3084, 3088, 3447, 3460, 347k) 
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155-15 (Continued) 155-15 


The net income is subtracted from $50 (See Sec. 155-20, Statutory Maximum 
($50) Less Income), the minimum need of the individual, unless the need is in exe 
cess of $50, in which case the income is subtracted from that amount which repre~ 
sents the total need. In no case however may the grant exceed $50. 


There are two ways of establishing that the need is more than $50. 


1. The cost of special items of need may be added to the $50 statutory 
maximum. (See Sec. 155-30,Total Need -- Statutory Maximum ($50) Plus 
Special Needs.) 


or 


2. The amount required te meet the continuing basic needs ef the indi- 
vidual together with the cost of any special items of need may be de- 
termined by computing a budget of the individual's requirements. (See 
Sec. 155-25, Total Need —- Determination by Budget.) 


No monetary limit has been placed upon the extent that need may be in 
excess of $50. (walC 2020, 2020.05, 2940; Uy 8. Pup e ¥5) 


155-20 THE STATUTORY MAXIMUM ($50) LESS INCOME 156-20 
OAS 


The Jaw establishes $50 as the minimum need of the individual. When 
total need of the individual has not been established to be in excess of this 
amount, the income which must be considered in determining the grant shall be 
subtracted from $50. (See Secs.150~50, Types of Casual Income, and 151-95, 
Income from Agrieultural Labor.) The amount of the grant so determined shall be 
such that when added to the income it equals exaetly $50. (waic 2020.00) 


The advantages of making grants in whole dollars is recognized, and this 
is sometimes possible. However, income which is received in a specified known 
amount, iee., fixed income, shall be deducted in its exact amount. 


Example A: A recipient whose need does not exceed $50 is receiving OASI 
in the amount of $2%.19 each month. This is his only income. The 
income is subtracted from $50 and aid is granted in the amount of 
$28.81 ($50 minus $21.19). 


Certain other types ef income may be adjusted to make the grant of aid 
in a whole dollar amount. The following types of income may be adjusted: 


1. Regular income which is estimated, as in the case of value of a con- 
tribution in kind, such as free rent, free board and room, etc. 


Example B: A daughter, in whose home an OAS recipient lives, contributes 
the recipient's share of tle utilities. This is estimated to average 
about $3.25 per month. This estimate may be reduced to $3, resulting 
in a grant of $47 ($50 minus $3). 


(Section Continued on Next Page) 
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155-05 PROVISIONS OF W&IC REGARDING DETERMINATION 155-06 
OF AMOUNT OF GRANT IN OAS 
OAS 


The amount of aid to which any applicant shall be entitled shall be when 
added to the income (including the value of currently used resources, but ex- 
cepting casual income and inconsequential resources) of the applicant from all 
other sources, fifty dollars ($50) per month. When the actual need of an appli- 
cant exceeds fifty dollars ($50) per month, such applicant shall be entitled to 
receive aid in an amount (not to exceed fifty dollars ($50) per month) which 
when added to his income (including the value of currently used resources, but 
excepting casual income and inconsequential resources) from all other sources, 
shall equal his actual need. (W&IC 2020) 


When amendments to the Federal statutes or rules and regulations of the 
FSSB permit, income or resources of the applicant shall not be deducted from 
the amount of aid to which the applicant would otherwise be entitled. (W&IC 2020.05) 


If, when, and during such times as the United States Government increases 
its contributions in assistance of the aged in this state, the amount of the 
grant of aid provided for in this article shall be increased by an amount equal 
to such increase by the United States Government, but in no event shall the total 
aid granted exceed sixty dollars ($60) per month. (H&IC 2025) 


Every person administering aid shall endeavor at all times to perform 
his duties in such manner as to secure for every aged person the maximm amount 
of aid to which he is entitled. (Walc 2142.5) 


No rule or regulation shall be adopted or continued in force if it re- 
sults in discrimination against practitioners of any type of therapy, treatment 
by prayer or spiritual means, or other treatment recognized as a branch of the 
healing arts in favor of the practitioners of any other branch of the healing 
arts. (Wa&ic 2tho) 


155-15 METHOD OF DETERMINING THE AMOUNT OF GRANT IN OAS 155-15 
OAS 


The applicant or recipient who has no net income from any source shall be 
granted $50 a month, the amount provided by law to meet the minimum need of the 
individual. Likewise a grant of $50 a month shall be made when the only income 
received is: 


Casual income. (See Seus. 150-40, Definition of Casual Income and Incon- 
sequential Resources, 150-50, Types of Casual Income, and 150-60, Re- 
cording of Casual Income and Inconsequential Resources.) 


or 


Exempt agricultural income under the provisions of Sec. 151-95, Income 
from Agricultural Labor. (See Sec. 151-93, Definition of Agricultural 
Labor. ) 


If the applicant or recipient has income other than casual income or ex- 
empt agricultural income, the net income mst be taken into consideration in de- 
termining the grant. The amount of net income shall be ascertained in accord 


i ; Chapter. ; 
Nene, ie) Score oP (Section Continued on Next Page ) 
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re 


163-00 ELIGIBILITY OF INMATES OF NONPROFIT, FRATERNAL AND 163-00 
BENEVOLENT INSTITUTIONS 
OAS, ANB, APSB 


Aid shall be granted to any person, otherwise eligible, who is an inmate 
of a home or institution maintained by any fraternal, benevolent or nonprofit 
organization provided all the following conditions are met: 


1. There is no contract obligating the home or institution to care for 
the inmate for life. (See Sec. 163-60, LiFE=<CARE CONTRACTS IN NONPROFIT, FRATERNAL 


AND BENEVOLENT INSTITUTIONS.) (WA&IC 3044.5, 3460) 


2. In OAS, the home or institution has a written license or permit from 
the SDSW or from an inspection service approved or accredited by the 
SDSW in accord with Sec. 2300 of the WaIC and such license has not 
been revoked. (WA&lC 2160.5) 


3. The inmate is either obligated to pay the institution for the sup- 
port provided, or the value of the support given without charge to 
the inmate is such that his full need is not met. Whether or not the 
institution has made a bona fide request for payment of the support 
given shall be ascertained. When full support is not furnished by 
the institution and the inmate is otherwise eligible, aid shall be 
granted in an amount necessary to cover the portion of his care not 
furnished by the institution. (W&IC 3075, 3460; AGO NS5220) 


Fer capita cost is not a factor in determining eligibility except as 
provided in Sec. 1435-30, Inmate's Interest Reenlting from Assignment of Property 
Ito Nonprofit Inatitution. (WiC 2140, 3044.55 5075, 3460) 
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PUBLIC ASSISTANCE PROGRAM INSTITUTION INMATES : 162-05 


162-00 {NELIGIBILITY OF PUBLIC INSTITUTION ENMATES — 162-00 
ANC 


Aid shall not be granted for a child cared for ina Federal, State or 
county institution or school. Exception: Aid may be granted under certain cir- 
cumstances to a child ina county hospital. (See Sec. 164-10, ELigiGiLity DURING HosPiTaL~ 
iZATION) 


Aid shall be discontinued effective as of the last day of the month in 
which the child for whom aid is received entered the public institution. 


When aid is discontinued due to the confinement of such child in any 
public institution, the county may provide that aid be restored when the child 
ceases to be an inmate of the institution. Upon release of the child, aid may 
be granted for the balance of the month during which time the child was not an 
inmate provided the child is otherwise eligible. (walc 15295 1560) 


162-05 ELIGIBILITY OF PUBLIC INSTITUTION INMATES AND PAROLEES 162 +05 
OAS, ANB, APSB 


An inmate of a public institution may apply for aid, and if otherwise 
eligible,aid shal’ be granted. The applicant may remain in the institution until 
he receives his first warrant at which time he shall cease to be an inmate. Up- 
on release aid shall be granted to such inmate from the first day of the month 
in which the determination is made that he is eligible,but in no event shall the 
aid commence prior to the date of application. (W&IC 2160, 5044, 5444) 


The warrant delivered upon the applicant's release from the institution 
shall be in the full monthly amount, provided the application was signed on or 
prior to the first day of the month in which aid was granted. (See Secs. 610-60, Pay- 
MENT TO INMATE OF PUBLIC INSTITUTION, AND 610-70, CERTIFICATION OF PAYMENT AFTER RELEASE OF INMATE FROM 
INSTITUTIONS) (CWAIC 2140, 2160£, 2183, 3044, 3075, 3084, 344K, 3460) 


A person may apply for and receive aid while on parole from a State 
Hospital. (SEE Sec. 124-35, REStDENCE WHILE ON PAROLE) (AGO NS858, NS3293) 


Aid shall be granted to a person on parole froma prison if he is other- 
wise eligible. (AGO NS5624) 


An inmate of a veterans hospital or home may apply for ANB or APSB and 
receive such aid while an inmate. (W&IC 3044, 3044.5, 30/75, S444, 3460; AGO NS572) 


A person confined in a public institution of a custodial or correction- 
al character is not eligible to receive aid and aid shall be discontinued as of 
the last day of the month in which a recipient enters such institution. When 
aid is restored following discontinuance because of confinement in a public 
hospital or in a public institution of a custodial or correctional character, 
aid may be restored for the balance of the month during which'r was not confined 
in such institution, provided he is otherwise eligible. (SEE SECo 215-00, RESTORATION OF 
Aid.) CWAIC 2140, 2tdoe, 3044, 3075, 344K, Zho0) | 
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OLD Ace Security -« CHILDREN 



















MAY BE LJABLE+ IF THE DISTRICT ATTORNEY OR OTHER CIVIL LE 
GAL OFFICER OF THE GOUNTY DETERMINES FOR ANY REASON THAT AN 
ACTION SHOULD NOT BE BROUGHTy A REPORT OF HIS FINDINGS AND 
THE REASON THEREFOR SHALL BE MADE YO THE BOARD OF SUPERVIS= 
ORS OF THE COUNTY. ANY SUM SO RECOVERED SHALL BE CREDITED 
BY THE COUNTY TO THE COUNTY, TO THE STATE AND TO THE FEDER« 
AL GOVERNMENT IN PROPORTION TO THE CONTRIBUTIONS OF EACH 
| RESPECTIVELY, OR IN THE MANNER PRESCRIBED BY THE State Dew 
| PARTMENT OF SOCIAL WELFARE. THE GRANTING OF OR CONTINUED 
| RECEIPT OF AID SHALL NOT BE CONTINGENT UPON SUCH RECOVERY. 
| (W&IC 2224) 


NO OFFIGER OR EMPLOYEE OF ANY COUNTY SHALL MAKE ANY DEMAND 
UPON ANY PERSON, OTHER THAN A LEGALLY RESPONSIBLE RELATIVE, 
OF ANY APPLICANT FOR OR RECIPIENT OF OAS, TO CONTRIBUTE A 
STATED AMOUNT TO THE SUPPORT OF THE APPLICANT OR RECIPIENT 
EACH MONTH, @R TO AGREE SO TO CONTRIBUTE, ®R SHALL THREATEN 
ANY SUCH RELATIVE WITH ANY LEGAL ACTION AGAINST HIM BY OR 
ON BEHALF CF THE COUNTY, OR WITH ANY PENALTY WHATSOEVER, 
UNLESS HE AGREES SO TO CONTRIBUTE. (W&IC 203)) 
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170-GO RELATIVES, STATUTORY PROVISIONS 
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we enn, 


OLD Ace Security 


A PERSON JS ELIGIBLE, PROVIDED HE MEETS ALL OTHER ELIGIBIL~ 
ITY REQUIREMENTS, JF HE JS NOT RECE}VING ADEQUATE SUPPORT 
FROM A HUSBAND OR WIFE OR CHILD ABLE AND RESPONSIBLE UNDER 
THE LAWS OF THIS STATE TO FURNISH SUCH SUPPORTS FREE BOARD 
AND LOBGING SUPPLIED T@ AN APPLICANT, BECAUSE OF HIS NECES= 
SITY, BY A FRIEND OR RELATIVE WHO 1S NOY RESPONSIBLE FOR 
oe eo SHALL NOT BE GROUND FOR REFUSING AID. (W&IC 
2)60—-F 


THE BOARD OF SUPERVISORS SHALL UPON RECEIPT OF THE REPORT 
OF THE INVESTIGATION ®ETERMINE THE ABILITY OF RESPONSIBLE 
RELATIVES TO CONTRIBUTE TO THE SUPPORT OF THE APPLICANT AND 
DESIGNATED THE AMOUNT OF AJD, IF ANY, TO BE GRANTED. THE 
MAXIMUM DEGREE @F LIABILITY OF THE RESP@NSIBLE RELATIVE 
SHALL BE DETERMINED BY "RELATIVES' CONTRIBUTION SCALE.” IN 
DETERMINING ABILITY TO CONTRIBUTE, THE FINANCIAL CIRCUM- 
STANCES OF RESPONSIBLE RELATIVES SHALL BE GIVEN DUE CON- 
SIBERATION AND, IN UNUSUAL CASES, CONTRIBUTIONS AT LESS THAN 
THE AMOUNT FIXED 8Y "RELATIVES CONTRIBUTION SCALE” MAY BE 
MADE AS THE BOARD OF GUPERVISORS MAY DEEM JUSTIFIABLE. A 
MARRIED DAUGHTER GF THE APPLICANT SHALL NOT BE REQUIRED TO 
MAKE CONTRIBUTIONS UNLESS SHE HAS {NCOME CONSTITUTING HER 
SEPARATE PROPERTY. (W&IC 2382) 


NO GRANT OF AID SHALL BE WITHHELD PENDING tNVESTIGATION OF 
THE FINANCTAL COND}TION OF RESPONSIBLE RELATSVES, IF THE 
APPLICANT HAS ESTABLISHED THE FACT THAT HE 18 NOT RECEIVING 
SUPPORT FROM SUCH RELATIVES. (W&IC 2781.08) 


THE BOARD OF SUPERVISORS SHALL DETERMINE %F THE APPLICANT 
OR RECIPIENT OF AID HAS WITHIN THE STATE A SPOUSE OR ADULT 
CHILD PECUNIARILY ABLE TO CONTRIBUTE TO THE SUPPORT OF THE 
APPLICANT OR RECIPJENT OF AID. 
JO THE RELATIVE JNQUJRING WHETHER THE RELATIVE 3S IN FACT 
CONTRIBUTING AND WILL CONTINUE TO CONTRIBUTE TO THE SUPPM&RT 
@F THE APPLICANT PURSUANT TO THE PROVISIONS OF SECTION 
2181. THIS FORM SHALL BE COMPLETED BY THE RELATIVE AS A 
SWORN STATEMENT. 


UPON THE REQUEST OF THE BOARD OF SUPERVISORS, THE SPOUSE OR 
ADULT CHILD SHALL FILE SUCH SWORN STATEMENT WITHIN 10 DAYS 
IF LIVING IN THE COUNTY, OR WITHIN 30 DAYS IF LIVING ELSE 
WHERE [N THE STATES PROVIDED, HOWEVER, THAT THE GRANTING @R 
CONTINUED RECEIPT OF AID SHALL NOT BE CONTINGENT UPON THE 
FILING OF SUCH SWORN STATEMENT BY SUCH SPOUSE OR ADULT 
CHILD. 


IF THE PERSON RECEIVING ASD HAS WITHIN THE STATE, A SPOUSE 
OR ADULT CHILD FOUND BY THE BOARD OF SUPERVISORS PECUNIAR- 
ILY ABLE TO SUPPORT SAID PERSON, THE BOARD OF SUPERVISORS 
SHALL REQUEST THE DISTRICT ATTORNEY OR OTHER CIVIL LEGAL 
OFFICER OF THE COUNTY GRANTING SUCH AID YO PROCEED AGAINST 
SUCH KINDRED IN THE ORDER OF THEIR RESPONSIBILITY TO SUP- 
PORT. UPON SUCH DEMAND THE DISTRICT ATTORNEY OR OTHER 
CIVIL LEGAL OFFICER OF THE COUNTY GRANTING AID SHALL, ON 
BEHALF OF SAJD COUNTY, MAINTAIN AN ACTION, IN THE SUPERIOR 
COBRT OF THE COUNTY GRANTING SICH AID, AGAINST SAID RELA~ 
TIVE, IN THE ORDER NAMED, TO RECOVER FOR SAID COUNTY SUCH 
PORTION OF THE AI® GRANTED AS SAID RELATIVE 1S ABLE TO PAY, 
AND TO SECURE AN ORDER REQUIRING THE PAYMENT OF ANY SUMS 
WHICH MAY BECOME DUE JN THE FUTURE FOR WHICH THE RELATIVE 


A BRIEF FORM SHALL BE SENT | 


Alp Yo Negpy BLIND 

AID TO PARTIALLY SELF- 
SupporTING BLIND 

RESIDENTS 









be ANY APPLICANT FOR OR 
REC}PYENT OF ANB or APSB 
HAS RESIDING WITHIN THE 
STATE, A SPOUSE, PARENT 
OR ADULT CHILD PECUN]AR- 
ILY¥ ABLE TO SUPPORT HIMy 
AND SUCH RELATIVES FAIL 
TO PERFORM THE}R DUTY TO 
SUPPORT THE BLIND PER~ 
SON, THE COUNTY MAY RE-~ 
QUEST THE DISTRICT AT~ 
TORNEY, OR OTHER CIVIL 
LEGAL OFFICER OF THE 
COUNTY T® PROCEED Au 
GAINST THE KINDRED JN 
THE ORDER OF THEIR RE@ 
SPONSIBILITY F@R SUP- 
pert. (W&IC, SECS. 3088, 
3474) 


Up@N SUCH REQUEST, THE 
DISTRICT ATTORNEY, GR 
OTHER CHVIL LEGAL OFFI- 
CER @F THE C@UNTY GRANY- 
ING AIB MAY, ON BEHALF 
OF THE COUNTY, MAINTAIN 
AN ACTION IN THE SUPERI— 
OR COURT OF THE COUNTY 
GRANTING THE AJDy Aw 
GAINSY SUCH RELATIVES TO 
RECOVER FOR THE COUNTY 
SUCH PORTION OF THE AID 
GRANTED AS THE COURTS 
FIND SUCH RELATIVE @R 
RELATIVES PECUNIARILY 
ABLE TO PAY, AND TO SE- 
CURE AN @ROER REQUIRING 
YHE PAYMENT TO THE COUN- 
TY OF ANY SUMS WHICH MAY 
BECOME OUE IN THE FUTURE 
FOR WHICH THE RELATIVE 
MAY BE LIABLE. 





















THE RECEIPT OF AID BY 
THE APPLICANT SHALL NOT 
BE CONTINGENT UPON SUCH 
REC@VERY OR SUCH ORDER, 


THE SUMS SO RECOVERED 
SHALL BE CREDITED BY THE 
COUNTY IN ITS SETTLEMENT 
WITH THE State. (W&IC, 
Secs. 3088, 3474) 


























































Arp TO NEEnY 
CHILDREN 





IN ANC, THE PARENT 
@R PARENTS OF THE 
CHILD ARE RESPON@ 
SIBLE FOR HIS 
SUPPORT. THE PAR~ 
ENT ENTITLED TO 
THE CUSTODY OF A 
CHILD MUST GIVE 
H3M SUPP@RT AND 


EDUCATION SUI]T~ 
ABLE YO HIS CiR- 
CUMSTANCES. IF A 


FATHER'S SUPPORT 
OF A LEGITIMATE 
CHILD {S JNADE~ 
QUATE, THE MOTHER 
MUST ASSIST HIM 
TO THE EXTENT OF 
HER ABILITY. (CC, 
Sec. 196) 


THE FATHER AS 
WELL AS THE MOTH- 
ER OF AN JLLEGIT~ 
IMATE CHILD MUST 
GIVE HIM  SUPH 
PORT AND EDUCA~ 


TION SUITABLE TO 
HIS CIRCUMSTANCES. 
(CC, 196A) 
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195-00 CLASSIFICATION PUBLIC ASSISTANCE PROGRAM 
195-00 (Continued) 195-00 
C. Periodic Medical Reports on Tuberculous Father in Home 


Where aid is granted when a father who has tuberculosis in a non- 
communicable stage is in the home, continued eligibility snall be 
established by periodic medical reports on the father's condition on 
Form CA 242. Such reports shall be secured at 90-day intervals un- 
less the examining physician recommends, in writing, on the medical 
report form, that intervals between examinations be extended beyond 
the 90-day period. Such recommendation shall snow the date of the 
next examination and the medical report on Form CA 242 shall then be 
secured at that time. 


D. Periodic Medical Reports on Another Tuberculous Person in Home 


When a person other than the father has tunerculosis in a non-cem- 
municable stage, medical reports on Form CA 242( completing questions 
under Sec. A, 1 thru 4, and Sec. B, 1 thru 4) shall be secured at 
regular 90-day intervals, unless the examining physician recommends, 
in writing, on the medical report form, that the intervals between 
examinations be extended beyond the 90-day period. If such a recom- 
mendation is made, the next report shall be secured on the date of 
the next examination as given by the physician. 


GAINFUL WORK (ZMPLOYMENT) UNDER TBF CLASSIFICATION 


When the physician reports that the father may safely undertake employ- 
ment, it is the responsibility of the county to determine whether the work he 
can undertake, as reported by the physician, is gainful employment,(SEE SEC. 195-0545 
INSTRUCTIONS FOR COMPLETION OF REPORT ON TUBERCULOUS FATHER (TBF), Form CA 242.) 


A. Definition of Gainful Work 


Except as provided under the trial work period or a retraining ( re- 
habilitation) plan (see discussion under these headings below) a 
father is considered to be gainfully employed if he earns for more 
than two consecutive months an amount to exceed his total needs, in- 
cluding nis pro-rated share of rent, utilities, and household ex- 
penses if living in the nome. (See "Hstablishment of Zligibility 
Under TBF Classification" above.) 


There will be instances wherein the tuberculous father is assisted 
by members of his family in carrying on or developing a project such 
as raising chickens, or milk goats, or similar undertaking, and the 
medical report indicates tne fatner is not able to undertake gainful 
work. Net profits from such cooperative endeavor are considered in- 
come to the family budget unit and need not be taken into considera- 
tion in determining whether the tuberculous father is gainfully em- 
ployed. 


(Section Continued on Next Page) 
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PUBLIC ASSISTANCE PROGRAM CLASSIFICATION 195 -00 


195-00 CLASSIFICATION OF CHILD OF TUBERCULOUS FATHER (TBF) 195-00 
ANC 
DEFINITION 


A child shall be considered eligible under the classification of child 
of a tuberculous father when the signed statement of a licensed physician estab- 
lishes that the father has pulmonary tuberculosis or any other type of tuberc- 
losis and 


1. The father is in a sanitarium or hospital, or 


2. The father has tuberculosis in a communicable stage and is living 
outside the home under a plan of isolation, other than hospitaliza- 
tion, based on the recommendation of the physician, or 


3. The father has tuberculosis in a non-commnicable stage provided 
periodic medical reports are secured, and 


a. The physician states he should refrain from employment, or 


b. If employable, when the physician determines the number of hours 
of work which the father's physical condition permits and the 
county determines that this does not constitute gainful employ- 
ment. 


The term physician, when used in connection with the establishment of 
ANC under the TBF Classification,relates to a doctor who is licensed as a physi- 
cian and surgeon under Chapter 5, Division II of the Business and frofessions 
Code. (This relates to physicians possessing M. D. degrees and those possess ing 
D. 0. degrees, who have a physician's and surgeon's certificate. ) 


ESTABLISHMENT OF ELIGIBILITY UNDER TBF CLASSIFICATION 


ee 


A completed Form CA 242. Report on Tuberculous Father, shall be a part 
of the county record in establishing eligibility under the TBF classification. 


A. Father in Sanitarium or Hospital 








When the father is in a sanitarium or hospital, the county shall ob- 
tain verification from the institution of the date of admission, and 
shall request notification when the patient leaves. 








B. Periodic Medical Reports on Tuberculous Father _Not_in Home, Sani- 
tarium, or Hospital 


When the father is not in the home, a sanitarium, or a hospital, 
continued eligibility shall be established by a follow-up report from 
a physician on Form CA 2h2 at intervals of six months. 


(Section Continued on Next Page) 
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196-00 CLASSIFICATION PUBLIC ASSISTANCE PROGRAM 
196-00 (Continued) 196-00 


| may be established by a completed Form CA 240 signed by a physician who certified 
as to eligibility on the basis of a review of the medical information obtained 
from the Veterans Administration or bya completed Form CA 240 signed by a physi- 
cian who has made the examination of the incapacitated father. (See Sec. 196-05, IN- 
STRUCTIONS. FOR COMPLE TION OF REPORT ON INCAPACITATED FATHER (CIF), Form CA 240.) 


Under the regulations governing the Veterans Administration Facility, 
the medical staff of these hospitals are not permitted to make statements in re- 
gard to degree or permanence of incapacity. However, the medical report will be 
released by the Veterans Administration to the county welfare department or 
physician on receipt of a signed consent of the veteran, 


When the physician reports that the father may safely undertake employ- 
ment, it is the responsibility of the county to determine whether the work he 
can undertake, as reported by the physician, is gainful aoe (SEE Sec.196-05, 
INSTRUCTIONS FOR COMPLETION OF REPORT ON INCAPACITATED FatTHER (CIF), Form CA 2u0.) 


A. Definition of Gainful Work 


| 
| 
| 
| 
GAINFUL WORK (EMPLOYMENT) UNDER CIF CLASSIFICATION 
Except as provided under the trial work period or a retraining (re- 
habilitation) plan, (see discussion under these headings below) a 
father is considered to be gainfully employed if he earns for more 
than two consecutive months an amount to exceed his total needs, in- 
cluding his pro-rated share of rent, utilities, and household ex- 
penses if living in the home. (See "Establisnment of Eligibility Un 
der CIF Classification" above. ) 


(Section Continued on Next Page) 
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PUBLIC ASSISTANCE PROGRAM CLASSIFICATION 196 -00 


195-10 CHILD IN HOME WITH TUBERCULOUS PERSON 195-10 
ANC 


ANC may not be granted when a person who has tuberculosis in a commni- 
cable stage is living in the household. When it is discovered, after aid is 
eranted, that a person who has tuberculosis in a commnicable stage is living in 
the household, a plan of isolation, outside the home, shall be made as soon as 
possible. However, in no event shall ANC be continued beyond the end of the 
month following the month of such discovery. (SEE Sec. 235-80, VERIFICATION OF CoNoITION 
OF TUBERCULOUS PERSON IN HOME.) (W&IC 1560) 


196-90 CLASSIFICATION OF CHILD OF INCAPACITATED FATHER (CIF) 196-00 
ANC 
DEFINITION 


A child shall be considered eligible under the classification of child 
of incapacitated father (CIF) when 


The licensed physician's statement establishes that the father has a 
permanent physical disability and at the time of this determination 


a. The father is unable to engage in any occupation, or 


bd. The number of hours of work which the father's physical condition 
permits as determined by the physician does not constitute gainful 
employment. (SEE SECs 196-05, INSTRUCTIONS FOR COMPLETION OF REPORT ON INCAPACITATED 


FATHER (CIF), Form CA 240.) 


The term physician, when used in connection with the establishment of 
ANC under the CIF Classification,relates to a doctor who is licensed as a physi- 
cian and surgeon under Chapter 5, Division II of the Business and frofessions 
Code. (This relates to physicians possessing M. D. degrees and those possess ing 
D. O. degrees, who have a physician's and surgeon's certificate. ) 


ESTABLISHMENT OF ELIGIBILITY UNDER CIF CLASSIFICATION 


A completed Form CA 240, Report on Incapacitated Father (CIF) shall be 
a part of the county record in establishing eligibility under the CIF classifi- 
cation. 


If the incapacitated father is receiving domiciliary care,or is current- 
ly under treatment of the Veterans Administration Facility, eligibility to ANC 


(Section Continued on Next Page) 
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REVISION RECORD 


Revisions issued in changing this Chapter will be numbered in sequence. Changes made will be indicated 
by a vertical line in the margin of the corrected page, against the line or lines changed. 

IT IS IMPORTANT that the holder of this Manual check ithe numbers below, corresponding with the 
numbers of the revisions when the latter have been incorporated in the Manual and the old pages removed, and 
that the State Department of Social Welfare be promptly notified in the event a number is passed without receipt 
of the corresponding numbered sheet. 


96 100 104 108 112 116 120 124 128 182 186 140 144 148 152 156 160 
97 101 105 109 113° 117 121 125 129 133.137 141 145 .149 153,157 161 
98 102 106 110 114 118 122 126 130 134 138 142 146 150 154 158 162 
99-108: LOR OTE Tb id 19 193 127): 18D 18h, 1389 14814 TST. 165, 91691. 168 


REFERENCE GUIDE TO CONTINUING SERVICES CHAPTER 





















CHANGES IN AMOUNT OF AID 
AID TO NEEDY BLIND, AID TO PARTIALLY SELF-SUPPORTING BLIND 
Adjustments in Amount of Grant APSB_--.-__-_.-2---~----_---------+ 4-5 --- 8 s---- == === = === See, 361-15 
Changes in: Ald, Provisions. Of aw. lores eis eee tae te eee 360-05 
Changes in Amount of Aid, Meas fora ot 22 alae oe at Sa eS A iar oe 860-25 
Continued Eligibility Questioned on Basis of Physician’s Report of Hye Examination....__.__.__..---- 361-40 
eerense-in Ghia te. Soe eae ee ee I ee eer eee Bae 861-10 
Tecontin unnioaopeN Wes care oo Mee ie es eee ON se ee ee ne es 361-50 
Worms Used in Ouangenicr Ald. See ose ne a dl epee eg See on eee ee 865-99 
‘Tmerense. in. Amount Of AiG = ae oi ee CEM a ec este has ese as Sem seeds Ven ds same inci 361-00 
Notice of Change, JACHIOR. Dy ORTO) OF BUDGE VIOUS a ae tte eee es ee 861-75 
Change in Need or Income, No Change in Grant ANB____________---_-_-_-___--- 362-25 
a SS s GLEN OFAL EBLE IGEN pe si eek om Seer ee a at Sette wna eee ane ee 362-00 
fe i Repontiuiz beasen for Onatigg Wire et «3c. 22 eo a ea eee ee es 362-80 
e 2 s See: Instructions for Recordings foo oo ee ee ee 862-05 
" bi See. I, Reporting Transfer From ANB to APSB or Vice Versa__--__--_-.----- 362-20 
a “ Ss Sec: Els, Discontinvanes of Payments ctl oe ao aw bane Oe 862-45 
i #6 ae See. Tit, Approval by Board of Supervisorsso2-.-_ seek eS es 362-50 
Notification to County ‘Auditor of Change i invG@ran ts oo sel CeO ee ee So ee ee 861-85 
* Recipient of Change in Grant-__-_-_--_--_--___-_----_-------~--5--.-~--~--_--- 361-80 
de « SDSW of Ohangetin Grant sees Sot eT oe ee ee 861-90 
Payment to County for Tyistitational: Careficcc: eet. sae ke kay Ree. ype ry 362-48 
SLORtOTatiOn Svc coe eS Se ee rea ergs ee sk Se ae a Shere egies ae erp eae hacer 361-20 
Petras ctive: Aid. Payments by Covntyaase: cence os Ate re ee ee ee 361-25 
Suspension of Aid, Cancellation of Warrants for Months During Which Recipient Ineligible.________ 361-33 
Suspension of Aid, Changes in Amount of Grant During-__._..--------.-_.---_------.----------. 361-35 
Suspension Ppceditres. cep ee eon oe NREL, ey aes See ae GE I cake ~ 361-30 
Transfer Procedure From ANB to APSB or Vice Versa_._-------~------------------------------ 851-57 
AID TO NEEDY CHILDREN 
Changes in Aid, Provisions of Law for_ Sax 860-10 
Changes in Amount of Aid, Reason for_ 360-25 
Forms Used in Changes Af Ald eee 865-99 
Notice of Change, Action by Board of Supe 861-75 
General Instructions _.-_-___ 863-00 
os e ‘e See. I, Recording on Top of Form. _-__--------~---~-__ 863-05 
a en Sec, II, MD ReONLINNANCO OL Aa bo et eek ee NE aa cee wees 363-10 
“ us 4 Sec. ITI, Recording Change of School Status._.-.---_____-.--._s- +--+ 863-15 
a fs ss See. IV, "Recording RAN LC IOL. FAV eRe eee re re ole res ioe cas 863-20 
s x See. V, “Approval by Board or puperVisors2s. ee. ee te 363-25 
N otification to County Auditor of OlienGe'sn' Grant 52 ooh eae i eee 861-85 
SBecipientor Changerin Grants, 2222 we os a hn ee ee 861-80 
2 SESS WeiOL ORSnge TM OTENt Suse en ok ea em be a cee eae aan wea eel aes 861-90 
FROMEOD ATION wea eee ekg so dpi eos tv ee ROR en a am ea een as peer, Se RS Se a 361-20 
Retrosctive Ald: Payments iby County osc. 2c eee oe ce ee acon woeeee oeme 361-25 
School Status, Change in, Reported on Notice of Change_.-.____-_-__---.-----_-------~-+--------. 361-60 
Suspension of Aid, Cancellation of Warrants for Months During Which Recipient Incligible...______. 861-33 
Suspension of Aid, Changes in Amount of Grant During_-»-_.---------.----._-___---_---.-----__ 361-35 
Buspension Procedure * sic o> = Jo ae apie ne ga eae ol a pone os paar wore eee 361-30 
OLD AGE SECURITY 
Changes in Amount of Aid 360-00 
Changes in Amount of Aid 360-25 
Decrease in Grant-...- 861-10 
Discontinuance of Aid-~-~- 361-50 
Forms Used in Changes of 365-99 
Increase in Amount of Aid 361.00 
Notice of Change, Action by Board of Supervisors _ 361-75 
Change in Need or Income, No Change in Grant__ 8362-25 
ee a General Tnstrienoy sso Se oe ee 362-00 
i és e See. I, Instructions for Recording__ 362-05 
sf be s See. II, Discontinuance of Payment___ 862-40 
bu sf sf Seeslit, Approval. hy ‘Board ot Supervisers2 = uae oe ee le » 362-50 
Notification to County Auditor Of Ohdnte an Grint an on eee ne nna eee mn Ea 861-85 
“ Recipient of Change in Grant----------.----=------~--_-_-_-=--_----=..------=- 361-80 
ss SCR DSW OF OHAnge-iIn Gtant cena st 8 no aed ne Rei a ew edhe 361-90 
Payment to County for Institutional Care, Reporting on Notice of Change_________-_______-___----_- 362-48 “ 
GER CRUE SD COIN ae as os mcg ng ep ee me pe gi ce ag rl cig a kp a bine at meg ct a ws ta nh 861-20 
Rotuoanetive Aad “Paymentsiby: County=—. 0.500 ee a a ee ee ee 861-25 
Suspension of Aid, Cancellation of Warrants for Months During Which Recipient Ineligible...__.____ 861-33 
Suspension of Aid, Changes:in Amount of Grant During—-__-2---~--=-_i__-___-._--s-1 2s 861-35 
Suspension Brdic yc me ob ee oO Sk Ae ee ee So eae rns - 361-30 
_—$—$———— 
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CONTINUING SERVICES Public Assistance Program 
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REINVESTIGATION PROCEDURES 


AID TO NEEDY BLIND, AID TO PARTIALLY SELF-SUPPORTING BLIND 


Absence from State, Reinvestigation During-----___------------------_---_---------------------- See. 351-80 
Affirmation of Pligibility, Completion of__-_-_-_--.-------------------__---------------~--------- 851-11 
Amount of Aid, Redetermination of_-__.-_.._.-------..----=----~ (ioe ae NU i A'S Raine Se a 351-40 
Blindness, Reinvestigation of_...______----.----------------------------------+--+---=---------- 851-50 
Changes in Aid Following Reinvestigation___________-----------------------~--~-~-------------- 853-20 
ite of feinvestivntiote 220. eo oe ee a Sacer eae nee eee 351-05 
Pligibility Under ANB or APSB Program, Redetermination of___-_----.__------------------------ 351-55 
Forms Used in Reinvestigation Procedures__.---._--.---------+-~+.~_+--~~s~-=--------~----=---- 353-99 
Home sVisits: During Reinvestigation— .2.=.1--_-.-2.-.-----_ <==. 5-225 55-5 = 851-12 
Income, Reinvestigation of<—- =). 226 ee ee Se ek on te ee ene sean 351-25 
Living Arrangements, Reinvestigation of_.._.________---_--------------------------~------------ 351-35 
Notification of SDSW of Completion of Reinvestigation-_____-_-_-_-_---__-_----------------------- 352-25 
Other (Reiivestizations, 22 == ee oe ee Se a eee eek Rees eee 353-00 
Personal Property, Reinvestigation of _...__-..+..---.------~-2---2-L_-~-s—-+------$---3=--==---= 851-20 
Real Property, Reinvestigation of... ~~~ .-.-2+--.2-.-.------2---- =~ e+ +--+ -- += =~ 351-15 
Recording of Remvestigationos. 2.022. 2-b Ss ee a eae eee 352-20 
Reinvéestizations in ANS + APSBs. 33 ee re ak ee ee sea Sg asa 350-20 
Relatives; Reinvestiention ofs— <8. a a cn tre te ie ee 851-30 
Report Required of Recipient Who Leaves State_______--_---_--_----_--------~---~------------- 358-05 
Requirements, of Reinvestigations_..__.-.--.---_---_---~-1=--_--~_-<.--=_=--+---------~------+ 351-10 
Reenonsthbility. tor Retnvestigation a nee eee ee ew 351-00 
Transfer of Aid from One County to Another, Reinvestigation During_--_-__._._-____-_--_-~--------~--- 351-90 


AID TO NEEDY CHILDREN 











Absence from State, Reinvestigation During. 351-80 
Affirmation of Eligibility, Completion of---_-- 851-11 
Amount of Aid, Redetermination of--_------- 351-40 
Changes in Aid Following Reinvestigation--.--.~----------------------~~---------------------- 853-20 
Classification, Reinvestigation of---__------------------------------~--~~---------------------- 851-60 
Date of Reinvestigation ___.__-____-------------------------+----------~--~---------------------- 351-05 
Forms Used in Reinvestigation Procedures-._._--..-------------------------------------------- 853-99 
Home Visits During Meinvestigation..—. <--> 2. <2 5 te en ese 851-12 
Income, Reinvestigation of______-----------------------------~------------------------+------ 851-25 
Living Arrangements, Reinvestigation of.__-__---+--------------~-----------------------=------- 351-35 
Notification of SDSW of Completion of Reinvestigation__-_-_____--_----~--------------~-~----~---- 352-25 
Other Reinvestigations ~....----------~-----------------------+---------~-----+------------- 353-00 
Payee, Parents, Whereabouts and Assistance Plan, Reinvestigation of 851-65 
Personal Property, Reinvestigation of ______--_-------------------~- 351-20 
Real Property, Reinvestigation of ______-_------------------------~----~--------~-~---<-+--------- 851-15 
Recording of Reinvestigation__________----_-------------------------------------------------- 352-10 
Reinvestigation in ANC__--_------------------~-~-~-----------------------------=----------- 850-15 
Relatives, Reinvestigation of___.___.___-...------~+-----.-~-~-----.------====---~-------------- 851-30 
Report Required of Recipient Who Leaves State--_.--------------------------~--~---~----------- 858-05 
Requirements of Reinvestigation________-_-----------------------~-~--------------------------- 851-10 
Responsibility for Reinvestigation______-----------------------------=------~------------------ 851-00 
School Atpendance, Iemvestigahion Ol..u2.- 2 is--- eS a ee een eee ene oie 851-75 
Transfer of Aid from One County to Another, Reinvestigation During__--------------------------- 851-90 
OLD AGE SECURITY 
Absence from State, Reinvestigation During_--------------------------+------------~----------- 851-80 
Affirmation of Eligibility, Completion of_.._.__--...----.---~-----------+---+------+-----+=---+-+-~- 351-11 
Amount of Aid, Redetermination of-_...-.__-----~-------+-----+---~+----------------+------------ 851-40 
Changes in Aid Following Reinvestigation 353-20 
Date of Reinvestigation .._..--. ==..-22=—~--=>.---.--=--~----~- : 351-05 
Forms Used in Reinvestigation Procedures 353-99 
Home Visits During Reinvestigation_._______--_-------------------~-----=---~--~---------~~----- 851-12 
Income, Reinvestigation of___-__.-.----------------------------------------+------------------- 851-25 
Living Arrangements, Reinvestigation of_______-_------------------------~--~----~-~-------------- 351-35 
Notification of SDSW of Completion of Reinvestigation___________--------------~---~----~------~- 852-25 
Other Reinvestigations ......--.-.--_---.-----.-----~--+-s------------+-=--~---~+-~-~--<---- 358-00 
Personal Property, Reinvestigation of_.-__.--_--.-=.4¢_---+-_---+-----~+--<s--~--L~--- ++ sk 851-20 
Real Property, Reinvestigation of__-----.-.-----------------------------------------------=-- 851-15 
Recording of Reinvestigation_._._.__-_---------------------+---------------~-----------------~-- 352-15 
Reinvestigations in OAS 2.-.-~£- 5. nn = Ss ss sn 350-10 
Relatives, Heinvestigation of. 2-22-2220 ++ ak a ee eS 351-30 
Report Required of Recipient Who Leaves State____--_---_-------------------------~----------- 853-05 
Requirements of Reinvestigation ______--_-------------------------- ee ag Se te 351-10 
Responsibility for Reinvestigation__.-___--_-.------_----_--------------~------=-------~--++-- 851-00 
Transfer of Aid from One County to Another, Reinvestigation During__----------+-------__---_--- 351-90 
TRANSFER PROCEDURES 
Forms Used in Transfer Procedures.—---_-------------~-------=------ ANC ANB APSB OAS 870-99 
Medical Care During Transfer Period_______-_----------------------- ANC ANB APSB OAS 370-05 
(Peaneter Gla id. Sess a a ee ee ae eet ANC ANB APSB OAS 370-00 


—————_____-___—_____________________________—_—_—_—————___ EEE 
SDSW-CALIFORNIA-MANUAL . Reissued September 27, 1945 
—— eee ee eaaeaeaeasaeaa000OQ0®0—0—(—0$989$9—$90—0 0 qos) 


552-10 CONTINUING SERVICES PUBLIC ASSISTANCE PROGRAM 


352-10 (Continued) 352-10 


Item 6A. Indicate by checking"yes" or "no" whether each child between 
16 and 18, otherwise eligible to Federal participation, is 
regularly attending school. (See secs. 235-20, Scuoot ATTEMPANCE AS RE- 
QUIREMENT FOR FEDERAL PARTICIPATION, AND 351-75, REINVEST IGATION OF SCHOOL ATTEN-~ 
bancee) When a child is not between 16 and 18 or does not 
qualify for Federal participation, record “none” or draw a 
line through space under this item. 


Item 6B. Record nature of evidence and date school attendance or non- 
attendance was last verified. 


Item 7A(1). Enter total assessed valuation of all real property holdings 
of parent, parents, and/or child or children. 


Item 7A(2). Enter verified value of cash or securities owned by parent, 
parents, and/or child or children. (If face value of in. 
surance policies is used in determining value of personal 
property, include face value in total of cash and securities. 
See Sec. 1435-89, Verification of Insurance. ) 


Item 7A(3). Enter"no" if no transfer of either real or personal property 
was made for the purpose of Qualifying for aid. If the facts 
determine that a transfer of property was made to qualify for 
aid, ineligibility is indicated. (See Secs. 135-00, TraNsrer oF REAL 
PROPERTY TO QUALIFY FOR Alb, AND 146-10, TRANSFER OR ASSIGNMENT OF PERSONAL PRop-~ 
ERTY.) 


Item 7B(1). Enter evidence verifying assessed value of real property 
holdings. (See Sec. 351-15, REINVESTIGATION OF REAL PROPERTY.) 


Item 7B(2). Enter evidence verifying Item 7A(2). (See Sec. 351-20, Reinvestica- 
TION OF PERSONAL PROPERTY.) If face value of insurance policies is 
used in determining value of personal property, indicate by 
"F.V." (See Sec. 143-89.) 


Item 7B(3). When investigation reveals that there has been no asa ignment 
or transfer of real or personal property, enter “Investiga- 
tion reveals none." 


(Section Continued on Next Page ) 
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PUBLIC ASSISTANCE PROGRAM CONTINUING SERVICES 352-10 
352-10 RECORDING OF REINVESTIGATION IN ANC 352-10 
ANC 


The results of the reinvestigation shall be recorded under County Report 
of Eligibility Reinvestigation on the reverse of Affirmation of Eligibility 
(Form CA 206). A substitute method may be adopted by the county, subject to 
approval by the SDSW, provided it covers all the information requested on the 
reverse side of Form CA 206. 


Instructions for completion of these items on the form follow: 


Item 14. Enter classification (SEE SEC. 351-60, REINVESTIGATION OF CLASSIFICATION) 
according to appropriate abbreviation. (See Sec. 237-75, Instructions 
FOR CERTIFICATE OF ELiGieltity.) If children in the same family 
group are granted aid under different classifications, enter 
the second classification in the second space provided for this 
purpose. 


Item 1B. Enter evidence verifying classification. The description of 
evidence shall indicate whether eligibility under the appropri- 
ate classification is determined by the mother,father, or both 
parents, the nature of evidence verifying classification and 
the date of any change in classification. 


Item 2. Miter whereabouts of parents. (SEE SEC. 351-65,REINVESTIGATION OF PAYEE, 
PARENTS!’ WHEREASOUTS AND ASSISTANCE PLANe) 


item 5. Enter the given names of the children who are receiving aid 
under the classification listed in Item 1A. When there are 
two sets of parents, enter the given name of the second set of 
children under the second Item "3" and the classification for 
these children under the second Items A. and B. The second 
Item "5" may be used to enter names of children in the same 
classification when there are more than five children in the 
family group. Mark out the second "1A", "1B", and "2" when 
the second "5" is used in this way. Use a rider for any addi- 
tional children or for any additional set of parents and clas- 
sification in the same family. 


Item 4. Enter living plan for each child by appropriate abbreviation. 
(SEE SECS. 351-35, REINVESTIGATION OF LIVING ARRANGEMENTS, AND 237~75e) 


Item 5. Enter under Item 5A family relationship or other relationship, 
of the payee to each child in order to determine eligibility 
to Federal participation. Record under Item 5B the payee's 
name when the payee is other than the applicant. When the 
payee and applicant are the same person, draw a line through 
Item 5B. (See Sec. 351-65.) 


(Section Continued on Next Page) 





SDSW-CALIFORNIA- AL REVISION REVISED SEPTEMBER 27, 1945 


552-1 CONTINUING SERVICES PUBLIC ASSISTANCE PROGRAM 


352-15 RECORDING OF REINVESTIGATION IN OAS 352-15 
OAS 


The results of the reinvestigation shall be recorded under County Report 
of Eligibility Investigation on reverse of Recipient's Affirmation of Eligibility 
for OAS (Form Ag 206). Information may be recorded elsewhere in the case record 
in lieu of recording on the reverse of Form Ag 206. Reference is then made on 
the reverse of Form Ag 206 to the location of the material in the case record. 


Instructions for completion of these items follow: 


Item 1. Real Property--When circumstances require real property rein- 
vestigation (SEE Sec. 351-15, REINVESTIGATION OF REAL PRopeRTY), enter dates 
of verification and findingshere @ indicate whether such materi- 
al may be found in the case record. 


Item 2. Personal Property--When personal property reinvestigation is 
required (See Sec. 351-20, REINVESTIGATION OF PERSONAL PROPERTY) record dates 
of verification of findings here or indicate where such material 
may be found in the case record. 


Item 5. Income--Rnter all income with verification and source. Under 
source of "Income" record "home owned,” for every recipient who 
lives in a home owned outright or in which he has an interest. 
Record value of use and occupancyas computed in accordance with 
rules and regulations of SDSW. When there is no net value of 
use and occupancy, write “none. 


Item 4. Responsible relatives. Indicate whether responsible relatives 
have been requested to sign sworn statement, which relatives 
have ability to assist, and efforts to secure such assistance. 
(SEE SEC. 551-30, REINVESTIGATION OF RELATIVES.) 

Items 5, 6, 7, and.8 are self-explanatory. The date is the date the 
worker completed the reverse of Form Ag 206. (W&IC 2140) 
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PUBLIC ASSISTANCE PROGRAM CONTINUING SERVICES 352-10 


352-10 (Continued) 352-10 


Item 8A. Indicate in appropriate square under(1) whether parents not 
living with children are able to contribute. If answer is 
"yes," enter under (2) the amount of actual contribution. 


Item 8B. 1. Enter evidence verifying parents' income or financial 
situation, indicating ability to support. 
2. Enter means of verification of parents’ actual contrim- 
tion. 


Item 9A. Two alternate assistance plans are provided--one for children 
in their own home, the other for children in boarding homes, 
institutions, or with relatives. (Item 10.) 

1. Enter total budget for family unit. 

2. Etter total net income to family unit. 

3. Enter deficiency; i.e., difference between 1 and 2. 
4. Enter ANC grant. 


Item 9B. Items 1, 3, and 4 of Item 9A are verified by the information 
on the Budget Work Sheet (Form Gen M48). When this is not 
used, the county record shall contain an explanation of the 
method of estimating the budget, and this is noted under the 
above headings. 

2. Enter each item such as parent's wages, income from sem- 
rities,etc.,which is a part of total net income to family 
unit and the nature of the evidence verifying each item. 
(SEE SEC. 351-25.) 


Item 1OA. 1. Enter number of children and amount needed or charged for 
their care. 


2. Record total contribution from parent/parents for child 
or children's care. 

3. Indicate other income to child/children. 

4. Record deficiency. 

5. Record ANC grant. 

Item 10B. 1. Indicate means of verifying amount needed when documentary 
evidence of amount is not available. When documentary 
evidence is available, indicate nature and date of same. 

2. Enter cross reference to Item 8B. 

3. Enter source and method of verifying other income. 
4. No recording required. 

5. No recording required. 


Item ll. Enter date last home visit. (See Sec. 351-12, Home Visit DuRING REINVES- 
TIGATIONe) 


Item 12. Enter amount of aid. (SEE SEC. 351-40, REDETERMINATION OF AMOUNT OF AID») 


Item 13. Enter date of completion of reinvestigation. The county worker 
who made the reinvestigation signs the form. (W4lC 1560) 
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362-05 : CONTINUING SERVICES PUBLIC ASSISTANCE PROGRAM 
362-05 (Continued) 362-05 


One Form Ag, Bl 232 may be used to report two actions of the board of 
supervisors on the same case provided both actions occur on the same day. 
EXAMPLES IN ANB AID §S INCREASED ON OCT. 15, EFFECTIVE NOV». |, DUE TO VERIFIED NEED IN EXCESS 


OF $60. ON THE SAME DATE, THE BOARD OF SUPERVISORS DECREASES AID EFFECTIVE DEC. |, AS THE 
EXCESS NEED EXISTS FOR ONLY ONE MONTHe 


When one Form Ag, Bl 232 is used to report two actions, the information 
reported in Columns 5 and 7 should refer to the first action. Report the neces- 
sary information to explain the second action under "Reason for Change.” 


If aid is restored following release from the county hospital or infir- 
mary, restoration action of the board of supervisors is reported opposite "Re- 
storation”. 


In OAS and ANB discontinuance of payment to the county for hospital or 
infirmary care and the restoration of aid may be reported on the same Form Ag, 
Bl 232 unless there is a delay in the restoration of aid to the former recipient, 
in which case separate forms are necessary. There shall be no overlapping of 
payment to the county for institutional care and payment of aid to the indivi- 
Aual. (SEE SECe 215-00, RESTORATION OF AID.) (W&IC 2140, 3075, 3460) 


362-20 REPORTING TRANSFER FROM ANB TO APSB OR VICE VERSA ON 362-20 
NOTICE OF CHANGE, SECTION | 
ANB, APSB 


Colum 1. Indicate by check whether recipient is being transferred from 
ANB to APSB or from APSB to ANB. 


Colum 2. Enter the beginning date of aid under the program to which 
the recipient is being transferred. 


Colums3, 4, 5, 6, and 7. See Sec. 362-05, Instructions for Recording 
on Notice of Change, Sec. I. 


Discontinuance of aid under the program from which the recipient is be- 

| ing transferred should be reported in Section II, Item C-20. (See Secs.351-57, TRans- 

FER PROCEDURE FROM ANB TO APSB OR VICE VERSA, AND 362-45, DISCONTINUANCE OF PAYMENT, SECTION || OF THE 
NOTICE OF CHANGE) (W&IC 3075, 3460) 
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PUBLIC ASSISTANCE PROGRAM CONTINUING SERVICES 362-05 


362-05 (Continued) 362-05 


Colum 4- Enter the total of all income received other than the OAS, 
ANB, or APSB grant. (When need in excess of $50 in OAS or 
$60 in ANB has not been established, the sum of Colum 3 and 
Colum 4 shall total $50 in OAS and $60 in ANB. The total 
may not exceed or be less than these amounts.) 


Colum 5- Enter sources from which income other than OAS, ANB, or APSB 
is received and amount received from each; eege, son John 
contributes $5.00 a monthe The total of amounts of income 
from individual sources, as shown in Column 5, should agree 
with the figure entered in Colum 4. 


Colwm 6+ No entry is made unless the total verified need exceeds $50 
a month in OAS or }60 in ANB in which case the total need 
per month is reported here; e.ge, if the total need of the 
recipient is established as being $65 a month this amount is 
entered in Colum 6. 


Column 7. Uxcept when, in OAS, total need is established on a budpret- 
ary basis, report in OAS and ANB the nature and total cost 
of each item which causes the total need to exceed the basic 
grant, and the method of verification, eeze, new roof $80; 
payments $8.00 a month. Verified by contractor. When in 
OAS total need is established by use of the budgetary method, 
enter “Form Ag 241 on file". 

Trenever fom AND co RENE or from S8e5 to ANB: 


See Sece 362-20, Reporting Transfer From ANB to APSB or Vice Versa on 
Notice of Change, Section I. 


Discontinuance: 

Enter in Column 2 the effective date of the discontinuance. Other col- 
umns in Section I are left blank. Section II shall be completed for 
each discontinuance of aid to the individual. 

Change in Need or Incomee No Change in Grant: 

See Sec. 362-25, Change in Need Or Income - No Change in Grant. 

sp ihc a 


See Sece 362-30, Reporting Reason For Change on Notice of Change. 


(Section Continued on Next Page) 
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600-00 - FINANGEAL PROCEDURES PUBLIC ASSISTANCE PROGRAM 


600-00 (Continued) 600-00 


LAWS RELATING TO PAYMENT OF AID Fae | ‘ee ANC 


TIME OF BEGINNING ALDo 


PAYMENT FOR FULL MONTH IF ELIGIGLE ON FIRST OF MONTH. 
ALL PAYMENTS OF AID SHALL BE MONTHLY IN ADVANCE BY COUNTY 


WARRANTS EXCEPT PAYMENTS IN ANC TO BOARDING HOMES AND 
INSTITUTIONS WHICH MAY BE AT THE END OF THE MONTHo 


PAYMENTS TO INMATES OF INSTITUTLONS ( INCLUDING PUBLIC HOSPITALS). 





LAWS RELATING TO COLLECTION AND ADJUSTMENTS 


3007 1504 
3406 


3006 1506 
3405 


REFUNDS OF AID SHALL BE REPAID TO FEDERAL AND STATE GOVERNMENTS 2024 
ACCORDING TO THEIR PROPORTION OF PARTICIPATION IN THE GRANTo 


RESTITUTION WHEN AID 1S OBTAINED FRAUDULENTLY OR ILLEGALLY. 2007 


EXCESS AID PA'® SHALL BE RECOVERABLE AS A DEBT. 2222 


ERRONEOUS REPAYMENTS REFUNDED TO RECIPIENT 2222.7 


DISCOVERY OF EXCESS PROPERTY OR INCOME AFTER DEATHo 2225 





A\D RECEIVED IN GOOD FAITH BUT RECIPIENT HAS EXCESS PROPERTYo 2223.5 


3088 
3474 


RELATIVE RESPONSIBILITY, RECOVERY FROM, CREDITED TO FEDERAL, 2224 
STATE, AND COUNTY GOVERNMENTS IN PROPORTION TO PARTICIPATION. 





AiO GRANTED DOES NOT CONSTITUTE LIEN UPON ANY PROPERTY> 2225 


LAWS RELATING TO TRANSPORTATION OF NEEDY CHILDREN CLAIMS 






COUNTY MAY TRANSPORT NEEDY CHILDREN OUTSIDE THE STATE AND STATE 
SHALL PAY ONE=HALF OF THE TOTAL EXPENSE INCURRED; 
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SDSW-CALIFORN TA=MANUAL REVISION 126 REVISED, SEPTEMBER 27, 1945 





SS 


PUBLIC ASSISTANCE PROGRAM FINANCIAL PROCEDURES 600-00 
2 
600-00 PROVISIONS OF THE W&IC REGARDING FISCAL PROCEDURES 600-00 
OAS, ANB, APSB, ANC 
LAWS RELATING TO ESTIMATES, ADVANCES, EXPENDITURES, ADMINISTRATIVE Poa | ANB wie 
EXPENSE AND CLAIMS. APSB 


WHILE FEDERAL GOVERNMENT MAKES GRANTS TO THE STATE A PORTION THEREOF 
SHALL BE ALLOTTED TO COUNTIES FOR GRANTS AND FOR COSTS OF ADMINIS-~ 
TRATIONS PAYMENT OF STATE MONIES TO COUNTIES 1S ALSO AUTHORIZED. 


=— 
a 
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METHOD OF COMPUTING AND PAYING GRANTS AND COSTS OF ADMINISTRATION TO 308702 1555 
COUNTIES» 3481 

REPORTS OF AID PAID SHALL BE MADE BY COUNTIES AND AUDITED BY SDSW 308703 1556 
AND STATE CONTROLLER. CLAIMS FOR ANC IN BOARDING HOMES AND 4g2 155605 
INSTITUTIONS SHALL BE FILED AND PAID SEPARATELY>o 1559 


SDSW SHALL REQUIRE COUNTY TO BEAR PROPORTIONATE SHARE OF TOTAL EXPENSE 
OF FURNISHING AID. 114 1h 114 


COUNTIES (AND INSTITUTIONS IN ANC) REQUIRED TO COMPLY WITH ALL 3078 1560 
REQUIREMENTS OF LAW BEFORE RECEIVING APPORTIONMENT OF AIDo 


COUNTIES SHALL PAY ALL NECESSARY EXPENSE FOR ADMINISTRATION« 


STATE APPROPRIATION OF 5/6 OF GRANT FOR EACH COUNTY RESIDENT | | 2021,001 
RECEIVING OAS, AND $600 PER ANNUM FOR EACH NON-COUNTY RESIDENT 
RECEIVING OAS. 





RECEIVING ANB OR APSB AND $720 PER ANNUM FOR EACH NON=COUNTY 3025 
RESIDENT RECEIVING ANB OR APSB. 3420 


ACCEPTANCE OF AID FROM FEDERAL GOVERNMENT SHALL NOT REDUCE MAXIMUM 3004 
AMOUNT 'HACH MAY BE GRANTED. 


STATE APPROPRIATION OF $180 PER ANNUM FOR EACH NEEDY CHILD WHO HAS 


STATE APPROPRIATION OF $360 PER ANNUM FOR EACH COUNTY RESIDENT | 






COUNTY RESIDENCE AND $270 PER ANNUM FOR EACH NEEDY CHILD WHO HAS 1510 
NON-COUNTY RESIDENCE PROVIDED THE APPLICATIONS FOR SUCH CHILDREN 1512 
ARE NOT MADE DIRECTLY TO THE SDSW BY AN INSTITUTION. IN THE 
LATTER CASE $180 PER ANNUM 1S ALLOTVEDo 
0g | 
AMOUNT OF AID TO WHICH ELIGIBILE APPLICANTS, OR CHILD IN ANC IS ENTITLED sine on 
1S SET FORTH. 
PAYMENT IN AN AMOUNT AS NEEDED FOR CARE OF EACH CHILD WHOSE APPLICATION 
1S NOT MADE DIRECTLY TO THE SDSW BY AN INSTITUTION 1S AUTHORIZED, 151) 


STATE'S SHARE 1S §NDICATED. 


COUNTY INSTITUTIONAL SUBVENTIONe THE STATE'S SHARE OF OAS OR ANB 
RECIPIENT WAS RECEIVING AT THE TIME OF ENTRACE IN A COUNTY 
INSTITUTION FOR MEDICAL, HOSPITAL OR INFIRMARY CARE AT COUNTY 
EXPENSE, SHALL BE PAID TO THE COUNTYe 


30hu.t 
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628-06 FINANCIAL PROC EDURES--COUNTY AID CLAIMS Pusic ASSISTANCE PROGRAM 


628-06 CLAIM FOR WARRANTS ISSUED IN LIEU OF CANCELLED WARRANTS 628-06 
OAS, ANB, APSB, ANC 


When a warrant is ussued in lieu of a cancelled warrant, within the time 
limit specified in Sece 611-90, Cancellation of Aid Warrants, and the cancel- 
“.tion has been reported, Federal (if eligible to Federal) and State reimburse- 
ment may be claimed by reporting the reissued warrant on a supplemental payroll 
in the same manner as retroactive payments are reportede (SEE SEC. 626-50, SUPPLEMENTAL 
Ain CLAiMSe) Full explanation shall be given including the warrant number of the 
cancelled warrant; also the name of payee on the cancelled warrant if the re~ 
issued warrant is made payable to a person other than the original payees (WIC 

~ 1560, 2140, 3075, 3460) 


628-10 STATE AUDIT OF AID CLAIMS 628-10 
yan OAS, ANB, APSB, ANC 

County aid claims are audited to records in the office of the SDSW am 
certified to the State Controller in the amounts for which such sid claims are 
approved o 


County aid claims are allowed according to the authorization in the SDSW 
files at the time of audite Such authorization shall be forwarded to the SDSW 
immediately and must be received not later than 15 days after action by the board 
of supervisors to avoid loss of State -and Federal participation in the amounts 
claimeds It is important that there be complete coordination between the county 
welfare department and the county auditor's office, or any other unit which pre~ 
pares aid claims, to effect the prompt submission of all necessary documents 
supporting every aid claim,and to insure the inclusion of an aid claim for every 
approved cas@e (WaIC 1559, 1560, 2140, 2189, 3075, 308703, 3460, 3482) 


628-20 AID CLAIM CORRECTION 628-20 
OAS, ANB, APSB, ANC 


A claim letter notifies the counties of approval of aid claims or cor= 
rections and changes in amounts made during the aid claim audit by the SDSW. 
The reason for each change or correction is given to assist the counties in cor- 
recting continuing errors and to demonstrate the correct method of computing 
claims e 

The county financial records should be reconciled to the claim correction 


letters so that State and county records agreee Questions should be immediately 
taken up with the SDSWe (W&IC 1559, 1560, 2140, 2189, 3075, 3087.3, 3460, 3482) 
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PUBLIC ASSISTANCE PROGRAM FINANCIAL PROCEDURES --COUNTY AID CLAIMS 628-05 


628-00 (Continued) 628-00 


B. Whose signature appears either on the Application (Form CA 200), or 
on the Notice of Change (Form CA 232); 


C. Who bears one of the following degrees of relationship: 


1. Father 16. Brother of the half-blood 
2. Adoptive father 17. Brother -in-law 
3. Mother 18. Half-brother -in-law 
4. Adoptive mother 19. Adoptive brother 
5. Grandfather 20. Sister 
6. Grandfather-in-law (Meaning the 21. Sister of the half-blood 
husband by a second marriage of 22. Sister-in-law 
one of the child's natural grand- 23. Half-sister-in-law 
mothers ) 24. Adoptive sister 
{. Great-grandfather 25. Step-brother 
8. Adoptive father of the child's 26. Step-brother -in-law 
natural parent 27. Step-sister 
9. Grandmother 28. Step-sister-in-law 
10. Grand-mother -in-law (meaning 29. Uncle (of the half- or 
the wife by a second marriage whole-blood) 
of one of the child's natural 30. Aunt (of the half- or 
grandfathers ) whole-blood) 
ll. Great-grandmother 51. Uncle in-law 
12. Adoptive mother of a child's 32. Aunt-in-law 
natural parent 33. Great-uncle (including 
13. Step-father (but not his parents) great, great, etc.) 
14. Step-mother (but not her parents) 434. Great-aunt (including 
15. Brother great, great, etc.) 
(WIC 1560; FSSB) 
628-05 REPORTING OF CANCELLED AID WARRANTS 628-05 


OAS, ANB, APSB, ANC 


Any warrants for which claims were allowed by the SDSW, and which are 
subsequently cancelled, shall be reported in their respective items on the Aid 
Affidavits (Form Ag, Bl, CA 800, CA 800-BHI). Detail: shown on the Report of 
Cancelled Warrants (Form Ag, B1,CA 804) which accompanies each respective claim. 
Current cancellations shall be crossed off the Aid Pay Roll (Form Ag, B1,CA 801, 
CA 801-BHI) and shall not be included in any totals on the aid claims. (See Secs. 
361-33, CANCELLATION OF WARRANTS FOR MONTHS DURING WHICH RECIPIENT WAS INELIGIBLE UNDER SUSPENSION OF GRANT 
PROCEDURE, AND 611-90, CANCELLATION OF AID WARRANTS.) (WA&IC 1560, 2140, 3075, 3460) 
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